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University Administration

University Board of Trustees

The USF Board of Trustees was established by the Legislature in 2001. The 13 trustees include
distinguished figure in the law, commerce, medicine, education, philanthropy and public policy
leadership. Six trustees are appointed by the governor and five trustees are appointed by the
Board of Governors. The Faculty Senate President and Student Body President also serve as
trustees. The President of the University serves as Corporate Secretary. Information about each
Trustee is available online at: http://usfweb?2.usf.edu/board/members.html
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ACCREDITATION

What is accreditation?

Accreditation is intended to assure stakeholders, students and the general public of the quality
and integrity of higher education institutions and programs. Through a continuous improvement
process, accreditation also assures that the programs at the institutions are constantly
advancing. These outcomes are achieved through rigorous internal and external review
processes during which the institution is evaluated against a common set of standards.

SACS

The University of South Florida St. Petersburg is accredited by the Commission on Colleges of
the Southern Association of Colleges and Schools to award degrees at the baccalaureate,
master 6s, and Cdntactth® Comrhissioreom €dlleges at 1866 Southern Lane,
Decatur, Georgia 30033-4097 or call 404-679-4500 for questions about the accreditation of the
University of South Florida St. Petersburg.

AACSB
The College of Business is accredited by AACSB International i The Association to Advance
Collegiate Schools of Business. AACSB International is the premier accrediting agency for
bachel orés, masterds, and doctoral degree programs
and as such is the most widely-recognized and sought-after endorsement of business schools.
Less than one-third of U.S. business school programs and only 15 percent of business school
programs worldwide meet the rigorous standards for AACSB accreditation.

NCATE

The College of Education was unanimously approved by the Unit Accreditation Board as a
candidate for national accreditation by the National Council for Accreditation of Teacher
Education (NCATE), the national accrediting body for schools, colleges, and departments of
education authorized by the U.S. Department of Education. NCATE determines which schools,
colleges, and departments of education meet rigorous national standards in preparing teachers
and other school specialists for the classroom.



UNDERGRADUATE DEGREES OFFERED

BACHELOR OF ARTS (B.A)
Accounting

Anthropology

Criminology

Economics i Arts and Sciences
Economics - Business

Elementary Education

English

English and American Literature
Finance

General Business Administration
Professional and Technical Writing
Government and International Affairs
Political Science

History

Individualized Interdisciplinary Honors Research/Comparative Studies
Information System Management
Interdisciplinary Social Sciences
Management

Marketing

Mass Communications with Journalism and Media Studies Concentrations
Psychology

BACHELOR OF FINE ARTS (B.F.A))
Art- Graphic Design Concentration

BACHELOR OF SCIENCE (B.S.)
Accounting

Economics - Business

Elementary Education

Elementary and Special Education
Environmental Science and Policy
Finance

General Business Administration
Information Systems Management
Management

Marketing

Varying Exceptionalities

The University of South Florida and all colleges, departments and programs therein establish certain
academic requirements that must be met before a degree is granted. These requirements concern such
things as curricula and courses, majors and minors, and academic residence. Advisors, directors,
department chairs, and deans are available to help the student understand and arrange to meet these
requirements, but the studenti s responsible for fulfilling them. At
requirements for graduation have not been satisfied, the degree will no be granted. For this reason, it is
important for all students to acquaint themselves with all regulations and to remain currently informed
throughout their college careers and to be responsible for completing requirements. Courses, programs,
and requirements described in the catalog may be suspended, deleted, restricted, supplemented, or
changed in any other manner at any time at the sole discretion of the University and the USF Board of
Trustees.



ACADEMIC CALENDAR
August 2009-July 2010

The Academic Calendar is available online at: http://www.registrar.usf.edu/enroll/regist/calendt.php#0910

TheRegi strar 6s Cal end ar htip#wwan.vegistrar.ashddefor seméstembegin/nd dates,
registration dates, graduation application deadlines, etc. Refer to the Cultural and Diversity Calendar at
http://usfweb?2.usf.edu/eoa/deo_calendar/default.asp for important religious and cultural dates to remember
that may impact class attendance. Also refer to the USF Attendance Policy for the Observance of Religious
Days by Students, at http://usfweb?2.usf.edu/usfgc/gc_pp/acadaf/gc10-045.htm.

2009
Summer B, last day of classes
Summer Commencement, Tampa
Fall, first day of classes
Veteran's Day
Thanksgiving Holiday
Fall, last day of classes
Final Exam Week
Fall, Tampa Commencement
Christmas Holiday

2010
January 1 New Year's Holiday

January 11 Spring, first day of classes
January 18 Martin Luther King, Jr.

March 8 - 13 USF Spring Break

Spring, last day of classes

May 1 - May 7 Spring Final Exams

May 8 Spring Commencement, Tampa
May 17 Summer A & C, first day of classes
May 31 Memorial Day

June 25 Summer A, last day of classes
June 28 Summer B, first day of classes
July 5 Independence Day Holiday
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July 23 Summer C, last day of classes


http://www.registrar.usf.edu/
http://usfweb2.usf.edu/eoa/deo_calendar/default.asp
http://usfweb2.usf.edu/eoa/deo_calendar/default.asp
http://usfweb2.usf.edu/usfgc/gc_pp/acadaf/gc10-045.htm

USF St. Petersburg Mission, Goals, Values and Vision

Mission

USF St. Petersburg offers distinctive graduate and undergraduate programs in the arts and sciences,
business, and education within a close knit, student-centered learning community that welcomes individuals
from the region, state, nation and world. We conduct wide-r angi ng, coll aborative
needs and engage in service projects and patner shi ps t o enhance the uni
economic and intellectual life. As an integral and complementary part of a multi-campus university, USF St.
Petersburg retains a separate identity and mission while contributing to and benefiting from the associations,
cooperation, and shared resources of a premier national research university.

Values

A We value a collegial, inviting, and safe learning environment that stresses excellent teaching, encourages
intellectual growth, and rewards academic achievement.

We value an education rich in both theory and practical experience that enables our graduates to pursue
careers and professions with competence and confidence.

We value collaboration throughout the campus community in scholarship, research, and service.

We value individuals, respect their diversity and varied perspectives, and insist on tolerance of divergent
views.

We value academic freedom and responsibility, creative expression, and the unfettered pursuit of truth.
We value deliberative dialogue in making decisions and solving problems.

We value shared governance and shared responsibility in the operation of the university and the
allocation of its resources.

We value honesty, integrity, and openness while promoting ethical behavior.

We value lifelong learning and recognize our responsibility to contribute to civic well-being.

We value longstanding, continuing partnerships that unite and benefit both the campus and community.
We value efficient, trustworthy and able stewardship of our university.

ToPeTo Do  ToTeTo oo I

Vision

Guided by its mission and values, USF St. Petersburg commits itself to leadership in education, research,
and outreach on behalf of the people and communities it serves.

USF St. Petersburg will develop academic programs known for excellence and distinctiveness that focus
on interdisciplinary study, creativity, and exploration. We will provide the means and environment to ensure
that our graduates acquire the skills and aptitudes for lifelong learning and achievement.

USF St. Petersburg will move aggressively and strategically to enhance existing academic programs and
anticipate and address future needs by developing new initiatives determined by community-based
educational priorities.

Our vision includes:

Graduate and undergraduate degree programs known for accomplishing defined learning outcomes that
strive to meet the highest of academic standards

Academic, student, and support operations that is caring, personal, and service-oriented

Enhanced opportunities for community-based research, service, and learning

Campus and community participation in decision-making and planning

First-class, up-to-date learning facilities and technology

Increased external support for scholarships, grants, and academic initiatives

To oo ToTo  Io

Goals

A Strengthen governance structures and processes, achieve academic autonomy, and earn separate
institutional and program accreditations that signify the campus meets the highest standards of higher
education.

A Establish a national and international academic reputation by developing distinctive programs; by
enhancing established, existing academic programs; and by establishing new initiatives based on
educational priorities.

A Create a campus life that challenges, supports, and encourages student involvement in activities and
programs that wi || enrich and enhance students
success.

A Promote, strengthen, and support research as a pathway to learning, discovery, solving problems, and
contributing to the public good.

A Create a campus culture that in its composition, attitudes and actions, respects, encourages, and
embodies diversity.
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A Increase the enroliment of students with the credentials and commitment to excel and provide them with
the instructional support and services to allow them to realize their fullest potential.

AProvide for new and enhanced facilities and technol

advance teaching, learning, and discovery.
A Increase individual, corporate, and foundation support to accomplish strategic goals for the benefit of
both students and the community.

Approved by the USF St. Petersburg Campus Board on February 24, 2003

About USF St. Petersburg

USF St. Petersburg is the oldest and largest regional campus of USF, and it offers a wide range of
complete programs in undergraduate and graduate studies. Classes are small and students receive
individual faculty attention and a full array of services. Flexible scheduling and affordable tuition allow
students of all ages to accommodate family, work, and school in a balanced fashion.

USF St. Petersburg values each and every individual it serves, creating a welcoming and nurturing
environment for all who come to campus.

Located along the waterfront of Bayboro Harbor, USF St. Petersburg is considered one of the loveliest
and most inviting campuses in the nation. The
galleries, performing arts venues, and theaters. Its cultural programming is outstanding, with frequent
public lectures and exhibits. Additional events often are sponsored through the Florida Humanities
Council that is headquartered on campus. USF St. Petersburg also is at the center of a medical and
scientific research hub that includes pediatrics and marine science.

USF St. Petersburgds honors program challenges
by the campus. Through the Science Journalism Center, USF St. Petersburg offers exciting programs
that merge both disciplines to convey the latest scientific breakthroughs to the public.

The campus is known also for its ethics programs. The Program for Ethics in Education and Community
infuses the teaching of ethics throughout the curriculum and beyond through a popular public lecture
series. It also actively engages with the school system and the Stavros Institute in providing character
education to all Pinellas students. Through its service learning program, the campus creates many
community service opportunities that build character as well as résumés.

The Nelson Poynter Memorial Library is known for its quality collections and excellent customer service.
As part of the USF Library System, it offers cooperative access to over 1,500,000 volumes as well as
outstanding electronic resources. Its special collections include signed documents of U.S. presidents,
fine first editions of the writings of Mark Twain, a renowned collection of natural history illustrations, and
significant archives in local and regional history.

As a research university, USF is a catalyst for economic development and for the application of new
knowledge to industry. The College of Marine Science, located adjacent to USF St. Petersburg, is
recognized nationally and is one of the top research and grant award recipients in the entire State
University System.

The campus, in cooperation with the YWCA of Tampa Bay, opened a much-needed day-care center so
students with children can have their child-care needs met while they attend class. USF St. Petersburg
students majoring in early childhood education also intern at the center so they can apply in a practical
way what they learn in the classroom. The YWCA/USF Family Village is a terrific example of a
university/community partnership that benefits both groups enormously.

The USF womenés sailing team is establishing a
based at USF St. Petersburg.

Facilities and Atmosphere
USF St. Petersburg sits on 46 acres, much of it bordering tranquil Bayboro Harbor. The campus features
many inviting walkways and outdoor alcoves in which to study. Students can enjoy an outdoor pool that is
heated in the winter or take part in the waterfront program that includes sailboats, kayaks, and canoes. A
full-service fithess center, racquetball courts, and a gymnasium are available as well. The campus
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at mosphere is informal. On occasion some cl asses
extraordinary climate (average annual temperature is 72°F). Most buildings have open hallways, which
blend colorful interiors with spacious exteriors, symbolically and architecturally suggesting the casual
accessibility that has become a USF St. Petersburg trademark.

Equal Opportunity Policy

It is the goal of the University to create and maintain a work and study environment free of discrimination.
Discrimination on the basis of race, color, sex, marital status, religion, national origin, Vietnam or disabled
veteran status, handicap, or age is prohibited by University policies, and federal and state laws. Any person
who believes that he or she has been subjected to discrimination may file a complaint with the Office of
Equal Opportunity Affairs, ADM 274. The telephone number is (813) 974-4373. It shall be prohibited for any
employee of USF to discriminate or take retaliatory action against any individual who, in good faith, has
opposed an alleged unlawful practice or has made a charge, testified, assisted, or participated in any
manner in an investigation, proceeding, or hearing under the provisions of applicable law.

Guide to Resources for Students With Disabilities
All University programs, events, and services are open and available to persons with disabilities. The
University of South Florida is committed to the principles of Equal Educational and Employment
Opportunities without regard to disability.

Academic Assistance for Students with Disabilities: Student Disability Services (SDS) exists to ensure
that students with disabilities have the technical, academic, and emotional support necessary to achieve
academic and personal success at the University of South Florida St. Petersburg. Course related
assistance and academic accommodations are provided to eligible students with documented disabilities.
Services may include advocacy, reader services, interpreters, alternate exam administration, and note
takers. Adaptive equipment, such as FM systems, large print computer access, and Visualteks, is available
for student use in Poynter Library. Students are encouraged to contact the Office of Student Disability
Services (TER 200 i Phone (727) 873-4990) as early as possible prior to enrollment to make arrangements
for appropriate services.

Admissions: Students with disabilities apply under the same guidelines as other students. If a student
believes that his/her disability has had an impact on grades, course choice, or standardized test scores for
admission, he/she may request consideration of this in the admissions process.

Course Substitution: Students with disabilities requesting substitution of course work for General
Education, foreign language requirements, or CLAST should contact the Coordinator of Student Disability
Services. Students with declared majors requesting substitution of departmental graduation requirements
will need to contact the chair of their department. In either case, students will be requested to submit
documentation to support their requests for exceptions.

Disabled Parking: Students with state parking privileges need only supply their state card as
documentation for eligibility for a USF St. Petersburg disabled parking hangtag/sticker. Students without
state privileges need medical documentation to be considered for on-campus disabled parking.

Students with disabilities are encouraged to participate fully in all University events, programs, and other
campus activities. Information on whom to contact to request accommodation or assistance should be listed
on program information and advertisements. Anyone who is unable to secure the requested assistance or
need additional help with accessibility should contact the Office of Student Disability Services.

The following offices arrange academic accommodations and assistance for students with disabilities:

USF St. Petersburg

Student Disability Services Office

Location/Phone: TER 200 (727) 873-4990
Florida Relay 711

Hours: Monday i Thursday, 8:00 a.m. 1 6:00 p.m.
Friday, 8:00 a.m. i 5:00 p.m.

ADMISSIONS AND RELATED MATTERS

Admission to USF St. Petersburg requires evidence of academic ability, creative thinking skills, and
strong motivation. The minimum admission requirements are designed to help identify applicants whose

ar

e

even



1C

academic background indicates potential for success at USF St. Petersburg; however, satisfaction of
minimum admission requirements does not guarantee acceptance. The admission of new students at all
levels is made on a selective basis within curricular, space, and fiscal limitations. The selection process may
include such factors as grades, test scores, pattern of courses completed, class rank, educational
objectives, past conduct, school recommendations, personal recommendations, and portfolios. Preference
for admission in any term will be given to those applicants whose credentials indicate the greatest promise
of academic success.

The University encourages applications from qualified applicants of both sexes and from all cultural,
racial, religious, ethnic, and age groups. In the admission process, there is no discrimination on the basis of
these factors or on the basis of disability. Applicants who do not meet minimum admission requirements will
be considered for admission when there is sufficient evidence to suggest ability to do satisfactory work at
USF St . Petersburg. These policies ar e further descri
ARequirements for Admission. o

The University supports equal educational opportunity for disadvantaged students. Requests for waiver
of the $30.00 application fee are considered by the Director of Admissions & Records if payment of this fee
creates severe financial hardship and serves as a deterrent to application.

Students are admitted to USF St. Petersburg in accordance with the mission and goals of the University
and within enrollment limitations established by the Board of Education and the Florida Legislature.

Admissions and Records

Location/phone: BAY 1021 (727) 873-4142
140 Seventh Avenue S., St. Petersburg, FL 33701
Web address: http://www.stpt.usf.edu/admissions

The Office of Admissions & Records at USF St. Petersburg provides a wealth of student, academic, and
administrative services. I n cooperation Wificetatthtehe Of fi ce
Tampa campus, this office is responsible for maintaining
admission to degree. Therefore, virtually every USF St. Petersburg student is a consumer of services
provided by the Office of Admissions & Records.

The Office of Admissions & Records staff coordinate registration and drop/add activities, process and
distribute grade information each semester, prepare transcripts and diplomas, as well as certify student
enroliment status. Admissions & Records staff also review and act upon student requests for reclassification
of residency and process changes to specific aspects of the student record. Students interested in
petitioning the St. Petersburg Academic Regulations Committee (SPARC), requesting late registration, late
drop or posting of grade forgiveness will find information and forms in the Office of Admissions & Records.
These forms can also be found on the Admissions & Records web-page. Students wishing to keep their
directory information private can find the necessary form at the Office of Admissions & Records.

The Office of Admissions & Records provides information and services to students via OASIS, the
University® Online Access Student Information System. Online technology services are also available over
the telephone and on the Web. Using their self-declared personal identification number (PIN), students can
register and drop/add, access registration appointment and hold information, and view their grades.
Students can also browse the University Schedule of Classes. Information and services are continually
being added for students.

Although technology is being used to provide service that is available 24 hours a day, Admissions &
Records staff provides in-person information and services on campus as well as over the telephone.
Records and Registration offices are also located on every USF campus.

Applying for Admission

Obtaining an Application
The USF online application is hosted on the FACTS (Florida Academic Counseling and Tracking for
Students) website: http://www.facts.org. FACTS.org is a central web resource for students to plan and
manage their higher education experience. FACTS.org includes Florida community colleges and private
and public universities and is describedas A Fl ori daés online gateway for coll ege

Online application instructions:
Click the Apply Online link below to go to the FACTS.org site.
Click the fAAdmi ssionso |link in the |l eft hand col umn.
Review the Admissions Application instructions.
Create your FACTS login.
Choose to apply to the University of South Florida.

[
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Complete the online application by selecting USF St. Petersburg; then print and follow the Final
Application Steps listed on the Confirmation Page.
Apply online at http://www.facts.org .

When to Apply

Applications for admission are accepted as early as 12 months before the requested entry term.
Applications for admission and the $30.00 non-refundable application fee should be submitted by the priority
date (see academic calendar) for the requested entry term or by the application deadline for the requested
degree program (see specific program in this catalog), whichever is earlier. Applications for admission and
application fees from international students (non-resident aliens) must be received at least five months prior
to the requested entry term. Applications submitted after the priority date will be accepted, but processing for
the requested term of entry cannot be guaranteed.

Who Should Apply

An application for admission must be submitted by all students who have not been admitted to and
enrolled in a USF degree program within the last three terms. Former or continuing USF degree-seeking
students must file another application for admission when applying for a second degree program, another
level of study or readmission (see Readmission).

The Director of Admissions & Records may waive payment of the application fee for disadvantaged
applicants if the fee serves as a deterrent to application.

Changing Requested Term of Entry

Applicants may update their application for admission for up to one year from the originally requested
semester of admission. All requests for changes of entry term must specify any academic work attempted
that was not reflected on the original application and must be received by the appropriate published
application deadline for the new term of entry or degree program specified whichever is earlier. Additionally,
any issues related to criminal or academic misconduct that were not reflected on the initial application must
be reported in writing to the Office of Admissions & Records. A new application and fee must be submitted
when applicants wish to be considered for admission for a term that begins more than 12 months after the
originally requested entry term.

An applicant who requests a new entry term must meet the admissions requirements in effect for the new
term requested. Entry for some programs is limited to specified terms.

General Admission Policies

Transcripts and other admission documents
All official transcripts, test scores, and any other required credentials must be received directly from the

i ssuing agenci es. It is the applicantés responsibility
agencies and to assure their receipt by the USF St. Petersburg Office of Admissions & Records. (See
AMi ni mum Requirements for Admissiono below for information

All credentials and documents submitted become the property of USF St. Petersburg. The originals or
copies of the originals will not be returned to the applicant or forwarded to another institution, agency, or
person.

Provisional Admission

An applicant admitted on a provisional basis must submit the requested missing credentials, such as
official final transcripts or test scores that substantiate eligibility for admission before a second registration
will be permitted.

Applicants who do not meet standard Board of Education minimum admission requirements may be
admitted to the University on academic probation. Students admitted on probationary status must
accumulate 30 semester credits and maintain a minimum cumulative 2.0 grade point average (GPA) each
term enrolled with no single term GPA below a 1.0 before the probationary status is removed. (A term GPA
below 2.0 in the first term of enroliment results in permanent academic dismissal.) Advising is mandatory
prior to registration. Failure to meet these conditions results in permanent academic dismissal from the
University.

USF System Admission Criteria vs. Differential Admission Criteria

Undergraduate students are admitted to USF based on system admission criteria. Differential admission

criteria, which are higher than the system admission criteria, are required for admission to the research
campusinTampa. St udent s admitted to USF6s Tampa campus may r
institution orcampus. St udent s admi tted to USBardSdta-Mafkaeeand sbur g, or
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Polytechnic campuses, who do not meet the differential criteria are restricted from changing their home

campus or registering for courses offered by USFO&s

Students may apply to have the registration restriction removed, which will allow the students to take
courses offered by any USF institution or campus, when they have a cumulative postsecondary GPA that
meets the current transfer admission criteria for

For the 2009-2010 academic year, a freshman who does not meet the differential admission criteria must
earn at least 36 credit hours and have a 3.0 cumulative GPA and a transfer student who does not meet the
differential admission criteria must earn at least 60 credit hours and have a 2.75 cumulative GPA to have
access to courses offered at all USF institutions or campuses. Any exceptions must be requested on a
course-by-course basis and will be approved only when the course is required for on-time progression
toward degree for the student. Requests for exceptions must be initiated through the academic advisor at
thehome institution or campus and must be approved
Tampa campus.

Non-degree Seeking Status

Performance in courses taken as a non-degree-seeking student will not qualify an applicant for admission
as a degree-seeking student. Similarly, courses taken as a non-degree-seeking student will not be utilized
in determining an applicant® grade point average for purposes of admission.

A non-degree-seeking (special) student who has been dismissed from USF is not eligible for admission to
USF as a degree-seeking student at the undergraduate level. If extenuating circumstances contributed to
the academic dismissal and the student meets other admissions requirements, a request for waiver of this
rule may be submitted to the USF Faculty Committee on Student Admissions. This rule does not apply to a
student who has earned a degree from a regionally accredited institution subsequent to academic dismissal.

Freshman and undergraduate transfer applicants denied admission to USF as degree-seeking students
will not be permitted to enroll as hon-degree-seeking (special) students.

Admission Denials

Receipt of final official credentials which fail to substantiate eligibility will result in rescission of admission,
reclassification to non-degree status, and denial of continued enrollment in subsequent terms.

An undergraduate applicant who is denied admission may be eligible to appeal and will be advised of
applicable appeal procedures by the Office of Admissions & Records.

An application for admission or a residency affidavit submitted by or on behalf of a student that contains
false, fraudulent, or incomplete statements may result in denial of admission, further registration and/or
degrees awarded.

The University may refuse admission to a student whose record shows previous misconduct not in the
best interest of citizens of the University community.

Required Summer Term Attendance

All students entering the University with fewer than 60 semester hours of college level academic work are
required to earn at least 9 semester hours during one or more Summer terms prior to graduation. This
requirement may be waived for students who earn a minimum of 9 credits through accelerated mechanisms
(Advanced Placement, Advanced International Certificate of Education, CLEP, International Baccalaureate
and Baccalaureate and dual enroliment). If less than 9 credits are earned through these mechanisms, the
summer hours requirement will not be fulfilled.

CLAST Test Requirement

All undergraduate students admitted to USF must earn passing scores, meet exemption criteria or qualify
for a waiver on all four sections of the College Level Academic Skills Test (CLAST) prior to receiving an A.A.
certificate or baccalaureate degree from the University. Transfer students entering USF with fewer than 45
transferable semester hours must take CLAST during the term in which 45 semester hour will be completed.
Transfer students entering USF with 45 or more transferable semester hours must take CLAST the first term
it is offered after initial enroliment.

Required Orientation

Prior to beginning classes, all new undergraduate students and some former students returning are
required to participate in an Orientation/Academic Advising/ Registration program at USF St. Petersburg.
This program is designed to help new students become acquainted with the University, choose courses,
register for classes, and complete all other necessary procedures. New students receive
Orientation/Academic Advising/ Registration information after admission.

Tampa

USFO6s
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Required Proof of Immunity

Prior to registering for classes, all students born after 1956 are required to present documentation of
proof of immunity to MEASLES (Rubeola) and RUBELLA (German Measles). It is further required that all
students must present proof of immunity to Hepatitis B and Meningitis or decline immunization by signature.
Students living in USF Housing must be vaccinated against meningitis (no declination is permitted). (See
Immunization Policy.)

Limited Access Programs

Undergraduates seeking entrance to quota/limited access degree programs must meet special program
requirements in addition to requirements for admission to the University. While many quota/limited access
programs admit students only at the junior level, some programs admit students for the freshman or
sophomore years. The admission criteria and procedures for quota/limited access programs at USF St.
Petersburg furnish equal access to A.A. degree holders from Florida public community/junior colleges,
transfers from other SUS institutions, and USF St. Petersburg students of equivalent status. Transfer
applicants with 60 or more transferable semester hours who are seeking admission to quota/limited access
programs must meet the grade point average requirement specified by the program to be eligible for
admission to USF St. Petersburg. Beginning in Summer 2008, transfer applicants with 36 to 59 transferable
semester hours who are seeking admission to certain limited access programs such as business and mass
communications may be required to meet a higher transfer grade point average requirement that would
allow eventual admission to those particular degree programs.

USF, with approval of the Board of Governors and the Articulation Coordinating Committee, has established
the following undergraduate programs as limited access: Mass Communications with Journalism and Media
Studies Concentrations; all degree programs in the College of Business; all degree programs in the College
of Education; and the program in Graphic Design. The admissions requirements for these degree programs
may be found with other program information in appropriate sections in appropriate sections of this catalog.

Minimum Requirements for Admission

Freshman Applicants
To be considered for admission, freshman applicants must submit an SUS or USF Application for

Admission, a non-refundable application fee of $30.00, an official high school transcript, official GED scores

if applicable, SAT or ACT scores, and a TOEFL score if applicable.

Although USF St. Petersburg has minimum freshman admission requirements, meeting these minimum
standards does not guarantee admission. Applicants selected for admission usually exceed the eligibility
requirements; however, USF St. Petersburg also considers applicants who do not fully meet minimum
requirements but who have important attributes, special talents, or unique circumstances that may contribute
to a representative and diverse student body. These freshman applicants are considered for admission by a
faculty committee on the basis of other appropriate evidence of ability to do successful academic work at
USF St. Petersburg.

For purposes of admission, USF St. Petersburg recalculates a high school grade point average (GPA)
based on grades earned in all college preparatory academic courses. In recalculating a GPA, USF St.
Petersburg assigns additional weights to grades earned in honors, advanced placement courses, and
international baccalaureate courses.

The University normally requires a diploma from a Florida public or a regionally accredited high school or
the state-approved General Education Development (GED) diploma. Students admitted under the Early
Admission Programs are exempted from this requirement. Students who are participating in an approved
home schooling program are expected to provide acceptable copies of annual evaluations for the equivalent
of grades 9 through 12. A portfolio or additional documentation may be requested if deemed necessary to
complete an appropriate evaluation for admission. Other minimum requirements are outlined below.

1. Freshman applicants must submit an official test score from the Scholastic Assessment Test (SAT) or the
American College Test (ACT). Applicants graduating from high school after January 1, 2006 will be
required to submit an SAT score that includes the Essay component or an ACT score that includes the
Writing component. Receipt of an SAT without Essay or ACT without Writing will not fulfill the test score
requirement.

2. For freshman applicants earning a high school diploma, the following college preparatory academic units
(year-long courses or equivalents) normally offered in grades nine through twelve are required: four units
of English (three of the four must incorporate substantial writing requirements); three units of
mathematics (algebra | and above); three units of natural sciences (two of the three must incorporate
substantial laboratory requirements); three units of social sciences (history, civics, political science,
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economics, sociology, psychology and geography); two units of the same foreign language; and four
additional units of academic electives.

3. Freshman applicants who between a 3.3 (B+) and 4.0 (A) grade point average as recalculated by USF
using all attempted academic courses are considered competitive. However, admission to the University
is selective. Therefore, simply meeting requirements does not guarantee admission.

4. Criteria for admission based on a GED diploma: An overall score of at least 300 for all five tests i at
least 40 on each of the five tests T an SAT | verbal and quantitative combined score of 1010 or an ACT
composite score of 21. These criteria also are required for students in approved home schooling
programs.

5. In the absence of the above, the University will also consider appropriate alternative evidence of
academic achievement, ability, motivation, and responsibility that indicates potential for successful
academic work at USF St. Petersburg.

6. A first-time-in-college applicant whose native language is not English must present a minimum score of
213 (computer-based test), 550 (paper-based test) or 79 (Internet-based test) on the Test of English as a
Foreign Language (TOEFL), or a score of 6.5 on the International English Language Testing Service
exam (I-ELTS). The TOEFL or I-ELTS requirement may be waived on an individual basis when
appropriate alternative evidence of English language proficiency is presented in writing.

7. If a student has not earned the following scores on the SAT or the ACT, then college preparatory work
will be required during the first term of enroliment at USF St. Petersburg:

SATI - 440 verbal, 440 mathematics
or
ACT - English 17, Reading 18, Mathematics 19
Students requiring this remedial coursework will be admissible only for Summer or Spring terms.

USF Admissions Deposit
Freshmen admitted to the University of South Florida are required to submit a $200 nonrefundable
admission deposit according to the schedule below:

Term Admitted Deposit Due Date
Fall May 1

Spring December 1
Summer B May 1

The admission deposit will be credited to the student's account and applied toward their first semester
tuition. The admission deposit will be waived for admitted freshman who demonstrate significant financial
nsleed on a FAFSA (Free Application for Federal St
1~

Admitted freshmen are encouraged to pay the deposit online via OASIS (USF's Online Access Student
Information System). Online payment is the University's preferred payment method. Checks and money
orders submitted to the Office of Undergraduate Admissions are also acceptable forms of payment.

Early Admission Applicants (Freshmen)

USF provides an early admission program to meet the needs of highly capable, mature high school
students. Under the early admission program, these students may enter the university as regularly enrolled,
degree-seeking students prior to graduation from high school. Participation in the early admission program
shall be limited to students who have completed a minimum of six semesters of full-time secondary
enrollment, including studies undertaken in the ninth grade. In addition, early admission applicants should be
enrolled in a strong college-preparatory curriculum while in high school. Applications for early admission will
be reviewed by the Director of Admissions & Records in consultation with the Director of the Honors
Programs. Students enrolled in an early admission program must take courses that are creditable toward the
high school diploma and the associate or baccalaureate degree.

Students wishing to be accepted as early admissions students at USF must:

1. have completed the equivalent of the junior year of high school, thus requiring only one additional year to
complete requirements for the high school diploma;

2. typically have a 1200 on the Mathematics and Critical reading sections of the SAT, with no less than 440
on either section; or a 27 on the EACT with no less that a score of 17 on English, 18 on the Reading, and
19 on Mathematics; and a 3.5 high school grade point average (computed by USF); and a TOEFL score,
if applicable;

3. meet regular USF admission criteria for degree-seeking undergraduate students;

4 contact an Academic Advisor.

udent

Ai d)
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Home schooled students must submit an official copy of their Letter of Intent with the student& home school
district. Private school students must submit proof that their school is a regionally accredited school.

Undergraduate Transfer Applicants

Applicants with fewer than 60 transferable semester credits are considered lower-level transfers; upper-
level transfers are those with 60 or more transferable semester credits (see below). Regardless of category,
grade point averages (GPA) for purpose of admission will be computed based only on grades earned in
courses that are acceptable for transfer credit and as calculated by USF St. Petersburg.

USF St. Petersburg accepts transfer credits, without a course by course evaluation of the prior
coursework, only from institutions that are accredited by one of the regional accrediting
agencies/commissions recognized by USF St. Petersburg at the time the credits are earned. (See
Evaluation of Transfer Credit). Courses approved for transfer by the Statewide Course Numbering System
(SCNS) from non-regionally accredited institutions will be considered for transfer credit the same as credits
from regionally accredited institutions. All credits earned during the period of time a regionally accredited
institution was in a "candidacy" status for accreditation are considered for transfer credit. Credits earned at
an institution that is currently in "candidacy" status will not be considered for transfer credit until such time as
the awarding institution receives full regional accreditation. For an applicant applying from a non-regionally
accredited school, the admissions decision will be based on prior work at a regionally accredited institution
or on the transferable work completed at a non-regionally accredited institution as approved by SCNS. If all
post-secondary work is from a non-regionally accredited school, not including SCNS approved coursework,
the evaluation will be based on the high school record and test scores and the applicant will be regarded as
a freshman for purposes of admission.

USF St. Petersburg reserves the right to evaluate specific courses and deny transfer credit. USF St.
Petersburg does not award transfer credit that is determined to be occupational or vocational in nature
except that work specifically approved as part of the Bachelor of Science in Applied Science program or
approved by the academic department of the student's major.

Lower-Level Transfer Applicants(with fewer than 60 transferable semester credits)

To be considered for admission, transfer applicants with fewer than 60 transferable semester credits
must submit an SUS or USF Application for Admission, a non-refundable application fee of $30.00, an
official transcript from each previous college attended, an official high school transcript, official GED scores if
applicable, official SAT or ACT scores, and a TOEFL score if applicable.

Lower-level transfer applicants must minimally meet the following requirements to be considered for
admission in good standing; however, satisfying these minimum requirements does not guarantee
admission:

. Have completed 36-59 transferable semester credits.
. Have an overall (transfer GPA of 3.0 on a 4.0 scale} as calculated by USFSP.
. Be in good standing and eligible to return to the last regionally accredited institution attended.
. Satisfy fully all SUS freshman admissions standards as described in the previous section entitled
AFreshman Applicants. 0o (Meeting freshman admi ssion st
undergraduate applicants with fewer than 60 transferable credits. Department of Education rules and
policies do not provide for local exceptions to these requirements.);
5. Complete (with passing grades) two years of the same foreign language in high school or 8 to 10
semester hours of the same foreign language at the post-secondary level (as required by Florida
Statute);
6. Present a minimum score of 213 (computer-based test) or 550 (paper-based test), 79 (internet-based
test) on the Test of English as a Foreign Language (TOEFL) or6.50onthe I-ELTSi f t he applicantds n
language is not English. The TOEFL or I-ELTS requirement may be waived on an individual bases when
alternative evidence of English proficiency is presented in writing.

A WNPE

USF St. Petersburg also considers applicants who do not fully meet the minimum requirements as stated
in #1 and #2 above but who have important attributes, special talents, or unique circumstances that may
contribute to a representative and diverse student body. These undergraduate transfer applicants are
considered for admission by a faculty committee on the basis of other appropriate evidence of promise for
academic success. These applicants should also submit appropriate alternative evidence of academic
achievement, ability, motivation, and responsibility that supports potential for academic success at USF St.
Petersburg.

Upper-Level Transfer Applicants
(with 60 or more transferable semester credits)
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To be considered for admission, transfer applicants with 60 or more transferable semester credits must
submit an SUS Application for Admission, a non-refundable application fee of $30.00, an official transcript
from each previous college attended, and a TOEFL score if applicable.

Any transfer student with 60 or more semester hours who indicates a desire for admission to a limited
access undergraduate program must meet the overall admission GPA criteria of that program in order to be
admitted to the University.

Applicants with Associate of Arts (A.A.) degrees from Florida public institutions will be admitted as juniors
into the University within curricular, space, and fiscal limitations. A.A. degree holders seeking admission to
quota/limited access degree programs must also meet all requirements specified by the desired program.
The admission of Florida community/junior college A.A. transfer students is governed by the articulation
agreement between state universities and public community colleges in Florida.

Undergraduate transfer students who have not earned the A.A. degree from a Florida public institution or
who have attended another college after receipt of the A.A. must minimally meet the following requirements
to be considered for admission; however, satisfying these minimum requirements does not guarantee
admission:

1. Be in good standing and eligible to return to the last regionally accredited institution attended as a
degree-seeking student or a non-regionally accredited institution participating in the SCNS with SCNS
approved transferable credits;

2. Have an overall ACO average as calcul at e ticollege-leeS F St . Pet e
courses acceptable for transfer credit to USF St. Petersburg. (In calculation of the GPA, incomplete
grades are computed as failures and course fArepeatso are

different institutions.);

3. Complete (with passing grades) two years of the same foreign language in high school or 8 to 10
semester hours of the same foreign language at a previous college or university (as required by Florida
Statute). Students who entered a Florida public community/junior college prior to August 1, 1989, and
maintain continuous enroliment until the time of their USF St. Petersburg entry as degree-seeking
students may be admitted without the required foreign language study;

4. Meet the minimum grade point average required by the program if entering a quota/limited access
program and transferring 90 or more semester hours;

5. Present a minimum score of 213 (computer-based test) or 550 (paper-based test) or 79 (Internet-based
test) on the Test of English as a Foreign Language (TOEFL) or650onI-ELTS i f the applicantos
language is not English. The TOEFL or I-ETLS requirement may be waived on an individual basis when
appropriate alternative evidence of English language proficiency is presented in writing.

USF St. Petersburg also considers applicants who do not fully meet the minimum requirements as stated
in #1 and #2 above but who have important attributes, special talents, or unique circumstances that may
contribute to a representative and diverse student body. These undergraduate transfer applicants are
considered for admission by a faculty committee on the basis of other appropriate evidence of promise for
academic success. These applicants should also submit appropriate alternative evidence of academic
achievement, ability, motivation, and responsibility that indicates a potential for academic success at USF
St. Petersburg.

Students Entering the Florida Community College System and Planning to Finish their Degrees at
USF St. Petersburg

High school graduates planning to start their college education at a Florida community college should
confer with the community college counselor and ask that their academic program be planned with the
assistance of the USF St. Petersburg Undergraduate Catalog. This catalog explicitly describes the
undergraduate program requirements and Florida& common prerequisites that should be followed to ensure
maximum ease of transfer into the studentsé upper-level programs on a par with their native USF St.
Petersburg counterparts.

Students Entering the Florida Community College System and Planning to Finish their Degrees in
the State University System

An articulation agreement, in effect since April 13, 1971, and later adopted by the Florida Legislature in
statute form as Florida law, governs an effective and orderly transfer of Florida community college students
into the State University System (SUS).

The agreement defines and establishes the Associate of Arts degree from a Florida public
community/junior college as the basis for all articulation rights. Among these guarantees, the following are
central to the transfer process:

1. A.A. graduates will be granted admission to a university within the SUS but not necessarily to the
university or program of choice.
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. ALA. graduates will have the same opportunity to enroll in a university limited access program as the

native university student.

. Upon transferring to a public university in the Florida SUS, A.A. graduates will be awarded at least 60

credit hours towards the baccalaureate degree, exclusive of occupational courses and basic required
physical education courses.

. Credits that are part of the A.A. degree earned through articulated acceleration mechanisms, such as

dual enroliment, international baccalaureate, early admission, advanced placement, and credit by exam,
will be transferable to the state university.

. As participants in the Statewide Course Numbering System, receiving institutions must accept all courses

taken at the transfer institution if the courses at each institution have the same prefix and the same last
three digits of the course number.

. The university catalog in effect the year the A.A. degree student first enrolled at the community college

will remain in effect for the student& entire program, provided the student maintains continuous
enrollment as defined in that catalog.

. Once a student has completed the general education core and this fact is noted on the transcript,

regardless of whether or not an A.A. degree is awarded, no other state university or community college to
which the student may transfer can require additional courses to the general education core.

Included in these transfer guarantees is the right of appeal. Students may appeal to the university and to

the Statewide Articulation Coordinating Committee. Students who have questions or want more information
about the articulation agreement should contact the Academic Advising Office.

Evaluation of Transfer Credit

1.

The receipt and evaluation of transfer credit is the responsibility of the Office of Admissions & Records.
The Office of Admissions & Records will evaluate the acceptability of total credits transferable to the
University. The college of the student& major will assign equivalent courses in determining which courses
are applicable toward a specific degree at the University. In some instances, exact course equivalents
will also be determined by other colleges that offer the same or similar courses as part of their programs
of study. Transfer students should be prepared with personal copies of their transcripts of all past course
work to discuss advisement and placement with the appropriate academic advisor and should contact the
college of their major soon after registration so that an official evaluation may be completed.

. USF St. Petersburg will readily or automatically accept credits only from those institutions accredited by

one of the regional accrediting agencies/commissions* at the time the credits are earned. (See * below
for agencies recognized by USF.) Credits earned at an institution that is currently in "candidacy" status
will not be considered for transfer credit until such time as the awarding institution receives full
accreditation. Courses approved for transfer by the Statewide Course Numbering System (SCNS) from
non-regionally accredited institutions will be considered for transfer credit the same as credits from
regionally accredited institutions.

. USF St. Petersburg reserves the right to deny credit for specific courses. USF St. Petersburg does not

award transfer credit from institutions that it determines to be occupational or vocational in nature except
for work that is specifically approved as part of the Bachelor of Science in Applied Science program or
approved by the academic department of the student's major.

. Associate of Arts (A.A.) degree holders from Florida public accredited institutions will be considered as

having met USF St. Petersburg general distribution requirements and are automatically awarded 60
semester hours of credit. A course-by-course transfer credit evaluation will be done for all out-of-state
and private in-state A.A. degree holders.

. Effective Fall Quarter 1976, all courses from a Florida community college/university bearing the same

State Common Course prefix and last three numbers as a USF St. Petersburg course are automatically
transferred, and transfer students may not be required to repeat these courses, unless a college age-of-
record policy is involved. That same automatic transferability of credits applies to courses completed at
non-regionally accredited institutions that have been specifically approved by the SCNS. Excluded are
graduate courses, studio courses in art, internships, practica, and performing arts courses.

. All undergraduate degree programs at USF require a minimum of 48 hours of upper-level work that would

have been completed at a four-year college or university. This policy does not affect approved articulated
programs based on the A.S. degree. For information regarding specific articulated A.S. degree
programs, consult the USFSP Office of Prospective Student Outreach.

. Credit will not be awarded for GED tests.
. Military service school courses will be evaluated with reference to the recommendation of the American

Council of Education when official credentials have been presented. Such recommendation, however, is
not binding upon the University.
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9. For ROTC and military science courses taken after Fall Quarter 1975, the maximum credit will vary with
each college. A student must confer with his/her college advisor to determine the acceptability for his/her
major. ROTC and military science taken prior to Fall 1975 are not acceptable for transfer credit.

10. A maximum of 45 semester hours of College Level Examination Program (subject and general
examinations) credits can be accepted for transfer credit.

11. A maximum of 30 semester hours of extension, correspondence, and military service education credits
can be applied toward a degree.

12. Grades earned in transferred courses are not computed in the student® USF GPA except for the
purposes of admission to limited access programs, the awarding of honors at graduation, and class
ranking of baccalaureate students.

13. International credentials must be evaluated by an independent evaluation service, with associated costs
to be paid by the student.

14. A continuously enrolled USF St. Petersburg degree-seeking student must obtain prior written approval
from the college of the student® major in order for courses taken at other regionally-accredited
institutions to be applied to the USF St. Petersburg degree program.

*Accrediting Agencies/Commissions:

- New England Association of Schools and Colleges, Commission on Institutions of Higher Learning
Middle States Association of Colleges and Secondary Schools, Commission on Higher Education
North Central Association of Colleges and Schools; Northwest Association of Schools and Colleges
Southern Association of Colleges and Schools, Commission on Colleges
Western Association of Schools and Colleges, Accrediting Commission for Senior Colleges and
Accrediting Commission for Junior Colleges.

International Applicants (non-resident aliens)

To be considered for admission, international applicants (non-resident aliens) must submit a USF St.
Petersburg International Student Application for Admission, a non-refundable application fee of $30.00
payable in U.S. dollars, a TOEFL score if applicable, a Statement of Financial Responsibility, undergraduate
or graduate admissions test scores as specified for appropriate applicant category, transcripts showing
subjects and grades from the first year of secondary work to the time of application, and a Visa Clearance
Form (if currently in the U.S.). Transcripts in a language other than English must be accompanied by a
certified English translation.

International credentials must be evaluated by an independent evaluation service, with associated costs
to be paid by the student. Information about recommended and approved independent evaluators is
available from the Office of Admissions & Records.

An international applicant (non-resident alien) must meet all admission requirements for the appropriate
applicant category (freshman, undergraduate transfer, graduate).

Other minimum requirements are as follows:

1. An international applicant whose native language is not English must present a minimum score of 213
(computer-based test) or 550 (paper-based test), 79 (internet-based test) on the Test of English as a
Foreign Language (TOEFL)or 6.5 on the I-ELTS. The TOEFL or I-ELTS requirement may be waived on
an individual basis when appropriate alternative evidence of English language proficiency is presented in
writing.

2. International applicants must be in good standing at the last institution attended.

3. International applicants must submit the USF St. Petersburg Financial Statement substantiating
availability of financial resources sufficient to cover all educational, maintenance, and personal expenses
while attending USF St. Petersburg, without financial assistance from the University.

4. International applicants seeking admission to limited access undergraduate degree programs must also
meet all requirements specified by the program.

Transient Applicants

An undergraduate transient student is one who comes to the University from another regionally
accredited institution and wishes to take courses at USF St. Petersburg for one term only before returning to
the parent institution. Transient students may enroll at USF St. Petersburg as non-degree-seeking students.
(See Non-Degree-Seeking Students.)

Non-Degree-Seeking Student

Non-degree-seeking student enrollment is on a space-available basis and has been established for those
individuals who, while not desirous of earning a degree, would like to enroll in all levels of university courses.
Teachers needing to take courses for certification purposes, high school students (with the permission of
their respective guidance counselor), individuals desirous of taking courses for self enrichment, and senior
citizens are examples of those eligible to utilize this enrollment method. Former USF undergraduate
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degree-seeking students may only enroll as non-degree-seeking students if they have completed their
previous degree program or earned an equivalent degree at another institution. Should the latter be the
case, an official transcript (reflecting the degree) from that institution must be sent to the Office of
Admissions & Records (Attention: Student Records Area) prior to registration.

Individuals enrolling as non-degree-seeking students who plan to make formal application to the
University may not apply more than 14 semester hours toward an undergraduate degree.

Applicants denied admission to USF as degree-seeking undergraduates may not enroll as non-degree-
seeking students. Performance in courses taken in this category will not qualify an applicant for admission
as a degree-seeking student.

A non-degree-seeking student who has been dismissed from USF is not eligible for admission to USF St.
Petersburg as a degree-seeking student at the undergraduate level. If extenuating circumstances
contributed to the academic dismissal and the student meets other admissions requirements, a request for
waiver of this rule may be submitted to the Faculty Committee on Student Admissions. This rule does not
apply to a student who has earned a degree from a regionally accredited institution subsequent to academic
dismissal.

Non-degree-seeking students are subject to the same academic policies as undergraduate degree-
seeking students and must adhere to deadline dates published in the University Schedule of Classes. Non-
degree-seeking students are not eligible to receive University honors or participate in the USF St.
Petersburg/Florida Public Community College cross-registration program.

Non-degree-seeking students also are not eligible to receive financial aid. Non-degree-seeking students

are subject to the academic probation and dismissal policy listed in this catalog. Non-degree seeking
students who are academically dismissed from the University may appeal to the Academic Regulations
Committee (ARC) through the ARC representative for the appropriate academic unit in which the student is
pursuing courses. Potential non-degree-seeking students should also refer to the section of the catalog of
the college(s) offering the course(s) of interest to them to determine whether any special college
requirements exist that must be met prior to enrolling.
NOTE: Prior to registering for classes, all students born after 1956 are required to present
documentation of proof of immunity to MEASLES (Rubeola) and RUBELLA (German Measles). It is
further required that all students must present proof of immunity to Hepatitis B and Meningitis or
decline immunization by signature. Students living in USF Housing must be vaccinated against
meningitis (no declination is permitted). (See Immunization Policy.)

Readmission (Former Students Returning)

A former student returning (FSR) is any degree-seeking undergraduate student who has not earned
his/her degree, who has not been enrolled at USF in any of the last three terms, and who wishes to re-enroll
in the University. Former students returning must be readmitted to the University. In order to be considered
for readmission, a former student should file a new Application for Admission with the Office of Admissions &
Records by the deadline indicated in the Academic Calendar for the term of requested re-entry. Applicants
must submit a non-refundable $30.00 application fee. (Former College of Education majors must contact
the College of Education Advising Office for additional readmission requirements.)

To be readmitted, a student must meet the following requirements:

1. Be eligible to return to USF St. Petersburg;

2. Be in good standing and eligible to return to the last institution attended as a degree-seeking student; and

3. Have achieved a GPA of at least 2.0 as calculated by USF St. Petersburg on a 4.0 scale on all college-
level academic courses attempted at institution(s) attended since last enrolled at USF St. Petersburg.

Students who have attended one or more institutions since their last enrollment must request official
transcripts of all work attempted at the other institution(s) be sent to the USF St. Petersburg Office of
Admissions & Records. Acceptability of transfer credits toward completion of USF St. Petersburg degree
programs will be determined by the college of the student& major.

Prior to registering for classes, former students returning who have been readmitted are required to
participate in an orientation program. Former students returning will receive orientation information after
readmission.

Transient students and non-degree-seeking students are not considered former students returning.
These students who wish to enter as degree-seeking students must file an application with the Office of
Admissions & Records prior to the deadline listed in the Academic Calendar for the requested term of entry.
Former USF students who have earned the baccalaureate degree at USF St. Petersburg or at another
institution and who now wish to return to USF St. Petersburg to earn another undergraduate degree must file
an Undergraduate Application for Admission with the Office of Admissions & Records. No application fee is
required. A student may not work on a second undergraduate degree if he/she has been accepted into a
graduate program.
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NOTE: Prior to registering for classes, all students born after 1956 are required to present
documentation of proof of immunity to MEASLES (Rubeola) and RUBELLA (German Measles). It is
further required that all students must present proof of immunity to Hepatitis B and Meningitis or
decline immunization by signature. Students living in USF Housing must be vaccinated against
meningitis (no declination is permitted). (See Immunization Policy.)

Evening Courses
The admission requirements and achievement levels in the day and evening courses are the same. Any
student accepted to the University may enroll in any appropriate courses offered in the evening.

Senior Citizen Tuition Waiver*

Florida residents who are 60 years of age or older as of registration day, and must have lived in Florida
for the last 12 months, may enroll on a space available basis in certain undergraduate and graduate courses
without paying fees. Academic credit is not awarded, examinations are not required, and grades are not
given. A parking permit is required.

Many courses require departmental approval, prerequisites, or have other restrictions which may limit
registration. If you are aware of these restrictions, you may acquire the necessary permits in advance of
registration. There is a Registrations Worksheet form to accomplish this. Additionally, the permits may be
submitted electronically in OASIS by the issuing department. Under no circumstances will notes on plain
paper without department letterhead be accepted.

Students may not pre-register for courses in which they plan to use the Senior Citizen Tuition Waiver.
The waiver will not be processed if a Senior Citizen pre-registers and then submits a Senior Citizen tuition
waiver form for those courses.

It is the studentds responsibility to complete
form to reach The Office of the Registrar at USFSP by the registration deadline.

Special Programs
Honors Program

Superior students in all USFSP majors may avail themselves of Honors opportunities at USF St.
Petersburg. The University Honors Four Year Track is designed for first-time-in-college students. University
Honors Two Year Track is designed for transfer or upper-level students. These exciting experiences are
grounded in the liberal arts tradition and intended for students regardless of major. The primary goals of
University Honors are the development of critical thinking skills, an appreciation of the liberal arts tradition,
and the development of creative, independent thought. Students in the Honors Program are required to
complete a senior honors thesis.

Potential University Honors students are actively recruited, but any interested student who feels that
he/she is qualified may request admission. Students typically have 3.50 college GPAs and 1250 SAT or 29
ACT scores. Many scholarships are available for Honors students.

Students who satisfactorily complete Honors and graduate with at least an overall GPA of 3.3 and a USF
GPA of 3.3 shall be identified as Honors Graduates at Commencement as well as on their diplomas and
transcripts.

The program involves our best and brightest students in challenging seminar courses with a strong
orientation toward interdisciplinary perspectives on major issues and works.

They work closely with faculty members in planning, researching, and writing honors theses. The Honors
Program gives students the opportunity to achieve scholastic distinction, and perfect their critical thinking
skills and their oral and written expression.

For more information, contact USFSP Honor Program Director Dr. Thomas W. Smith at
twsmith@stpt.usf.edu or at (727) 873-4583.

Opportunities for Accelerated Progress Toward Undergraduate Degrees
USF St. Petersburg provides several options by which students may accelerate their progress toward

completing the baccalaureate degree. These options recognize knowledge that has been acquired prior to

or during attendance at USF St. Petersburg and provide the opportunity to earn University credit.
Options that may be used include the following:

1. Recognition of satisfactory performance on tests offered through the College Level Examination Program
(see CLEP).

2. Recognition of satisfactory performance on tests offered through Advanced Placement Programs of the
College Entrance Examination Board (see Advanced Placement Credit Programs).

3. Recognition of the International Baccalaureate Diploma Program. Students who earn the 1B Diploma will
be awarded 30 semester hours of college credit and sophomore standing. Credit for higher level exams
with a score of 5 or higher may be awarded to those students who do not earn the IB diploma.

4. Educational Outreach courses by television.

and

submi
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Credits may be earned through a combination of the above options. Students should contact their
college advisors for further information concerning the application of this credit toward their degree
requirements.

Internal processes (such as auditions, portfolio reviews, and placement tests) utilized in the various
departments for the sole purpose of determining a student& most appropriate area, level, or section
placement in a program of study are not to be construed as examining mechanisms for the granting of
credit.

USF St. Petersburg/Florida Public Community College Cross Enroliment

Some undergraduates may find it advantageous to cross enroll at a Florida public community college
while attending USF St. Petersburg. To prevent problems with financial and other registration issues, see a
USF St. Petersburg academic advisor for detailed instructions and course approval. Procedures to permit
this type of registration are available during specified times printed in the University Schedule of Classes.
Credit hours for the course(s) taken at the host institution will apply toward graduation only if prior approval
was received from the student& USF St. Petersburg advisor. The grade point average will not transfer to
USF St. Petersburg. The Cross Enrollment contract is available on the Forms page of the Financial Aid
website.

USFSP Transient Students

USF St. Petersburg degree-seeking students who wish to enroll at another regionally accredited
institution MUST HAVE PRIOR WRITTEN APPROVAL from their college academic advisor to receive credit
for courses taken. The transient student/cross enrollment form should be used for this purpose. One
semester must have been completed at USF prior to becoming a transient student. The Consortium
Agreement for Transient Study form is available on the forms page of the Financial Aid website.

FINANCIAL INFORMATION

Florida Residency For Tuition Purposes

This notice summarizes the provisions of Florida Statutes and University Policy/ Procedure concerning
Florida residency for tuition purposes.

In determining residency classification, students fall into one of two categories. They are either (1)
independent students (students not claimed on parent& or legal guardian& federal income tax statement or
whose parents do not provide 50% or more of their support) or (2) dependent students (students, regardless
of age, who are claimed as dependents by parent or legal guardian on federal income tax statement or
whose parents provide 50% or more of their support).

The law basically requires that a U.S. citizen/permanent resident alien/independent student or a
dependent student& parent/legal guardian has established and maintained a LEGAL Florida residence for at
least twelve (12) months before the first day of classes of the term for which Florida residency status is
sought. The student who comes to Florida to enroll full-time in a Florida higher education institution as an
out of state resident and continuously enrolls in a Florida institution will not normally meet the Florida
residency requirement for in-state tuition regardless of the length of time enrolled.

USF St. Petersburg is required to obtain documentation of 12-months legal residence before a student is
classified as a Florida resident for tuition purposes. A student is required to request Florida residency in
writing and submit supporting documents no later than the fifth day of classes in the term for which
classification is sought.

The following is acceptable, non-conclusive evidence of the establishment of a legal residence in Florida.
Two documents must be dated/issued at least 12 months before the first day of classes of the term for which
Florida residency is sought.

Proof of purchase of permanent home in Florida.

Declaration of Domicile.

Fl oridads driverds | icense.
Fl orida voterds registration.

Florida vehicle registration.

Florida vehicle title.

Professional/occupational license in Florida.

Florida incorporation or other evidence of legal residence in Florida.
Full-time, non-temporary employment in Florida.

CoNoGO~WNE

PLEASE NOTE: Rent receipts, leases, employment records, tax returns, school/college records are NOT
evidence of establishing a legal Florida residence. Students who are dependent on out-of-state parents
or who come to Florida for educational purposes are generally ineligible for reclassification to Florida
status. In rare cases, the law allows some students (e.g., military, public school teachers, etc.) who do
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not meet the basic requirements to be classified as Florida residents for tuition purposes. For more
information about exceptional categories, contact the Office of the Admissions & Records.

Fees

The levels of the Activity and Service Fee, the Health Fee, and the Athletic Fee are determined on each
campus by a student fee committee appointed by the President of the University and the Student
Government President. The committee includes USF St. Petersburg faculty and students with the majority of
the committee being students. The fees may be reviewed on a yearly basis. The following fee schedule
applies to all USF St. Petersburg students.

Registration fees are assessed in accordance with University Board of Trustees rules. All fees are
subject to change without prior notice. The University will make every effort to advertise any such
changes if they occur.

1. Initial Application Fee

There is a non-refundable application fee of $30. Checks or money orders must be made payable to
USF. Applications received without the application fee will not be processed until the appropriate fee is
received.

2. Tuition

Schedule/Fee Statements are no longer mailed. Tuition is due by the fifth day of each term. To find out
the amount of the total tuition due (the amount will not reflect any payments made on the account), students
can bring a photo ID to the Office of the Registrar, located in the lobby of Bayboro Hall, and request a
Registration Confirmation which will reflect total tuition and fees.

The student is responsible for paying fees in full by the appropriate due date stated in the particular
term& Schedule of Classes. Failure to do so may result in cancellation of the student® registration. Fees
paid by mail must be postmarked by the post office, not office metered, on or before the fifth day of the term.
Checks are payable to USF St. Petersburg.

To avoid a $100.00 late payment fee, in addition to a $100 late registration fee, all tuition fees must be
paid or postmarked by the U.S. Post Office, not office metered, by the fifth day of the term. The University
cannot be responsible for lost or misdirected U.S. Postal Service mail. A student whose registration has
been cancelled may request registration reinstatement through the fourth week of class for the academic
term. Upon approval for reinstatement, all fees and other debts owed to the University must be paid in full
by cash, check, Visa, Mastercard, Discover, money or der , or cashierds check befor
effected.

a. Tuition Fee Structure
Please refer to the current Schedule of Classes for course-fee information.
NOTE: There is no ceiling (maximum) on the amount that a student may be assessed for a single term.

A lab fee of $8.00 to $15.00 is charged for certain courses. Please consult your Schedule of Classes to
locate the courses that require the fee and the amount of the fee that applies to the course.

Students who only register for a co-op assignment must pay a minimum of one (1) hour at the level of the
co-0p assignment.

Regular Cashier& Office hours are Monday through Thursday from 8:00 a.m. i 6:00 p.m. and Friday from
8:00 a.m. - 5:00 p.m.

Tuition fee payment should be mailed to:
Cashier® Office
University of South Florida St. Petersburg
140 7" Avenue South, BAY 132
St. Petersburg, Florida 33701

* Fees do not include books, on-campus seminars, housing, or food service and may change without notice.
b. Off-Campus College of Education Courses
Students enrolling for off-campus (Continuing Education) courses will be assessed fees according to the
Tuition Fee Structure fAad above. Continuing Education cotu
number. The Schedule of Classes, which is printed each semester, should be used as a reference for
updated information.
3. Late-Registration Fee
All degree-seeking students who initiate (i.e., those students who have not enrolled for any courses during
early or regular registration) their registration during the late-registration period will be automatically
assessed a $100.00 late-registration fee.
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4. Financial Aid Disbursement
Upon satisfaction of eligibility criteria, financial aid will be credited to student accounts after the drop/add
period is over. Monies in excess of charges will be mailed to studentsélocal addresses or e-deposited into
their bank accounts.

5. Cancellation for Non-Payment of Fees
Students not on an authorized deferred payment of fees and who have not paid their tuition fees in full by a
specified day (per Schedule of Classes) will have their registration for that term cancelled. This means,
specifically, that a student will receive no credit for any courses taken during that term.

6. Intern Participation Certificate
Individuals who have supervised interns may register for courses during a term by presenting their Intern
Participation Certificate. Prior to July 1, 1997, the Intern Participation Certificate stated that all fees were
waived with the exception of the Bond and Trust Fee that was $4.76 per credit hour. Certificates were valid
for five years from the date of issuance.

The new Intern Participation Certificate effective July 1, 1997, states that certificate holders are entitled to
a waiver of only matriculation fees for a maximum of six (6) credit hours instruction during a single term.
Certificates are valid for three years from the date of issuance.

Fees must be paid or postmarked by the U.S. Post Office (not office metered) by the fifth day of the term.
The University cannot be responsible for lost or misdirected U.S. Postal Service mail.

7. Staff Employee Waivers
Please check with Human Resources website: http://usfweb2.usf.edu/usfpers/procedures/edasst/tuition.htm
regarding this benefit.

8. Tuition Deferment for VA Students
Students receiving VA educational benefits can request a tuition deferment one time per academic year.
The request must be completed by the Friday of the first week of classes. The deferment date will be the
same date as the financial aid deferment date.

9. Florida Prepaid College Program
Students who are eligible to receive benefits under this program are responsible for the local portion of fees.
For 2007/2008 credit hour fees please check with the cashier& office.

This fee must be paid or postmarked by the fifth day of the term to avoid cancellation of registration and
a$100.00 late payment fee, as well as a $100 registration fee. A copy of the Prepaid card should be
submitted to the Cashiers Office, BAY 132.

10. Mailed Payments
To avoid cancellation of registration, a $100.00 late payment fee, and a $100 late registration fee all fee
payments must be postmarked, by the US Post Office (not office metered), by the applicable fee payment
deadline listed in the Academic Calendar.

11. Returned Registration Checks
A studentédés current registration is subject to cancellatio
returned to the University unpaid. Dishonored fee payment checks must be redeemed within 10 calendar
days to avoid cancell ation oA $180.06 ate gagmehtdee and @ $250t regi st r
administrative charge will be assessed on any registration check returned unpaid to the University.

Refund of Tuition/Fees Payment

Release of Tuition/Fees Liability

The following refunds, less deductions for unpaid debts to the University, are authorized. A Refund
Request form must be completed and presented to the Cashier& Office, BAY 132, to initiate the refund
process. A two-week waiting period is observed for each refund to be sure checks have cleared.

100% of registration fees and tuition will be refunded if notice of withdrawal from the University is
approved prior to the end of drop/add period and written documentation is received from the student.

25% of registration fees and tuition paid, less building and capital improvement fees, will be refunded if
notice of withdrawal from all courses from the University is approved prior to the end of the fourth week of
classes (summer term is prior to the end of the third week of classes) and written documentation is received
from the student.

Fee Adjustment Request After Fifth Day of the Term

Effective January 1989, USF St. Petersburg approved a refund of 100% of the tuition and registration
fees if a student withdraws or drops a course due to circumstances determined by the University to be
exceptional and beyond the control of the student. Requests for fee adjustments must meet one of the
conditions below to be considered.

100% of registration fees and tuition will be refunded when a student withdraws or drops a course due to
circumstances determined by the University to be exceptional and beyond the control of the student,
including but not limited to:
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(1) lliness of a student of such severity or duration, as confirmed in writing by a physician, to preclude
completion of the course(s),

(2) Death of the student or death in the immediate family (parent, spouse, child or sibling) as confirmed by
documentation indicating the student& relationship to the deceased,

(3) Involuntary call to active military duty,

(4)A situation in which the University is in error as confirmed in writing by an appropriate University
official,

(5)Other documented exceptional circumstances beyond the control of the student that precluded
completion of the course(s) accompanied by letter of explanation and appropriate documentation.

Students who receive financial aid and subsequently change their enrollment status resulting in a refund
in accordance with this subsection may have all or a portion of their refund returned to the University&
financial aid programs in accordance with the Financial Aid Policy on Refunds and Repayments.

Payment of Accounts Due the University

Charges against students for loss or breakage of University equipment, books, fines and other charges
are due immediately. Delinquent accounts may be considered sufficient cause for cancellation of
registration. University regulations prohibit registration or release of transcript, diploma, or grades for any
student whose account with the University is delinquent. Payments should be brought to the Cashier®
Office, BAY 132, by the appropriate deadline.

Financial Aid

Location/phone: USF St. Petersburg: BAY 105, (727) USF-4128
Office Hours: Monday through Thursday, 8 a.m. to 6 p.m.

and Friday, 8 a.m. to 5 p.m.

Web Address: http://www.stpt.usf.edu/finaid

In addition to finding a wealth of information on the Web regarding your financial aid, you can apply for
aid and monitor your aid application at USF St. Petersburg via the Financial Aid Web:
http://www.stpt.usf.eduffinaid and via OASIS: http://www.stpt.usf.edu/sp_oasis/index.htm.

USF St. Petersburg only requires the Free Application for Federal Student Financial Aid (FAFSA) to apply
for federal, state and USF financial aid funds. First, apply for a Federal Pin number at http://www.pin.ed.gov,
then complete and submit the FAFSA online at http://www.fafsa.ed.gov Be sure to list USF St. Petersburg,
school code #001537, as a school to receive your information.

Since many programs are funded on a limited basis, it is to your advantage to apply early. The USF St.
Petersburg priority processing date is March 1, 2008. Other dates and detailed information regarding
financial aid are provided on our  website through our Programs-At-A-Glance:
http://usfweb?2.usf.edu/finaid/at a_glance.htm. Conduct a nationwide  scholarship  search:
http:// www. fastweb. com/ and check out USF tion
http://www.stpt.usf.edu/finaid/scholarships.

The Office of Financial Aid communicates important information regarding your aid via e-mail throughout
the year. Therefore, it is extremely important that you ensure that your current e-mail address is correct in
OASIS.

Degree-seeking, Financial Aid students enrolled at least half-time receive a tuition deferment. A tuition
deferment prevents cancellation of registration for non-payment of fees and temporarily prevents
assessment of the late payment fee. Since financial aid is disbursed after drop/add, check OASIS to see if
you have a tuition deferment prior to the start of each term (http://www.stpt.usf.edu/sp_oasis/index.htm). If
you have a tuition deferment, and you have met disbursement requirements, your financial aid will be
applied against your student account charges. Most financial aid is disbursed through your student account
and is applied to tuition and other charges posted to the account before a check is issued for any remaining
balance. Avoid paying a late payment fee by paying any remaining balance before the deferment deadline
Since tuition deferment prevents cancellation for non-payment, you must officially withdraw from all classes
by the refund deadline to be relieved of liability to pay and to ensure that tuition is not later paid by disbursed
financial aid. For further information regarding deferments go to
http://usfweb?2.usf.edu/finaid/other/deferments.htm.

For non-financial aid students, short-term loans are also available for limited use. The deadline for
deferred tuition payment and details about short-term loans are printed in the Schedule of Classes.

Because we are required by federal regulations to verify the last date of attendance in classes, at the end
of each semester, the Office of Financial Aid mails letters to financial aid recipients who appear to have
unofficially withdrawn (your semester grades are all M, F, U, or I.) Your last date of attendance may be
considered the last date you submitted an assignment or took an exam, or your last date of actual
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attendance in classes. This letter requires a response within 14 days, or it will be assumed you did not
attend beyond the 50% point of the term. This may require you to repay a portion of federal financial aid
received.

Scholarships

Scholarships are administered by a number of different offices within the University. Links to all
scholarships can be found on the USF Ste. Petersburg Office of Financial Aid webpage
http://www.stpt.usf.eduffinaid/scholarships).

Admissions Scholarships

Every student who applies for admission to the University of South Florida St. Petersburg is automatically
considered for admissions scholarships; no separate application is necessary.

The Office of Admissions in Tampa administers a variety of different scholarships for first-time-in-college
students as well as for transfer students. Contact the Scholarship Resource Office for specific questions
regarding these scholarships: scholarships@admin.usf.edu.

Financial Aid Scholarships

The USF St. Petersburg Office of Financial Aid also administers a variety of scholarships based on
Academic Merit and Financial Need. The 2008-2009 USF St. Petersburg Scholarship Application, deadline,
and listing is available on our webpage.

Departmental Scholarships

The individual colleges of USF (the College of Arts & Sciences, the College of Business, and the College
of Education) administer some scholarships directly through the Dean& Office in each college. Links to
these departments can be found on the Office of Financial Aid webpage.

Veterans Services

Department of Veterans Affairs (VA) Benefits

USF St. Petersburg is approved for the education of veterans, eligible dependents, members of the
selected reserve, and active-duty personnel who are eligible for benefits under public laws now in effect. All
degree programs currently offered at USF St. Petersburg are approved by the state approving agency.

Students who may be eligible for benefits are urged to contact Veteran Services, which is co-located in
the Financial Aid Office in BAY 105. Necessary forms are available on the Office of Financial Aid and
Veterans Services webpage: http://www.stpt.usf.edu/finaid.

To be eligible for full-time VA benefits at USF St. Petersburg, undergraduate students must enroll for 12
or more semester hours, and graduate students must enroll for 9 or more semester hours each normal
academic term.

VA regulations require that students take only courses that are applicable to their degree program or
other approved program and make satisfactory progress toward their degree. Students should consult the

AfHandbook for VA Studentso by l ogging on t o USF

http://usfweb.usf.edu/vetserve for information on various programs/services, and VA rules and regulations.
Under no circumstances will the VA pay benefits to a student taking a course by audit. It is the student®
responsibility to inquire concerning all VA rules and regulations and to report any change in number of
registered hours, change of majors, or adding a double major and/or minor which affects his/her benefits.
Additionally, VA benefits will be terminated for students who are dismissed for academic or disciplinary
reasons and can only be reinstated after academic counseling.

Veterans with a service-connected disability approved for benefits under Chapter 31 may contact the
Cashier's Office, BAY 132 no earlier than one week prior to the start of classes for a book and supplies
voucher. Other VA benefits include additional amounts of compensation and pension, which may be payable
to eligible veterans and widows or widowers of veterans for the enroliment of dependent children. The
students, parents, or guardians are responsible for notifying the VA Regional Office directly of enrollment
and termination of enrollment. The VA toll-free number is 1-800-827-1000.

*See fNResident Status, 0 above

University Police

The USF St. Petersburg Police Department provides a full range of public safety services to the campus
community 24 hours a day, 7 days a week. All University Police officers are certified by the State of Florida.

General services provided by the University Police include car patrol, foot patrol, bicycle patrol, criminal
investigation of all misdemeanors and felonies, traffic law enforcement, traffic crash investigation, special
events management, and crime prevention programs.

The University Police Department has an excellent working relationship with all local law enforcement
agencies. The University Police maintain 24-hour contact with local, national, and international law
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enforcement agencies via computer networks such as the Florida Crime Information Center and the National
Crime Information Center. The Florida Department of Law Enforcement and other local, state, and federal
agencies are available to assist the University Police upon request.

University Police Department Location:
The USF St. Petersburg Police Department is located near the intersection of Fifth Avenue South and
Second Street South. TH4 0 e mae d g-énferggnay numbeb is (727)i 883-4149.

Victimsd Advocacy Program

Location: BAY 117 Hours: 8 am i 5 pm Monday - Friday. After hours (727) 698-2079.

This service is coordinated by the Center for Counseling, Health & Wellness at USF St. Petersburg. The
service is available to assist all USF students or employees who are victims of actual or threatened violence,
including but not limited to battery, assault, sexual battery (date, acquaintance or stranger rape), attempted
sexual battery, stalking, or sexual harassment. The victim advocate provides information, support and
guidance including short-term crisis intervention, assistance through the campus judicial process, referral to
community-based victim assistance programs, help in resolving academic problems resulting from
victimization, and referral for necessary counseling, medical, legal and social service assistance.

Advocates are available to provide crisis intervention, options, assistance and referrals. Police reports
are not necessary to receive services from an advocate, and services are free and confidential.

Important numbers:

St. Petersburg Police Emergency 911
USFSP Police (727) 873-4140
USFSP Victim Advocate (727) 698-2079
USF Tampa Victim Advocates (813) 974-5757
Pinellas County Rape Crisis Line (727) 530-7233
Domestic Violence Crisis Line

South County: CASA (727) 895-4912
North County: The Haven (727) 442-4128
Emergency Mental Health (727) 791-3131

ACADEMIC SERVICES

Undergraduate Academic Advising Center
Location/phone: DAV 134, (727) 873-4511
Web site: http://www.stpt.usf.edu/advising

The Undergraduate Academic Advising Center is dedicated to promoting the successful achievement of

student s6 academic goals through <c¢ompr anarg esponsikdityisdvi si ng

to provide academic advising to undergraduate students. The following services are provided to
undergraduate students:  assistance regarding academic policies and procedures, completion of
requirements for graduation, selection of a major, course registration, preparation for limited access
programs, and special programs for at-risk students.

Academic Success Center
The mission of the Academic Success Center is to encourage academic excellence and to help students
achieve their educational goals. Through individual and small group tutoring, academic counseling,
workshops, seminars, and credit courses, the ASC helps students improve their learning skills, become self-
directed learners and succeed at USF St. Petersburg and in their future studies.

Tutoring and Instruction

The Academic Success Center offers free individual tutoring for students who want to improve their
knowledge of course content. Peer tutors are chosen based on personal interview, faculty
recommendations, and grades. They also complete an educational program to learn effective tutoring
approaches.

Subject areas:

Writing: Our consultants work one-on-one with writers during all stages of the writing process, providing
assistance at all levels and in all academic disciplines. They help the writer identify strengths and areas
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for improving the clarity of the writing. The focus of consultation is on creating a document that is entirely
the student's rather than on proofreading or editing.

Math and Statistics: Individual tutors can help with all math and statistics as well as with quantitative
subjects in the social and behavioral sciences.

Chemistry: Tutoring is available for General Chemistry | and Il, and Organic Chemistry.
Business courses: Business tutors can help with accounting courses including Financial and
Managerial Accounting and Intermediate Financial Accounting |, I, and lll. They can also assist students

in Business Calculus, Micro and Macroeconomics, and Business and Economic Statistics | and Il.

Spanish: One-on-one and small group tutoring sessions are available. The Center's computers are also
used for language review.

Workshops and Seminars
Workshop schedules are developed each semester and include the following topics:

Time Management Overcoming Procrastination
Strategies for Achievement  Motivation and Personal Power
Learning from Lectures Learning from Textbooks
Understanding Your Learning Style Preparing for Exams
Test Anxiety Math Anxiety

Academic Counseling

A professional counselor works with students one-on-one to achieve their academic goals. All students
who want to improve their academic performance can benefit from confidential counseling and the
opportunity to discuss specific concerns about college. During counseling sessions, the counselor and the
student explore specific strategies to improve learning and course performance.

Academic Resources
The Academic Success Center houses a variety of resources designed to fit student's needs:

Open Computer Lab with 10 Internet-ready computer stations

Course syllabi, test-item banks and supplemental texts

Book, computer, and video resources to improve your study strategies and approaches to learning
Free printing for academic assignments

Course Credit for Achieving Academic Success

Each semester the Academic Success Center offers a three-credit course called Learning Strategies for
Success in College. Students learn achievement strategies that successful people use when they face
challenging situations. The course focuses on developing and practicing "study skills" in the context of
setting goals, taking personal responsibility, seeking information and using feedback. For registration
information, call the Academic Success Center, view the College of Arts and Sciences course listings or
speak to your academic advisor.

Preparation for Standardized Tests and Graduate School Admission
The Center offers tutoring assistance to prepare graduate application statements and for preparing for
standardized tests including:

CLAST Mathematics, English Language Skills, Reading, and Essay
Graduate Record Examination

Graduate Management Admission Test

Law School Admission Test

Become a Campus Tutor

Students who like to help others in an academic setting may participate in the Center's Tutor Training
Program. Prospective tutors learn about the skills involved in effective tutoring and practice them in real
tutoring sessions. Participation in the program may lead to employment in the Academic Success Center.
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SAT Preparation Program

The Center offers Pinellas County high school students an eight-week Saturday program to prepare for the
SAT. The program includes diagnostic pre-testing, individual and small group instruction, and free access to
the SAT Online Course.

Academic Success Center Hours of Operation
Monday - Thursday 8am.-9pm.
Friday 8am.-5pm.
Saturday 9am.-2pm.

Academic Success Center
TER 301

USF St. Petersburg

140 Seventh Avenue South

St. Petersburg, FL 33701
Phone (727) 873-4632
http://www.stpt.usf.edu/success

Parking and Transportation
Do you have to have a parking permit?

Parking permits are required for all vehicles parking at USF St. Petersburg 24 hours a day, 7 days a
week. Each person may purchase only one vehicle permit (additional permit for motorcycle and/or bicycle
are allowed). Permit campus designation is based on home campus/class location. For additional permit
information, call 873-4480.

Do visitors need a parking permit?
Yes. Effective July 1, 2007 a daily parking fee of $4.00 for a daily permit was implemented. The Fee is
applicable to visitors and event attendees who park in campus lots.

How do you obtain a permit?

Parking permits may be purchased at the Cashier& Office located in Bayboro Hall. The hours of
operation are Monday through Thursday from 8:00 a.m. to 6:00 p.m. and Friday from 8:00 a.m. to 5:00 p.m.
(A copy of the vehicle registration and a valid driver& license is required.) Permits also may be purchased
by mail at the following address:

Parking Services

USF St. Petersburg

140 7" Avenue South, BAY 132
St. Petersburg, FL 33701

How can | get help when | have a problem with a vehicle?
Low Tire? Keys locked in car? Need to jump-start your car? You can call Campus Police at 873-4140.

Need an escort to your car?
Call Safe Team at 873-4723 or Campus Police at 873-4140 for evening escort to your vehicle.

What happens if you get a parking ticket?

Parking regulations are designed to provide safe and orderly parking. Violation of these regulations can
result in parking citations, immobilization of your vehicle, towing, or loss of parking privileges. Creating,
modifying, or altering a parking permit is a serious parking violation and will result in immediate
immobilization or towing of the vehicle. Respond to parking citations within 14 business days of issuance to
avoid a late fee of $15. Most common citations are for no decal, expired parking meter, and parking out of
assigned area. For additional information, call 873-4480.

Questions?
Additional information may be obtained by calling 873-4480 or by visiting the Parking Services website:
http://www.stpt.usf.edu/parking_services

Library Services
Media and Distance Learning Services
The Media Center in Poynter Library offers a large array of media and distance education technologies.
This 7,500 square foot facility provides six large and small group listening and viewing rooms for all audio
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and video formats, and an instructional materials center and juvenile collection reading area that seats 44. It
also provides for duplication of copyright-compliant learning resources for students and faculty. Media
Services provides audiovisual technologies for instructional support in all campus classrooms. A broadcast
studio located in the library Media Center is equipped to receive and send regularly scheduled classes in
various digital formats, as well as video conferences or other televised activities. The class schedule for
distance learning courses received or transmitted at USFSP and its distance learning sites is included in the
regular USF St. Petersburg course catalog.

Further information regarding these services may be found on the web at www.nelson.usf.edu/im/ and
www.dl.usf.edu/.

Poynter Library

The Nelson Poynter Memorial Library, opened in 1996, provides library services for USF St. Petersburg.
Poynter Library is open 79 hours per week when school is in session. Reference librarians are also
available to help with classroom library instruction for faculty and with individual research assistance for
students. Other library services include circulation, reserves (both print and electronic), interlibrary loan, and
copier and media services. The library also provides a wireless network that provides access to electronic
library resources as well as Microsoft Office programs. Over 225,000 books and approximately 800
periodicals are cataloged and arranged on open shelves using the Library of Congress classification system.
A valid USF St. Petersburg ID card (available through Poynter Library& Media Services) is required to check
out materials and to access various library services. Circulation, interlibrary loan, and other library
guidelines and procedures are posted on the library web site: www.nelson.usf.edu.

A USF St. Petersburg ID number also provides remote access to the USF Libraries6electronic resources.
This electronic library features USF& online catalog, an electronic course reserve system, over 3,000
electronic journals, hundreds of databases, and digitized historical materials such as photographs,
documents, and oral histories. Numerous library services such as interlibrary loan request forms, the ability
to renew materials, and reference assistance requests are also available online. Through the online catalog
and interlibrary loan services, students and faculty have access to all six libraries within the USF Library
System, a combined collection of over 1,500,000 volumes. Catalogs of other state university libraries are
also available.  Information about obtaining a Net ID number for remote access to library resources is
available at https://una.acomp.usf.edu/

USF St. Petersburg I.D. Card

Location/Phone: Media Center, Nelson Poynter Library (POY 221), 873-4409. Card cost is $15, payable in
advance at the Cashier& Office, BAY132.

The USFCard is the official I.D. card of USF St. Petersburg. University policies require that all student,
faculty and staff members carry the USFCard while on campus. A valid ID card number is necessary to
access many online academic and library services, including services to distance learners. Students may be
denied services if they do not have one. For additional information: www.auxsvc.usf.edu/usfcard.html

Office of Campus Computing
Web Site: http://www.stpt.usf.edu/docs/lab/index.html
Student Helpdesk: BAY 228, phone: (727) 873-4551
USF St. Petersburg Open-Use Computer Lab: BAY 226, phone: (727) 873-4551
Dialup Document Web Site: www.acomp.usf.edu/access.html
Web Email Access: https://mailbox.acomp.usf.edu/

The Office of Campus Computing at USF St. Petersburg is responsible for all functions that involve voice,
computing, and data communication services. The St. Petersburg Regional Data Center (SPRDAC) and
Campus Computing Services (CCS) are part of the Office of Campus Computing and support these
functions. The Office of Campus Computing is also involved in the planning and implementation of the
information technology necessary to support the evolution of USF as a major research institution and the
development of academic programs that require technology.

Campus Computing Services (CCS) provides services in direct support of instruction and research for
students and faculty. CCS provides the resources and support necessary for faculty to bring technology into
the classroom. Student support services are provided through the CCS Help Desk and open-use computer
labs. Walk-in assistance for computer questions is available. All USF St. Petersburg students are provided
with a NetID and email account. Registered students can obtain automatically generated NetID and email
accounts and passwords at https://una.acomp.usf.edu.

Desktop computers, printers, and other associated equipment are maintained in open-use computer labs
at USF St. Petersburg to enable students, faculty, and staff access to the network and provide processing
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support. Other services include phone support, on-line help, and tutorials. The open-use computer labs
provide significant hours of access, normally six days (72 hours) a week.

Classroom Technology Resources (CTR), a division of Campus Computing Services, was established to
support the computer technology needs of USF St. Petersburg faculty and students in a classroom setting.
CTR provides the computing resources necessary for instructors to enhance the learning experience of all
USF St. Petersburg students. Each campus classroom is equipped with adjustable lighting, an Internet
connected Dell Optiplex computer with CD/DVD, Microsoft Office and Internet Explorer, a VCR, and a large
screen multimedia presentation monitor.

The St. Petersburg Regional Data Center (SPRDAC) is a division within the Office of Campus
Computing, and its support staff consists of Systems and Network Support, Hardware Repair and the
SPRDAC Computer Store. SPRDAC operates as a computing utility, and provides the primary computing
support for USF St. Petersburg and other agencies. SPRDAC administers the servers that are home to USF
St. Petersburg Web services, telephone services, voice mail, applications software, print services,
faculty/staff file storage, and administrative applications. For more information see
http://www.stpt.usf.edu/docs/lab/sprdac.html.

The SPRDAC site includes:

Sixteen (16) Window servers and three (3) Sun UNIX servers

Casi-Rusco keyless entry service

Video surveillance service

Network Operations Center

Cisco IP telephone service

Trane energy management to the campus community.

SPRDAC is also responsible for the management and operation of STPnet, the campus-wide Backbone
Network providing access to research facilities on campus and the world. STPnet is based on Ethernet
technology, and SPRDAC is responsible for monitoring, cabling and its design. This switched network
operates at speeds of over one billion bits per second and provides the infrastructure to transport vast
amounts of information, voice, graphics and video needed to achieve institutional goals and position USF St.
Petersburg as a major research institution.

The SPRDAC Computer Store was formed within the Office of Campus Computing as the authorized Dell
reseller for USF St. Petersburg and provides departments, faculty, staff, and students with computers at the
lowest possible cost. SPRDAC Hardware Repair provides Dell authorized warranty, upgrade, and repair
services. All of the information concerning the computer store, including current products and pricing, can
be found at: http://www.stpt.usf.edu/docs/lab/dell/acc_ret.htm.

ACADEMIC POLICIES AND PROCEDURES

The Office of Admissions & Records maintains the official academic records for all students and course
registrations for currently enrolled students. Students are encouraged to contact the Office of Admissions &
Records about general questions concerning academic policies and procedures of their current registration
or academic record.

Note: Each student must be aware of the University& academic policies and procedures insofar as they
affect him/her.

Academic Regulations and Information

Semester System
USF St. Petersburg operates on a semester system. Semesters begin in August and January with
Summer Sessions beginning in May and June. See Academic Calendar for appropriate dates.

Academic Load

The maximum load of an undergraduate student is 18 hours (Fall & Spring semesters) and 14 hours
(Summer Term) unless approval is received from the dean or an authorized representative of the student®
college. Students classified as Undecided must receive approval from the freshman/sophomore advisors in
the Advising Center. In the Fall or Spring Semester 12 hours is the minimum load for a student to be
considered as full-time.

Full-time Undergraduate Student Definition - Summer Term
Sessions AA0O & fAiBo (6 weeks)
For: Academic purposes - 6 hours or more each session

For: Financial aid - Students must enr ol | for 12 hours (undergraduate)

fi Bo, and AC. 0
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Session ACO (10 weeks)

For: Academic purposes - 9 hours or more

For: Financial aid - Students must enroll for 12 hours (undergraduate) in any combination of Sessions fi A, 0
iBo, and AC. O

Students receiving Veterans Administration benefits should confirm their Summer Term enroliment with
the Office of Veterans Services or Veterans Coordinator.

Undergraduates may not enroll in 6000-level courses or higher without approval of the
college/department in which the course is offered.

Availability of Courses

USF St. Petersburg does not commit itself to offer all the courses, programs, and majors listed in this
catalog unless there is sufficient demand to justify them. Some courses, for example, may be offered only in
alternate semesters or years, or even less frequently if there is little demand.

Transfer of Credit to USF

USF will accept credits only from those institutions accredited by one of the accrediting
agencies/commissions recognized by USF. However, USF St. reserves the right to deny credit for specific
courses. The receipt and evaluation of total transfer credit are the responsibility of the Office of Admissions
& Records. The college of the student& major will determine which courses are applicable toward a specific
degree and will assign equivalent courses (see Evaluation of Transfer of Credit under Admissions and
Related Matters).

USF subscribes fully to all of the provisions of the statewide Articulation Agreement (Rule 6A-10.024) and
strongly recommends that students complete the Associate of Arts degree, or in certain prior approved
areas, the Associate of Science degree, before transferring. Special details for students who do not plan to
complete the associate's degree requirements are available from the Office of Admissions & Records. Also,
all transfer students should refer to other entries about undergraduate transfers in the Admissions section of
this catalog.

Former Student Returning

The Office of Admissions & Records will evaluate the acceptability of transfer of credits taken at
regionally-accredited institutions since last enrolled at USF. The college of the student& major will determine
which courses are applicable for his/her major. In some instances, exact course equivalents will also be
determined by other colleges that offer the same or similar course(s) as a part of their programs of study.

Continuously Enrolled Degree-Seeking Student

The Office of Admissions & Records will determine the acceptability of transfer credits for continuing,
degree-seeking students who take courses at regionally accredited institutions. However, PRIOR WRITTEN
APPROVAL MUST BE OBTAINED from the college of the student& major if these credits are to be
applicable to the USF degree program. A properly-executed Transient Student form or Cross Enrollment
form should be used for this purpose.

Registration for Admitted Degree-Seeking Students

Continuing degree-seeking students register by appointment for their next semester& courses during the
preceding term, either by internet or in person (regional campuses only). Appointment times and
instructions for all registration periods may be viewed on USF's OASIS on-line schedule of classes for the
appropriate semester.

Prior to initial registration, all newly admitted undergraduate students and readmitted former
undergraduate students returning are required to participate in an orientation/academic advising program.
Newly admitted students and readmitted Former Students Returning receive orientation information by
calling (727) 873-4181, advising information by calling (727) 873-4511, and registration information by
calling (727) 873-4142.

Registered students may make schedule adjustments in the regular registration period during the
preceding term or in the drop/add period during the first week of classes. (Deadline information is available
in the Academic Calendar.)

Degree-seeking students who do not register prior to the first day of classes may late-register the first
week of classes. A $100.00 late registration fee is charged during this week. (See the section on fees for
additional information and the appropriate term& Schedule of Classes for dates.) To avoid cancellation of
registration, fees are due and payable for all registered courses of record on the fifth day of classes (end of
drop/add period). (See Academic Calendar for dates.)
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NOTE: A Mandatory Medical History Form is required for all students (regardless of age). According to

Florida Administrative Code Rule 6C-6 . 001 ( 4) , iEach student accepted for a

registration submit on a form, provided by the

IMMUNIZATION POLICY
(Policy Number 33-002)
1. Introduction
The University of South Florida requires the following immunizations for registration and specific
immunization in order to be eligible for on-campus housing.

2. Statement of Policy
A. ALL STUDENTS MUST HAVE:
e MEASLES T proof of immunity if born after 12/31/1956
e RUBELLA proof of immunity if born after 12/31/1956
e HEPATITIS B proof of immunity or signed waiver declining the vaccine
e MENINGITIS i proof of immunity or signed waiver declining the vaccine except as
listed below
B. IN ADDITION, STUDENTS ELECTING TO LIVE IN ON-CAMPUS HOUSING MUST
HAVE:
e MENINGITIS i Medical documentation of immunization with Meningitis vaccine.
Declining by waiver of this vaccine is not acceptable for students in on-campus
housing. No student will be assigned housing without proof of vaccine.

C. MEDICAL HISTORY FORM (required for all students, regardless of age)
All students must complete the USF Mandatory Immunization Health History
Form (www.sa.usf.edu/iform)

D. PROOF OF IMMUNIZATION
Proof of immunization that will be accepted for each disease is as follows:
1. MEASLES
a. Medical documentation of immunization with TWO (2) doses of live measles virus
vaccine on or after the first birthday and administered at least 28 days apart.
Persons vaccinated with killed or an unknown vaccine prior to 1968 must be
revaccinated. Persons born before 1957 may be considered to have had a
natural infection and, therefore, do not need measles vaccine. The documented
date of immunization for measles should indicate the day, month, and year.
However, only month and year will suffice if the month and year indicate that the
immunization was given at least 13 months after the month of birth OR
b. Copy of laboratory serologic [IgG] evidence of measles immunity (IgG rubeloa
titer) OR
c. A written, dated statement signed by a physician on his or her stationery, that
specifies the date seen, and states that the person has had an illness
characterized by a generalized rash lasting three (3) or more days, a fever of 101
degrees Fahrenheit or greater, a cough, and conjunctivitis, and, in the physician's
opinion, is diagnosed to have had the 10 day measles (rubeola).

2. RUBELLA
a. Medical documentation of immunization with live rubella virus vaccine on or after
the first birthday. The documented date of immunization for rubella should
indicate the day, month, and year. However, only month and year will suffice if
the month and year indicate that the immunization was given at least 13 months
after the month of birth OR
b. Copy of laboratory serologic evidence of rubella immunity (IgG rubella titer).

3. HEPATITISB
a. Medical documentation of immunization with 3 doses of Hepatitis B vaccine OR
b. Copy of laboratory serologic evidence of Hepatitis B immunity (anti-HBs titer)

4. MENINGITIS
a. Medical documentation of immunization with Meningitis vaccine

nstitutio
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E. EXEMPTIONS

1. RELIGIOUS - For religious exemption applications, contact USF Student Health
Services

2. MEDICAL i Requests for temporary or permanent medical exemptions must be
submitted to USF Student Health Services by the attending physician, must include
reason for exemption and duration of exemption.
In the event of a disease outbreak, student exempted from immunization
requirements may be requested by the University, at the direction of the public health
officials, to show titer proof of immunity, become immunized, or remain off campus for
the duration of the outbreak.

All requests for exemptions will be reviewed to ensure consistency in application.

F. CONSEQUENCES
Students who fail to comply with the requirements as stated above will be blocked from
registration and/or on-campus housing assignment. In specific circumstances, a
temporary override may be granted, however, vaccination requirements must be
completed before any further registration in subsequent terms will be permitted and
current registration may be suspended if any deficiency in immunization status is
identified.

SUS Health Insurance Requirement for International Students
The State University System of Florida requires that all international students have medical insurance in
order to register for classes at USF.

Academic Advising for Undergraduate Students

USF St. Petersburg seeks to guide all students in selecting programs and courses best suited to their
personal abilities, educational interests, and career objectives. Students who have been admitted to the
University should meet regularly, by appointment, with their Academic Adviser in the Academic Advising
Center located in Davis Hall 134. This Center also serves as an initial point of contact for non-admitted,
prospective, and/or non-degree seeking students who need information about the University® academic
structure.

All students are encouraged to establish an advising relationship with the Academic Advising Center and
periodically visit their advisors to keep abreast of any policy, procedural, or curriculum changes that may
affect them. In fact, some colleges require advisor approval of student programs each semester. It is
important for students to keep in mind that, although the University provides advising services to assist
students with academic planning, it is each student& responsibility to see that all graduation requirements
are met.

Initial Advising and Registration

It is necessary that all students meet with their academic advisors prior to first-class registration. The
purpose of this initial contact is to provide the advising unit with routine information to assist it in collecting
and maintaining the necessary records to assure the student& proper progress toward education goals.
Transfer students should bring an unofficial or student copy of their transcript(s) to this advising session.

Declaration of Major

First-year students often enter the university undecided about their career plans and intended majors
and that usually creates little difficulty for them. Many of the more than 24 undergraduate majors at USFSP
allow students considerable options in their early course choices. Conversely, many other majors, and often
the most popular majors, require completion of particular courses within the first two years. In fields, such as
education, business, and graphic design, students must satisfy state mandated course prerequisites and
complete specific general education courses during the first two years to be admitted to those major as
juniors and to allow graduation on a timely basis.

It clearly is advantageous for students to make early decisions about their majors to be on track and to
remain on-track toward their degrees and to graduate in a timely manner. Students are urged to declare a
major upon entry to the university. If they are unable to formally choose or declare a major or a pre-major
they should follow the multi-semester inquiry-based (for undecided) curricula that best matches their
interests.

All students must be officially declared in a major or a pre-major before they register for more than 36
credits. Beginning Fall Semester 2005, FTIC students who will have completed 36 or more credits at the
end of the term in which they are enrolled will not be allowed to register for further credit coursework at the
university until they have declared a major or pre-major.
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Transfer students must declare their majors upon entry to the university. Many resources are made
available by the university to assist students in making career decisions and choosing their majors.
Information about these resources is readily available from academic advisors. All entering FTIC students
who have not made a career/major decision upon entry to the university will be required to follow one of the
multi-semester inquiry-based (for undecided) curricula offered by the university and enroll in the University
Experience or Career Development Process course.

Advising for Limited Access Programs

Students are cautioned that admission to the University does not imply admission to all the programs and
courses offered by the individual colleges; this is especially true with respect to colleges and programs with
limited-access programs. Colleges such as Business, Education, and the Program in Graphic Design have
been designated as limited-access colleges and require completion of certain prerequisites before a student
may declare a major offered by one of the colleges or programs. It is important that students check the
college sections of the catalog for advising and admission requirements. Students planning to enter a
limited-access program should be aware that their admission by the college may be denied or delayed and
should be prepared with alternative plans of action.

Course Attendance at First Class Meeting

This policy has been put into effect so that USF St. Petersburg may effectively utilize classroom space
and to insure that all students have maximum opportunity to enroll in classes where demand exceeds
availability of seats.

Students are required to attend the first class meeting of undergraduate courses for which they registered
prior to the first day of the term. Names of students who register prior to the first day of the term are printed
on the first class roll for each course section. The first class roll may be used by professors to drop students
who do not attend the first day of class. Students having extenuating circumstances beyond their control
and who are unable to attend the first class meeting must notify the instructor or the department prior to the
first class meeting to request waiver of the first class attendance requirement. Students who add courses
or late-register during the first week of classes will not be on the first class roll and, therefore, will not be
dropped for non-attendance by the instructor. To avoid fee liability and academic penalty, the student is
responsible for insuring that he/she has dropped or been dropped from all undesired courses by the
end of the 5th day of classes.

This policy is not applicable to courses in the following categories: Educational Outreach, Open
University (TV), FEEDS Program, Community Experiential Learning (CEL), Cooperative Education Training,
and courses that do not have regularly scheduled meeting days/times (such as, directed reading or study,
individual research, thesis, dissertation, internship, practicums, etc.). Students are responsible for
dropping undesired courses in these categories by the 5th day of classes to avoid fee liability and
academic penalty.

General Attendance

Only officially registered students or students approved to audit a class are entitled to attend class.
Students are responsible for being aware of all instructor-based and University issued attendance policies
and the requirements of the registrar for enrollment, drop/add and fee liability. Students are responsible for
completing the academic requirements of each class as defined by the instructor and as set forth in any
class syllabus. An instructor may make attendance mandatory and may impose penalties, including failing a
class, for excessive absences. It is university policy that student absences will be excused for military duty,
jury duty, and religious days (as set forth in University policy 10-045). Excused absences for other
documented reasons may be allowed at the discretion of the instructor. Though excused, the student is
responsible for completing all academic work, examinations, assignments and labs in a timely fashion.

Procedures for Excused Absences and Make-up Work

Students are expected to notify their instructors at the beginning of each academic term if they
intend to be absent from a class or announced examination for the approved reason as noted above
in accordance with this policy. In the event that a student is absent for one of these noted reasons on
a day when the instructor collects work for purposes of grading (homework, quiz, etc.), the student
shall be given a reasonable opportunity to make up such work or shall not have that work averaged
into the student's grade, at the discretion of the instructor.

If excused for an absence, the student is responsible for completing all academic work,
examinations, assignments, and labs within a period of time and in a manner deemed appropriate by
the instructor. The manner for accommodating excused absences appropriately is in the hands of the
instructor, but a student who is absent for an excused reason should not be at a disadvantage when
compared to other students. The approved reasons for excused absences apply even if a student in a
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course has the option of dropping an assignment grade (e.g., dropping the lowest quiz score).
Excused absences for other reasons may be allowed or declined entirely at the discretion of the
instructor.

Even if individual absences are excused, excessive absences may threaten a student's satisfactory
completion of a course. Absences may count from the first class meeting, including for students who hope to
add the class after the first day.

Jury Duty

The University respects the need for all citizens to serve on a jury when called to duty. If a student
serves as a juror, class absences will be considered excused when the student provides advance notice to
the instructor, the instructor acknowledges the request, and the student provides written verification of jury
selection and proof of service. It is important to note that excused absence only applies to physical
presence, and not to the academic work missed. A student, though excused, is responsible for all academic
work, examinations, assignments and labs if applicable. These issues are unique to University students and
clearly may present undue hardship for a student to serve while enrolled in an active course of study.

Any potential student juror may notify the court of conflicts or undue hardship and request an excuse from
service. The individual student must make the decision as to whether jury service will present an undue
hardship and then take the affirmative action to request to be excused from service and may need to provide
a written explanation to the court. If a student does not request to be excused and is selected to serve, the
student may miss a prolonged period of time resulting in the inability to complete the academic requirements
of classes.

Documented Medical Attention for lliness

Students are excused for absences from documented illnesses that require medical attention. While
students should not attend class with infectious conditions, even if medical attention is not sought, the
decision to excuse absences from undocumented illnesses is at the discretion of the individual instructor.
Consideration should also be given to students whose dependent children experience serious illness.
Extended illnesses may interfere with the satisfactory completion of courses, and in such cases a student
should contact his or her college by the deadline to drop a course. After the drop deadline, students may
submit an Academic Regulations Committee (ARC) petition with proper documentation to drop a course or
withdraw for medical reasons. Students may find additional information through their college ARC
representative.

Early Notification of Instructor Requirement for University Sponsored Activities

The University recognizes the importance of participation in University-sponsored activities such as
music performances, athletic competition, and debate. It also recognizes that such participation may result in
conflicts with scheduled class times. It is the responsibility of participating students to provide a full list of
anticipated conflicting days to instructors by the end of the first week of the term, and directors and advisors
of University activity programs have an obligation to assist students with this task. Students are responsible
for identifying potential absences specific to a particular class; a general schedule for a team or ensemble
does not satisfy this requirement. Students should provide instructors with addenda and changes to
scheduled conflicts (e.g., end-of-season tournaments, newly scheduled events, or rescheduled events) as
soon as they are available. Directors and advisors of University activity programs should consult with
participating students prior to registration to help them choose courses that do not have excessive
anticipated conflicts

Religious Days

The university has an official Attendance Policy for the Observance of Religious Days (University policy
10-045) which provides that all students, faculty, and staff at the University have a right to expect that the
University will reasonably accommodate their religious observances, practices and beliefs.

Students are expected to attend classes and take examinations as determined by the University. The
University will, at the beginning of each academic term, provide written notice of the class schedule and
formal examination periods. The university, through its faculty, will make every attempt to schedule required
classes and examinations in view of customarily observed religious holidays of those religious groups or
communities comprising the University's constituency. No student shall be compelled to attend class or sit
for an examination at a day or time prohibited by his or her religious belief.

Students are expected to notify their instructors at the beginning of each academic term or as provided in
the course syllabus if they intend to be absent for a class or announced examination, in accordance with this
policy. Students absent for religious reasons will be given reasonable opportunities to make up any work
missed in the event that a student is absent for religious reasons on a day when the instructor collects work
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for purposes of grading (homework, pop quiz, etc), the student shall be given a reasonable opportunity to
make up such work or shall not have that work averaged into the student's grade at the discretion of the
instructor. Any student who believes that he or she has been treated unfairly with regard to the above may
seek review of a complaint through established University Academic Grievance Procedures (found in the
Graduate and Undergraduate Catalogs) and those provided by the University's Office of Diversity and Equal
Opportunity.

Schedule Changes
PLEASE NOTE: Class days, times and room assignments are subject to change as late as the first day
of classes. For updates, please check OASIS at www.stpt.usf.edu. Cl i ck on ACl ass Schedule Sea

Adds

After a student has completed his/her registration on the date assigned, he/she may add courses on a
space-available basis until the add deadline specified in the Academic Calendar. See the appropriate
semester® University Schedule of Classes for detailed instructions and dates.

Drops
A student may drop a course(s) during the regular registration and drop/add periods (first five days of
classes). No entry of the course(s) will appear on any permanent academic records and full refund of fees is
due for course(s) dropped within those periods.
A student may also drop a course(s) between the second and tenth week of the semester (except for
Summer sessions - see the Summer Schedule of Classes for dates). Registration fees must be paid for the
course(s) and the academic record will reflect a AWO grade
thenint h week deadline (see Academic Calendar for date) wild/l

Auditing Privileges and Fees

A student who wishes to sit in on a class to review the course material may do so; however, the student
is not allowed to take exams, earn grades, or receive credit. The student& status for that class is an audit
and his/her presence in the classroom is as a listener. A student must register to audit courses during the
late registration period. (No audit registrations are processed during the regular registration periods.) Fees
for audit are the same as for full enrollment for credit except out-of-state tuition is not charged. See
University Schedule of Classes for detailed instructions and dates.

Cancellation Before First Class Day

Students may cancel their registration by notifying the Office of the Admissions & Records in writing prior
to the first day of classes. If fees have already been paid, the student may request a full refund of fees from
the Cashier® Office.

Withdrawal

A student may withdraw from the University without academic penalty during the first ten weeks of any
term (except for Summer Sessions). He/she must submit a completed Withdrawal Form to the Office of
Admissions & Records. No entry is made on the academic record for withdrawals submitted during the first
week of the term. All subsequent withdrawals (through the tenth week of classes in the Fall and Spring
Semesters) are posted to the academic record with
deadlines for the Summer sessions are listed in the Academic Calendar and are published in the Schedule
of Classes for the Summer Term. Students who withdraw may not continue to attend classes.

Students who withdraw during the drop/add period as stated in the Academic Calendar may receive a full
refund of fees. All refunds must be requested in writing from the Cashier& Office. No refund is allowed after
this period except for specified reasons. See Refund of Fees under Financial Information for complete
details.
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Repeat Course Surcharges

Initiated by the Florida Legislature (H.B. 1545 of 1997) to reduce costs, all state universities must monitor
undergraduate student progress and charge students the full cost of instruction for certain repeats of
undergraduate courses. This policy became effective Fall 1997 and requires USF St. Petersburg to charge
students a substantial per-credit-hour surcharge when they attempt a course three or more times at USF,
unless the course is specifically designed to be repeated or is required to be repeated by their major.
Requirements to earn a passing or higher grade than previously earned in a course do not exempt the
surcharge. Students will be required to pay the surcharge in addition to the appropriate in-state or out-of-
state tuition rates. It is important to note that all attempts count, including withdrawals after the first week of
classes and courses with incomplete grades.
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The University may grant exceptions to this rule based on extenuating circumstances and financial
hardship. However, the University may only approve one appeal per course. The exceptions included in the
Statute are extenuating circumstances and financial hardship and are defined as follows:

Extenuating circumstances are those circumstances determined by the University to be exceptional and
beyond the control of the student and may include but not be limited to serious illness, documented medical
condition preventing completion; death of an immediate family member, involuntary call to active duty,
university error, other emergency circumstances or extraordinary situations.

The criteria used by the University for determining financial hardship should include, but not be limited to,
qualification for federal need-based financial aid. Students with other documented financial hardships may
also be considered.

The student must fill out a Fee Adjustment Request Form and indicate the request is for a waiver of the
repeat course surcharge. He/she must also submit a statement that explains the request and provide all
documentation relating to it. The completed form with documentation should be submitted to the Office of
Admissions & Records for consideration. If a student® request is denied, he/she may appeal the decision to
the Office of the Dean of Enroliment Services.

Transcript Information

Transcripts of a student's USF academic record may be released only by authorization of the student
online at http://usfonline.admin.usf.edu/ or in person by writing to the Office of the Registrar. By law,
requests must include the student's identification number, the date and the student's signature or must be
affected online via the student's 6-digit self-assigned personal identification number (PIN), which is
essentially the student's electronic signature. In order for transcripts to be issued, the student must have no
financial obligations to the University. Transcripts are normally mailed/ready for pick-up within two working
days after the request is received. USF Transcript Request forms are available in the following offices:
Tampa Campus Registrar's Office, regional campuses' Records & Registration offices, and all campuses'
Cashier's offices.

Letter requests must include: (1) date of request and student's current address; (2) student ID number
and full name; (3) name and complete address of recipient; and (4) number of copies and special
instructions, such as, "hold for degree statement" or "hold for current term grades,"” and the student's
signature. Degree statements are posted approximately four to six weeks after the final exams end. If
grades for the current term are needed, clearly indicate that the transcript request is to be held for grades.

To order transcripts by mail, send payment ($8.00 per copy, check or money order only) and Request
Form or letter to:

University of South Florida
Transcript Clerk, Registrar's Office
4202 E. Fowler Avenue, SVC 1034
Tampa, FL 33620-6950

To order a transcript in person, hand carry payment (check, money order or cash) and Request Form or

letter to a USF Cashier's Office at any of the following Campus locations:
Tampa - ADM 131
St. Petersburg - Davis Hall, Rm. 129
Sarasota - Lobby, Building D
Lakeland (Drop Box) - Bldg. E, Rm. 2127

Transcript request forms are available in these locations. Students may complete the request process in

one stop at the cashier's office. Note: Transcript fees are subject to change.

College Level Academic Skills Test

The College Level Academic Skills Test (CLAST) is a part of Florida& system of educational
accountability. CLAST is a state-mandated achievement test that measures attainment of communication
and mathematics skills expected of students completing their sophomore year in college. These skills were
identified by the faculties of community colleges and state universities and adopted by the State Board of
Education. A student must pass the CLAST or achieve alternate criteria to receive an Associate in Arts or a
baccalaureate degree from any Florida public institution.

Please Note: CLAST exemptions or waivers are not acceptable for admission to or graduation from
programs in the College of Education.

The CLAST requirement is considered met for any student entering the university with an A.A. from a
Florida public college or university or a baccalaureate degree from a regionally accredited or comparable
international institution.

The State Board of Education has established minimum CLAST score standards for awarding the
Associate in Arts degree and for the baccalaureate degree from October 1, 1992 as follows: Reading, 295;
English Language Skills, 295; Mathematics, 295; and Essay, 6.
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CLAST may be taken by undergraduate, degree-seeking students who have earned 18 semester hours
or the equivalent and who apply to take the test on or before the deadline established for registration.
Students at USF are required to take the CLAST by the time they complete 45 semester hours. First-time-in-
college and lower-level transfer students are encouraged to take the CLAST as early as possible. Transfer
students should take the CLAST the first semester they are enrolled as degree-seeking students if they have
already exceeded the 45 hours from previous institutions.

If the CLAST requirement has not been satisfied by the time a student completes 60 semester hours,
the student may not register for classes until he/she has visited the following website:
http://www.ugs.usf.edu/student/CLAST/index.htm. A course or method of preparation to remediate content
covered in the failed subtest(s) will be selected and required. Further registration may be restricted for failure
to attend the designated preparation.

If the CLAST requirement has not been satisfied after completing 60 hours of coursework, a student may
enroll in up to 36 hours of additional 3000-4000 level coursework. At this point, course registration will be
restricted to 1000 and 2000 level courses. Students seeking information regarding appropriate CLAST
preparatory options should schedule an appointment with their academic advisor by calling 727-873-
4511. Further registration at USF will be denied for failure to complete the required preparation.

Students may receive exemptions for the CLAST examination by achieving specific EACT or SAT-I
scores, or by earning a 2.5 GPA in specific courses. Exemptions are awarded for the communication
subtests of CLAST if an SAT-I Verbal score of 500 or an EACT English score of 21 and an EACT Reading
score of 22 are achieved. Exemptions are awarded for the mathematics CLAST subtest if an SAT-I
Mathematics score of 500 or an EACT Mathematics score of 21 is earned. Students receive exemptions
from the CLAST communication subtests if a 2.5 GPA is achieved in at least six hours of ENC 1101 and
ENC 1102. Exemptions from the CLAST mathematics subtest are issued when students have earned a 2.5
GPA in at least six hours of MAC 1105 or higher, MGF 1106 or higher and STA 1022 or higher. Any
combination of these courses is permissible, providing only one statistics course is used to calculate the six-
hour mathematics GPA. A maximum of four hours of credit earned through AP, IB, CLEP or other
acceptable equivalency programs may be used toward qualification for each CLAST exemption.

Waivers from individual CLAST subtests are granted in two situations: 1) a specific documented learning
disability prevents the student from achieving the skills set forth in SBE 6A-10.0316 (consult with Academic
Support and Accommodations for Students with Disabilities) and; 2) a student has successfully completed
courses related to a specific subtest, but has failed to satisfy the CLAST requirement with a passing score or
an exemption. After failing a CLAST subtest four times and successfully completing a specific three-hour
course related to the failed subtest, a student may apply for a waiver by submitting appropriate
documentation to the student's college CLAST coordinator. A list of approved courses to satisfy this
requirement is available at http://www.ugs.usf.edu/student/clast/index.htm.

Courses to Satisfy Rule 6A-10.030

(AGordon Rul eo)
Prior to receipt of an Associate in Arts degree from a public community college or university or prior to
entry into the upper division of a public university or college, a student shall complete successfully the
following:

a. Six (6) semester hours of English coursework and six (6) semester hours of additional coursework in
which the student is required to demonstrate college-level writing skills through multiple assignments.
Each institution shall designate the courses that fulfill the writing requirements of this section. These
course designations shall be submitted to the Statewide Course Numbering System. An institution to
which a student transfers shall accept courses so designated by the sending institution as meeting the
writing requirements outlined in this section.

b. Six (6) semester hours of mathematics coursework at the level of college algebra or higher. For the
purposes of this rule, applied logic, statistics and other such computation coursework which may not be
placed within a mathematics department may be used to fulfill three (3) hours of the six (6) hours required
by this section.

c. Students awarded college credit in English based on their demonstration of writing skills through dual
enrollment, advanced placement, or international baccalaureate instruction pursuant to Rule 6A-10.024,
F.A.C., and students awarded college credit based on their demonstration of mathematics skills at the
level of college algebra or higher through one (1) or more of the acceleration mechanisms in Rule 6A-
10.024, F.A.C., shall be considered to have satisfied the requirements in subsection 6A-10.030(2),
F.A.C., to the extent of the college credit awarded.

Note: The Gordon Rule communication and computation requirements are considered met for any student

entering the university with an A.A. from a Florida public community college. Gordon Rule communication
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requirement is considered met for any student entering the university with 60 or more hours. All State of
Florida University and Community College labeled Gordon Rule are applicable to this requirement.

Communication (12 semester hours)

AFA 4150 Africa and the United States 3
ANT 4241 Magic and Religion 3
ANT 4432 The Individual and Culture 3
ANT 4620 Language and Culture 3
ANT 4935 Rethinking Anthropology 3
ARH 4724 History of Graphic Design 4
CRW 2100 Narration and Description 3
CRW 3111 Form and Technique of Fiction 3
EEX 4742 Narrative Perspectives on Exceptionality:

Cultural and Ethical Issues 3
ENC 1101 Composition | 3
ENC 1102 Composition Il 3
ENC 2210 Technical Writing 3
ENC 3250 Professional Writing 3
ENC 3310 Expository Writing 3
FIL 3845 World Cinema 4
GEO 4372 Global Conservation 4
HIS 4936 Pro-Seminar in History 4
LAE 4414 Teaching Literature in the Elementary

School, Grades K-6 3
LAE 4416 Teaching Literature and Writing in the

Elementary Grades 3
LAE 4464 Adolescent Literature for Middle and

Secondary Students 3
LIT 2000 Introduction to Literature 3
LIT 2010 Introduction to Fiction 3
LIT 2040 Introduction to Drama 3
LIT 3101 Literature of the Western World Through

the Renaissance 3
LIT 3102 Literature of the Western World Since

the Renaissance 3
LIT 3103 Great Literature of the World 3
LIT 3155 Modern Literature 3
LIT 3301 Cultural Studies and the Popular Arts 3
LIT 3383 The Image of Women in Literature 3
LIT 3451 Literature and the Occult 3
PHY 4031 Great Themes in Physics 3
POS 4413 The American Presidency 3
REL 3500 History of Christianity 4
THE 4174 New British Theatre and Drama 3

All the above courses will require 6,000 written words per course. IDH courses will fulfill the writing
requirement for all University Honor students only.

Computation (6 semester hours)
Any courses offered by the Mathematics Department may be used. Only one course from the following
list (some of which are not in the Mathematics Department) may be used.

Course Number and Title Semester Hours
PSY 3204 Psychological Statistics 3)
QMB 2100 Business And Economic Statistics | 3)
STA 2122 Social Science Statistics ?3)

CLEP general/subject examinations in mathematics, calculus, college algebra, college algebra-
trigonometry, and trigopnometry may satisfy this requirement.
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Grades, Financial Aid Requirements, and Review Procedures

The University is interested in each student making reasonable progress towards his/her educational
goals and will aid each student through guidance and faculty advising. To make students aware of their
academic progress, the University has enacted a system of grading and policies of Academic Probation and
Academic Dismissal that indicates whether or not a student is showing sufficient progress toward meeting
degree requirements. Notations of Grades, Academic Probation and Academic Dismissal are posted to the
studentds academic record.

When a student is academically dismissed from the University and is ineligible to re-enroll, it may be in
his/her best interest to re-evaluate his/her educational goals with an academic advisor at the college. If the
studentds poor academic performance has resulted
time the student feels he/she has gained adequate maturity and motivation, he/she may petition the
Academic Regulations Committee for permission to re-enroll. See Academic Regulations Committee, for
information on petitioning.

Academic Dismissal may have additional implications for a student receiving financial aid. If required, a
student may need to complete the Satisfactory Progress for Financial Aid Recipients Petition. For more
information, see http://usfweb?2.usf.edu/finaid/nonyear/satisfactory progress.htm.

Grading System
Effective Fall Semester, 2000, USF St. Petersburg faculty may use a plus/minus grading system to
assign student grades. The use of the plus/minus grading system is at the discretion of the individual faculty
member.

A student 6s measur e of academic achi evement i s
following grading system:
Plus/Minus Grades

A+ 4.00
A Excellent performance 4.00
A- 3.67
B+ 3.33
B Good performance 3.00
B- 2.67
C+ 2.33
C Average performance 2.00
C- 1.67
D+ 1.33
D Poor performance 1.00
D- 0.67
F Failure 0.00

Other Grades

E Course repeated, not included in GPA

FF  Failure/academic dishonesty

I Incomplete

IF Incomplete grade changed to Failure

IU  Incomplete grade changed to Unsatisfactory
M No grade submitted by instructor

MF  Missing grade changed to Failure

MU Missing grade changed to Unsatisfactory
N Audit

S Satisfactory

U Unsatisfactory

W  Withdrawal from course without penalty
WC Withdrawal for extenuating circumstances
z Indicates continuing registration.

Please note that the grade of C- will satisfy specified minimum requirements of the Gordon Rule courses
and the common prerequisites unless otherwise specified in the Catalog.

Grade Point Average
The University uses the quality points listed above. The grade-point average (GPA) is computed by
dividing the total number of quality points by the total hours attempted at USF. The total quality points are

from

ext.

recorded
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figured by multiplying the number of credits assigned to each course by the quality point value of the grade
given. Credit hours for courses with grades of I, IU, M, MU, N, S, U, W, Z, and grades that are preceded by

a AEO0O are subtracted from the total hours attempted before
Credit hours for repeated USF coursework will be awarded only once per course unless the course is a
university-approved repeatable course. AiDoO and AFO0 grades, howev
counted in the computation of the studentds GPA as many
recorded. Ifa student originally earns a ACO0 or higher in a coul
credit and earns a fiCo or higher on a subsequent enroll men
unless the forgiveness policy is being applied.

il 0 d&Rokcy

An Al 0 grade indicates incomplete coursework and may be
students. (Undergraduate rules apply to non-degree-seeking students.) It may be awarded to an

undergraduate student only when a small portion of the st udent 6 s work is incomplete and
student is otherwise earning a passing grade. Unt il remov
undergraduate or graduate students. The ti meoffthemit for r e
course. For undergraduate students, this time limit may not exceed two academic semesters, whether or

not the student is in residence, and/ or graduati on, whi che
of the time limit will be changedto Al F6 or Al U, 6 whichever is appropriate. |
residence, any change to filF0O grades will be calculated in
will be placed on appropriate probation or academically dismissed. Students are not required to re-register

for courses in which they are only completing previous ¢

However, if a student wants to audit a course for review in order to complete course requirements, full fees
must be paid.

AMO Grade Policy

An AMO is automatically assigned as a default grade when
undergraduate student. (Undergraduate rules also apply to non-degree-seeking students.) Until removed,

the AMO is nathec @RAuUt edlThien ti me | imit for removing the @ Mc
semester (whether or not the student is enrolled) and/or g
are not removed by the end of the next semester/term will be changed to A MFO o AMU, 06 whicheve
appropriate. Whet her or not the student is enrolled, any

cumulative GPA, and, if applicable, the student will be placed on appropriate probation or academically
dismissed.

S/U Grade System

No-opti on Courses. Certain courses have been designated a
used to indicate the studentds final grade. These S/ U on
course definition in this catalog. No grading system option is available to students or faculty in these
courses.
Option Courses. Any undergraduate course may be taken on an S/U basis by a student under the following
conditions and restrictions:

1. Required courses in the major may not be taken on an S/U basis.
2.Specifically designated required courses in the distribut
be taken on an S/U basis.
3. Courses to satisfy 6A-10.30 (Gordon Rule) may not be taken on an S/U basis.
4. Coursestosatisf y USFdés B. A. foreign |l anguage requirement may not
5. All elective courses for the major and all elective courses in the distribution requirements, and all other
free elective courses may be taken on an S/U basis except where:
a. The certifying college restricts the number of courses that may be taken on an S/U basis in any one or
all of the above areas or restricts the total number of S/U courses that can be accepted for all of the
above areas.
b. The certifying college specifies that certain courses may not be taken on an S/U basis.
c. The instructor of a course refuses to allow the course to be taken on an S/U basis.

Mechanism for Assigning S/U Grades. The method by which a student receive
option course will consist of the following:

1. A written agreement signed by both instructor and student shall be filed with such offices as may be
designated by the college. The college shall set the deadline (no later than the last day of classes for the
term) for the student to decide if he/she wishes to take the course on an S/U basis.
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2.The instructor shall assign final |l etter grades A, B, C,
consistent with the following:

a. Lettergrade, A,B,C,orC-s hal | be equival ent to a letter grade of s,
b.Letter grades D or F shall be equivalent to a |etter gr
in the studentds GPA.

Grade Forgiveness Policy
USF St. Petersburgods f or gqdergradus@ets regea ka icaurge apdehavaithes an u

repeated grade computed in his/her GPA in place of the original grade, providing the repeat grade is posted

asfi® or hi gh ersee(Honoms atfiGtaduation)and is higher than the first grade. Normally, grade

forgiveness may only be applied to a specific course that a student chooses to repeat. No course taken on

the S/U grade basis may have the grade forgiveness applied. Under unusual circumstances, a different but

similar course may be used if the substitute course has been previously approved by the college dean and is

on file in the Office of Admissions & Records.

The grade forgiveness policy cannot apply to any course i
Any undergraduate or non-degree-seeking student who wishes to implement grade forgiveness must:

1.Complete a fiGrade Forgiveness Request Formdo (available i
each course to be repeated.
2. Adhere to the following conditions:
a. A limitation of applying grade forgiveness to three USF courses with no more than one repeat per
course.
b. With prior approval of the college dean, a course different from a course on the approved list may be
substituted in the following cases:
1) The substitute course is a change in prefix, number, hours, or title, but not a substantive change in
content from the original course.
2) The substitute course replaces a course no longer offered by the institution.
c. The repeated course must be taken under the standard grading system (A-F) and the latest grade
mustbe p 0 s t e B-fica lghei (grades of S/U are not permitted) and be higher then the first grade.
d Al | grades remain on the transcript. The original cour
that the course has subsequently been repeated and the original grade is not computed in the GPA.
e. Individual colleges may have further restrictions; therefore, the student should consult with his/her
college.

This policy is applicable to undergraduate and non-degree-seeking students only, and applies to 1000-to-
5000-1 ev el cour ses. Once students have been awarded a bachel
a course and be forgiven the original grade, taken prior to graduation.

The policy applies only to courses taken originally at USF and repeated at USF.

Good Standing
USF St. Petersburg students will be considered in good standing if they are currently enrolled or eligible
to return to USF St. Petersburg.

Academic Record
The student 6s ac aad behanged aétec thersuidest haa grdduated.

Academic Probation and Academic Dismissal for Undergraduate Students

The first time the academic record of an undergraduate or non-degree-seeking student falls below a
cumulative 2.00 grade-point average (GPA), counting only USF grades, he/she will be placed on Academic
Probation (AP). If the cumulative GPA is not raised to 2.00 or higher at the end of the next term of
enrollment, the student will be placed on Final Academic Probation (FP). A student on Final Academic
Probation who fails to raise his/her cumulative USF GPA to 2.00 or higher at the end of the next term of
enrollment will be Academically Dismissed (AD) from the university.

A student admitted to the university on probationary status will be placed on Academic Probation (AP)
his/her first term with the above rules related to Final Academic Probation and Academic Dismissal applying.
Academic advising prior to registration is mandatory until the student is removed from probationary status.

Any student who withdraws from all classes after the fifth day of classes while on Academic Probation will
be placed on Final Academic Probation unless the student withdrawal is based on extenuating
circumstances and the withdrawal is approved. Any student who withdraws from all classes after the fifth
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day of classes while on Final Academic Probation or who has been placed on Conditional Readmission by
the Academic Regulations Committee will be Academically Dismissed unless the student withdrawal is
based on extenuating circumstances and the withdrawal is approved.

The determination and notification of probationary status or academic dismissal will be made by the
Of fice of Admissions & Records on the studentds academic r

A student who attends another college or university during academic dismissal will be classified as a
transfer student and readmission will be based on the total record accumulated from all colleges and
universities attended.

If a student who has accumulated fewer than 60 semester hours is academically dismissed from USF or
falls below a 2.0 GPA and subsequently achieves an A.A. degree or an articulated A.S. degree from a
Florida public community/ junior college (or other SUS institution), that student, when returning to the
University, will return with the USF GPA earned prior to dismissal unless he/she exercises the option of
Academic Renewal | as provided in this catalog.

If a student who has accumulated 60 or more semester hours is academically dismissed from USF falls
below a 2.0 GPA and subsequently receives an A.A. or an articulated A.S. from a Florida public
community/junior college (or other SUS institution), that student, when returning to the University, will begin
with the USF GPA earned prior to dismissal unless he/she exercises the option of Academic Renewal Il as
provided in this catalog.

If a student is academically dismissed or falls below a 2.0 GPA from USF and subsequently receives a
BA/BS from another four-year institution, that student, when accepted to the University with the post-
baccalaureate status, will have his/her academic record cleared.

The posting of the A.A. shall not remove the previous GPA generated at USF for a student who has
earned credit at USF and is academically eligible to return to the University and who subsequently receives
an A.A. from a community college.

Academic Renewal

USFSP recognizes that not every student's academic record is flawless and that many times students get
off to such a poor start that their future academic opportunities are limited. USFSP can offer many of those
students a second chance. The University's Academic Renewal policy allows students, who provide
evidence that they might now achieve academic success, to renew their pursuit of baccalaureate degrees
without the responsibility of having to overcome the entire burden of low grades and low grade-point-
averages that reflect academic work attempted in the past. To facilitate this opportunity, students who qualify
for Academic Renewal may, with the approval of the Academic Regulations Committee, have portions of
their academic record not counted in the determination of their grade point averages (GPAs) for graduation
purposes. Their entire academic record, however, will continue to be reflected on their transcripts even
though a selected portion will not be counted in their GPAs. Academic Renewal students are admitted with
the same terms of academic probation and dismissal as other undergraduate students. Academic Renewal
will only be applied to a student's academic record one time at USF.

Academic Renewal | applies to students who were academically dismissed or on formal academic
probationary status (institutional cumulative GPA of less than 2.00) with fewer than 60 credits from USF or
other institutions of higher education but who otherwise were eligible to return to USF or other institutions of
higher education prior to their successful completion of 60 transferable credits. They may be admitted to the
University with Academic Renewal | after completing all requirements for the Associate in Arts degree or
equivalent (including general education, Gordon Rule and CLAST requirements) at a two-or four-year
college. Academic Renewal | students will enter USF as juniors and their USF grade point average will be
calculated from that point forward. Such students will be required to earn 60 unduplicated degree credits
from USF, with a grade point average of at least 2.00 subsequent to the AA degree, in order to graduate
from USF. They also may be excluded from admission to limited access programs. Further, students who
exercise the Academic Renewal policy will not be considered for University Honors at graduation unless
they meet the criteria using all grades earned.

Academic Renewal Il applies to students who were academically dismissed or on formal academic
probationary status (institutional cumulative GPA of less than 2.00) with 60 or more earned credits from USF
or other institutions of higher education but who otherwise were eligible to return to USF or other institutions
of higher education after the successful completion of 60 transferable credits. These students may be
admitted to the University with Academic Renewal Il if they are able to provide convincing evidence of
changes that indicate they might be successful given a new opportunity. Normally, such students will have
been engaged in successful non-academic activities such as work or the military for approximately five years
or will have demonstrated more recent academic success through completion of an associates degree or
certificate at another institution. Academic Renewal Il students will be offered an opportunity to enter USF
with all coursework and grades from up to three academic semesters (or equivalent) prior to their academic
dismissal or probation from USF or other institutions of higher education to be dropped from consideration in
grade-point-average calculations at the University. Determination of which semester(s) may be dropped (up
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to three) is determined by the student through consultation with the college Academic Regulations
Committee representative. Students utilizing the Academic Renewal Il policy must earn a cumulative GPA of
2.00 in USF coursework attempted subsequent to Academic Renewal Il, in order to graduate. Students who
elect to exercise the Academic Renewal policy will not be allowed to use any credit earned during the
academic terms from which courses are dropped from grade-point-average consideration toward meeting
degree requirements at the University* and they may be excluded from admission to limited access
programs. Further, students who exercise the Academic Renewal policy will not be considered for University
Honors at graduation unless they meet the criteria using all grades earned.

*Students who engage the Academic Renewal Il policy will lose the credit they earned during the terms (up to three) they choose to exclude from GPA
calculations. They will not necessarily have to repeat sarequicementss.e compl et ed

College Policies For Academic Progress

Colleges may determine and implement standards of academic progress for undergraduate students
(majors in the college) in addition to those established by USF St. Petersburg. Students who do not meet
the academic standards of progress set by their colleges will be placed on probation and may be
disenrolled. The college dean is responsible for implementing standards of academic progress and for
notifying students of their probationary or disenroliment status.

Colleges may restrict the course selections and the numbers of hours a student may take that do not
apply toward completion of degree requirements. Students who exceed this limit may have part or all of
their registration canceled.

Colleges are responsible for publicizihgandst udent s are responsible for
for academic progress.

Class Standing

A studentds class is determined by the number of

ocC Unclassified Non-degree-seeking students

1F Freshman 0 through 29 semester hours passed

2S Sophomore 30 through 59 semester hours passed

3J Junior 60 through 89 semester hours passed

4R Senior 90 or more semester hours passed; however, no baccalaureate degree earned here
or elsewhere

5B Baccalaureate degree-holder working on a second undergraduate program or degree

6M Graduate student admitted to Mastero6s Degree

6A Graduate student admitted to Specialist Degree Program

6C Admitted to Candidacy

6D Graduate student admitted to a Doctoral Degree Program

7A-7D  1st-4th year professional program (M.D.) or post-doctoral status

Change of Major
All undergraduate students desiring to change their major should consult the Academic Advising Center.

Administrative Holds

A student may be placed on administrative hold by failure to meet obligations to the University. When a
student is on administrative hold, he/she may not be allowed to register, receive a diploma, or receive a
transcript. Settlement of financial accounts must be made at the University Cas hi er 6s Of f
placed on administrative hold should determine from the Office of the Registrar which office placed him/her
in this status and clear the obligation with that respective office.

Student Information Changes
Notifications regarding changes of address, name, residency, and citizenship should be filed promptly
with the Office of Admissions & Records.

Final Examinations

Examinations in academic subjects are, for most courses, an integral part of the learning process and
one part of a procedure for evaluating student performance and determining grades. USF St. Petersburg
requires certain standards for the examination process in order to protect the academic integrity of courses
and the best interests of both the student and the instructor.

Testing in General: In each academic course, the student is expected to undergo a meaningful testing and
evaluation that wildl reveal the studentds intell
the achievement of the course objectives.
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The instructor has the responsibility of maintaining a fair and impartial testing and examination procedure,
has the right to define and structure the testing process, and shall not be restricted as to form, style or
content of the examination. It is the policy of USF St. Petersburg that all students facing an examination (of
any type) shall have equal advance notice of the form and content of that examination. The University
regards the routine use of all or part of the same formal examination for successive academic terms as
unsound policy except when used with adequate safeguards such as a random selection of questions from a
large pool.

Comprehensive Final Examinations: The last 6 days of the Fall and Spring semesters shall be set aside for
final examinations, and any comprehensive final examination must be given during this designated period. If
a segment examination is given in lieu of a comprehensive examination, the segment examination must be
given in the period designated during final examination week. The period of two hours shall be allotted for
each final examination. If a student has a direct conflict of scheduled examinations or has three or more
examinations scheduled on the same day, the student may petition the appropriate instructor to reschedule

one of the studentdés examinations. The final examination

and place as the Schedule of Classes.

Regional Chancellor's Scholar List
Full-time undergraduate students who demonstrate superior academic achievement during one semester

wi || be honored on a fiRegional Chancell or'
Scholar List, a student must be in a fipool graddddreR) i
USF courses with no incomplete grades during the

registered for at least 12 hours of USF courses in a given semester. The Regional Chancellor's Scholar List
shall consist of the fewer of: 1) the upper 10% of the enrollment of the college or 2) students in the college
with a USF St. Petersburg 4.0 GPA (ties at the 90th percentile will be included in the honors group).

Deands List
Full-time undergraduate students who demonstrate superior academic achievement during one semester

s Schol ar List.

ned hereas
semester.

wi || be honored on a fADeands List.o To be eligible for th
hereafter) and must complete 12 hours of graded (A-F) USF courses with no incomplete grades during the

semester. The Apool 6 consists of all/l students who have re
given semester. The Dean6s List shall consist of the few

college or 2) students in the college with a USF St. Petersburg 3.9-3.75 GPA (ties at the 90th percentile will
be included in the honors group).

Academic Regulations Committee

The St. Petersburg Academic Regulations Committee (SPARC) meets regularly to review petitions
submitted by undergraduate students to waive University academic regulations. Students must petition and
secure approval of the committee to return to the University after having been academically dismissed or to
waive academic deadlines.

Effective Fall 1998, the University has implemented a statute of limitations on student petitions for
retroactive adds, drops, withdrawals, and registration. A student will be limited to two calendar years (six
academic semesters/terms) for such appeals whether the student is in attendance or not.

The committee normally meets once a week on Thursday. To petition the committee, a student must
secure the appropriate form from the Admissions and Records website
http://www.stpt.usf.edu/admissions/forms.htm and consult with the ARC representative from his/her college
prior to submitting the petition form. Completed forms should be returned to the Academic Advising Center,

DAV 134, no | ater than the preceding Friday, to be reviewe
receive notificationoft he commi tteeds action the following week.

Student Academic Grievance Procedures
I.  Introduction (Purpose and Intent)

The purpose of these procedures is to provide all undergraduate and graduate students taking courses
within the University of South Florida system (University/USF) an opportunity for objective review of facts
and events pertinent to the cause of the academic grievance. Such review will be accomplished in a
collegial, non-judicial atmosphere rather than an adversarial one, and shall allow the parties involved to
participate. All parties will be expected to act in a professional and civil manner.
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The procedures that follow are designed to ensure objective and fair treatment of both students and
instructors. These guidelines are meant to govern all colleges (exclusive of the College of Medicine
which maintains its own procedures), however, as individual USF institutions, colleges or campuses may
have different levels of authority or titles, each student must obtain the specific designations used by
each entity for levels of authority and titles in the process with appropriate designations of authority if
necessary.

In the case of grade appeals, the University reserves th
determined at the conclusion of the grievance process that the grade given was incorrect. In such

circumstances, the Dean or Provost/Sr. Vice President for Academic Affairs, the Vice-Chancellor for

Academic Affairs, or the Sr. Vice President, USF Health may file an administrative grade change. The

term Aincorrectd means the assigned grade was based on s
course, or that the assignment of the grade was not consistent with the criteria for awarding of grades as

described in the course syllabus or other materials distributed to the student. In the case of all other

academic grievances, the University reserves the right to determine the final outcome based on the

procedures detailed herein.

In the case of Academic Integrity (USF Regulation 3.027) violations, these Student Academic Grievance
Procedures apply and include an Academic Integrity Review Process at the College Level as described
in section Il below.

Terms and Guidelines

Anfiacademi c iga daenthatraspeadfic academicdecisi on or action that affects
academic record or status has violated published policies and procedures, or has been applied to the

grievant in a manner different from that used for other students. Grievances may relate to such

decisions as the assignment of a grade seen by the student as incorrect or the dismissal or failure of a

student for his or her action(s). Academic grievances will not deal with general student complaints.

fi 1 n st shaltmeanrany classroom instructor, thesis/dissertation/directed study supervisor, committee
member or chair, or counselor/advisor who interacts with the student in an academic environment.

ADepart ment Cshal meah tbei acadeenic beadof a college department or the director of a
programd orin al | cases a fNDepartmentds designeed appointed tc

fi D e sslmlmean a College Dean, or the Dean of Undergraduate Studies, or the Dean of the Graduate
School, or the equivalent as indicatedd or i n al | cases @poit&daecchandls desi gneeodo a
academic grievances for the unit.

i Ti salbmeanfi a c a d e mi that i$, peroels wihen University classes are in session. The person

vested with authority at the appropriate level may extend any of the time periods contained herein for

good cause. Any extensions must be communicated in writing to all parties. For the purposes of this

policy, each step shall be afforded three (3) weeks as a standard time limit. When a department

considers a grievance according to published departmental procedures approved by the College Dean

and Provost or College Dean and Regional Vice Chancellor for Academic Affairs, as pertinent, the time

line specified in this academic unités procedures wil/| g
extension is needed.

AWritten commahil cmamei@aongommunication by hard copy to the

Thed bur de n ghdll bepupon thé student such that the student challenging the decision, action or

grade assigned hastheburden of supplying evidence that proves that ¢t
incorrect, in all cases except alleged violations of academic integrity. In cases where the issue is

academic integrity, the burden of proof shall be upon the instructor. In considering grievances, decisions

will be based on the preponderance of the evidence.

Neither party shall be entitled to bringfil e g a | r e pto anyg ama gid¢vanocemprceeding as this is
an internal review of an academic decision.
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As some Colleges may not have departments or some campuses may use different titles, the next level
that applies to that College shall be substituted. If the incident giving rise to a grievance occurs on the
St. Petersburg campus, the approved policy on that campus shall govern.

Statement of Policy

A. Resolution at the Department Level

1. The student shall first make a reasonable effort to resolve his or her grievance with the instructor
concerned, with the date of the incident triggering the start of the process (i.e. the issuance of a
grade; the receipt of an assignment) and the instructor shall accommodate a reasonable
request to discuss and attempt to resolve this issue.

2. If the situation cannot be resolved or the instructor is not available, the student shall file a
notification letter within three weeks of the triggering incident to the department
Chairperson/Director. This shall be a concise written statement of particulars and must include

information pertaining to how, iciemorproceglurestvased ent 6 s opi n

violated. The department Chairperson/Director shall provide a copy of this statement to the
instructor.

3. The department Chairperson/Director shall discuss the statement jointly or individually with the
student and the instructor to see if the grievance can be resolved. If the department maintains
its own grievance procedure,** it should be applied at this point. If the grievance can be
resolved, the Chairperson/Director shall provide a statement to that effect to the student and the
instructor with a copy to the College Dean.

4. If the grievance cannot be resolved, the department Chair/Director shall notify both the student
and the instructor, informing the student of his/her right to file a written request within three
weeks to advance the grievance to the College Level. The instructor may file a written

response to the grievance petition. Upon receipt of
the Coll ege Level and the instruct)dhe6s response to t

Chairperson/Director shall immediately notify the College Dean of the grievance, providing
copies of the studentds initiating grievance
grievance, and the written request from the student to have the process advanced to the

College Level (which may include additional responsive or final statements by the student).

Should the student not file a written request to move the grievance to the College Level within

the prescribed time, the grievance will end.

If the grievance concerns the Chairperson/Director or other officials of the department, the
student has a right to bypass the departmental process and proceed directly to the College
Level.

B. Resolution at the College Level

1. Upon receipt of the grievance, the College Dean shall either determine that the matter is not an
academic grievance and dismiss it or within three weeks shall establish an Academic
Grievance Committee. The membership of the Committee shall be constituted as follows:

! *Departments may develop their own formal procedures for considering grievances. Such
procedures must be considered and approved by the College Dean and the Provost, and published

stat eme

on the Departmentodos web site. When such procedures e

grievance will unfold as specified in the procedures. If the Departmental process upholds the

st u d e nmetvadce, thg Department Chair will work with the College, the student and the instructor
to remedy the situation. If the Department does not uphold the grievance, the Chair will report the
fact to the Dean. The student may, in such cases, request the College Level review as outlined in
these University procedures.
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a. Three (3) faculty members and two (2) students (undergraduate or graduate as appropriate
to the case) shall be selected from the college by the Dean.

b. Wherever practical, the Committee shall not include members of the faculty or students of
the departmentdirectty i nvol ved with the grievance, or facul't
major department. The student or faculty may address the committee. However, if
requested by the committee; faculty or students from the department involved with the

grievance orfromt he studentds major department may provid
testimony in the proceedings.

2. The Committee will operate in the following manner:

a. The Committee Chairperson will be appointed by the College Dean from among the three
faculty members appointed to the Committee.

b. The Committee Chairperson shall be responsible for scheduling meetings, overseeing
the deliberations of the committee and ensuring that full and fair consideration is
provided to all parties. The Committee Chairperson shall vote on committee decisions
only when required to break a tie.

c. In Committee reviews involving Academic Integrity, the following Academic Integrity
Review Process shall be followed:

1) The Committee Chairperson shall notify the student and instructor of the date and
time of the meeting.

2) The student and instructor may submit a list of questions to the Committee
Chairperson to be answered by the student and instructor. If submitted, the
questions will be disseminated by the Committee Chairperson and the Committee
Chairperson will ensure that the questions are answered in writing and submitted for
review by the Committee, student, and instructor before the initial meeting.

3) The student or instructor may request to attend a Committee meeting as designated
by the Chairperson to present any final statement to the Committee and either may
be present during the otherds final statement .
be present during the deliberations.

The student or instructor may bring an advisor (not to act as legal counsel or to
participate in the meetings) to the meeting.

4) Students shall be permitted to remain in the course or program during the Academic
Integrity Review Process. However, if the student is in a clinical or internship
setting, the student may be removed from such setting until the issue of Academic
Integrity is resolved. In such cases, the program will attempt to identify an
alternative educational option to the clinical or internship to enable the student to
continue progressing in the program.

d. All deliberations shall be in private and held confidential by all members of the
Committee. The recommendation of the Committee shall be based on the factual
evidence presented to it.

e. Within three weeks of the Committee appointment, the Committee Chairperson shall
deliver in writing to the student, instructor, department Chairperson/Director or Program
Director, and College Dean a report of the findings and a recommended resolution.

f.  Within three weeks of receipt of the Committee recommendation, the College
Dean shall provide a decision in writing to all parties.
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g. The student or the instructor may appeal the decision of the College Dean to the
University Level only if the decision of the College Dean is contrary to the
recommendation of the Committee or if there is a procedural violation of these Student
Academic Grievance Procedures. Such an appeal must be made in writing to the Dean
of Undergraduate Studies or Graduate School (as appropriate) within three weeks of
receipt ofthedecisi on from the Coll ege Dean. Ot her wi se,
is final and not subject to further appeal within the University.

C. Resolution at the University Level

The Provost/Sr. Vice President for Academic Affairs or the Sr. Vice President, USF Health has
delegated authority to the Dean of Undergraduate Studies to act in place of the Provost/Sr. Vice
President in all academic grievance appeals involving undergraduate students unless the
grievance occurred in a program within Undergraduate Studies, wherein it will go back to the
Provost to redelegate. The Dean of Graduate School will act in place of the Provost/Sr. Vice
President in all academic grievance appeals involving graduate students. The Regional Vice
Chancellor for Academic Affairs at USF St. Petersburg may delegate authority to a designated
academic administrator at USF St. Petersburg to hear the appeal at the University level.

1. The student or the instructor may appeal at the University Level within three weeks of the
receipt of a decision made at the College Level, when (1) the decision by a College Dean is
contrary to the recommendation of a college Grievance Committee, or (2) there is cause to
think a procedural violation of these University Academic Grievance Procedures has been
made. Within three weeks of receipt of the appeal to the decision, the
Undergraduate/Graduate Dean in consultation with the Faculty Senate and the Student
Senate, shall appoint an Appeals Committee consisting of three faculty members drawn from
the University Undergraduate Council or Graduate Council (as appropriate), and two students,
undergraduate or graduate (as appropriate).

2. The structure, functions and operating procedures of the Appeals Committee will be the same as
those of the College Committee (i.e. chaired by one of the appointed faculty members
appointed by the Undergraduate/Graduate Dean who will not vote except in the case of a tie,
having no representation from either partyod6s respect
recommendation to the Undergraduate/Graduate Dean, etc.).

3. Within three weeks of the appointment, the Committee Chairperson shall deliver in writing to the
Undergraduate/Graduate Dean a report of the findings of the Committee and a recommended
resolution.

4. Within three weeks of receipt of the Committee recommendation, the Undergraduate/Graduate
Dean shall provide a decision in writing to all parties.

5 1 f t he Undergraduate/ Graduat e Deands deci sion i s
Undergraduate/Graduate Dean shall initiate the grade change on the authority of the Provost
and so inform all parties. In all academic grievance appeals, the Undergraduate/Graduate
Deands decision is final and not subject to further

These procedures shall take effect commencing (February 10, 2009) and shall supersede all other
academic grievance procedures currently in effect, with the exception of the procedures of the College of
Medicine.

* Departments may develop their own formal procedures for considering grievances. Such procedures must
be considered and approved by the College Dean and the Provost/Vice Vice Chancellor for Academic

Affairs, and published on the Departmentds web site. When suc
examination of the grievance will unfold as specified in the procedures. If the Departmental process upholds
the studentds grievance, the Department Chair wild/l wor k wi

remedy the situation. If the Department does not uphold the grievance, the Chair will report the fact to the
Dean. The student may, in such cases, request the College Level review as outlined in these university
procedures.
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Procedures for Alleged Academic Dishonesty or Disruption of Academic Process

Alleged violations of academic integrity or alleged disruptions of academic process will be handled initially
by the instructor, who will discuss the incident with the student. It must be noted that the Faculty Senate
considers the traditional relationship between student and faculty member as the primary means of settling
disputes that may arise. If the instructor observes the alleged dishonesty occurring during an examination,
he/she should, with discretion, notify the student of the fact before the student leaves the examination. In all
cases, the instructor must attempt to schedule a meeting with the student to discuss the alleged dishonesty
or disruptions.

After the discussion, if the student and instructor have reached a mutual agreement as to the solution, the
instructor shall file a statement with the College Dean, responsible for the course outlining the facts of the
incident and the agreed-upon solution signed by both the instructor and student. A copy of this statement
shall be given to the student. If ho solution is reached, the matter should be referred to the College Dean, for
attempt at resolution.

INTEGRITY OF STUDENTS
1) Fundamental principles:

Academic integrity is the foundation of the University o

commitment to the academic honesty and personal integrity of its University community. Academic
integrity is grounded in certain fundamental values, which include honesty, respect and fairness.
Broadly defined, academic honesty is the completion of all academic endeavors and claims of
scholarly knowledge as r epr ekavtedga and mantewoahce of the 6 s
academic standards of honesty and integrity as set forth by the University are the responsibility of
the entire academic community, including the instructional faculty, staff and students.

(2) General Policies:
The following policies and procedures apply to all students, instructional faculty and staff who
participate in administration of academic classes, programs and research at the University of South
Florida. This regulation asserts fairness in that it requires notice to any student accused of a
violation of academic integrity and provides a directive for discussion between the instructor and
student to seek a fair and equitable resolution. If a fair resolution is not accomplished in this
discussion, this regulation allows the student continued rights of due process under the academic
grievance procedures based upon the preponderance of the evidence. The policies described
below are the only policies and procedures that govern violations of academic integrity at the
University and supersede any previous policies or regulations.

(3) Violations of Academic Integrity: Undergraduate and Graduate
Behaviors that violate academic integrity are listed below and are not intended to be all inclusive.
(a) Cheating
Definition: Cheating is using or attempting to use materials, information, notes, study aids, or other
assistance in any type of examination or evaluation which have not been authorized by the
instructor.
Clarification:
1. Students completing any type of examination or evaluation are prohibited from looking at or
transmitting materials to another student (including electronic reproductions and transmissions) and
from using external aids of any sort (e.g. books, notes, calculators, photographic images or
conversation with others) unless the instructor has indicated specifically in advance that this will be
allowed.
2. Students may not take examinations or evaluations in the place of other persons. Students may
not allow other persons to take examinations or evaluations in their places.
3. Students may not acquire unauthorized information about an examination or evaluation and may
not use any such information improperly acquired by others.
4. Instructors, programs and departments may establish, with the approval of the colleges,
additional rules for exam environments and behavior. Such rules must be announced in advance in
a course syllabus or other advance written notice to students.
(b) Plagiarism

Definition: Plagiarismi s i ntentionally or carelessly presenting

includes submitting an assignment purporting to
in part been created by another person. It also includes the presentation of the work, ideas,
representations, or words of another person without customary and proper acknowledgement of
sources. Students must consult with their instructors for clarification in any situation in which the
need for documentation is an issue, and will have plagiarized in any situation in which their work is

not properly documented.

Clarification:

own

be

effor
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1. Every direct quotation must be identified by quotation marks or appropriate indentation and must
be properly acknowledged by parenthetical citation in the text or in a footnote or endnote.

2. When materi al from another source is paraphrased or s
own words, that source must be acknowledged in a footnote or endnote, or by parenthetical citation
in the text.

3. Information gained in reading or research that is not common professional knowledge must be
acknowledged in a parenthetical citation in the text or in a footnote or endnote.

4. This prohibition includes, but is not limited to, the use of papers, reports, projects, and other such
materials prepared by someone else.

(c) Fabrication, Forgery and Obstruction

Definitions:

Fabrication is the use of invented, counterfeited, altered or forged information in assignments of any
type including those activities done in conjunction with academic courses that require students to
be involved in out-of-classroom experiences.

Forgery is the imitating or counterfeiting of images, documents, signatures, and the like.

Obstruction is any behavior that limits the academic opportunities of other students by improperly
impeding their work or their access to educational resources.

Clarification:

1. Fabricated or forged information may not be used in any laboratory experiment, report of
research, or academic exercise. Invention for artistic purposes is legitimate under circumstances
explicitly authorized by an instructor.

2. Students may not furnish to instructors fabricated or forged explanations of absences or of other
aspects of their performance and behavior.

3. Students may not furnish, or attempt to furnish, fabricated, forged or misleading information to
University officials on University records, or on records of agencies in which students are fulfilling
academic assignments.

4. Students may not steal, change, ordestr oy anot her studentés work. Students m
work of others by the theft, defacement, mutilation or obstruction of resources so as to deprive
others of their use.

5. Obstruction does not include the content of statements or arguments that are germane to a class
or other educational activity.

(d) Multiple Submissions

Definition: Multiple submissions are the submissions of the same or substantially the same work for
credit in two or more courses. Multiple submissions shall include the use of any prior academic
effort previously submitted for academic credit at this or a different institution. Multiple submissions
shall not include those situations where the prior written approval by the instructor in the current
course is given to the student to use a prior academic work or endeavor.

Clarification:

1. Students may not normally submit any academic assignment, work, or endeavor in more than
one course for academic credit of any sort. This will apply to submissions of the same or
substantially the same work in the same semester or in different semesters.

2. Students may not normally submit the same or substantially the same work in two different
classes for academic credit even if the work is being graded on different bases in the separate
courses (e.g. graded for research effort and content versus grammar and spelling).

3. Students may resubmit a prior academic endeavor if there is substantial new work, research, or
other appropriate additional effort. The student shall disclose the use of the prior work to the
instructor and receive the instructords permission to use
endeavor.

4. Students may submit the same or substantially the same work in two or more courses with the
prior written permission of all faculty involved. Instructors will specify the expected academic effort
applicable to their courses and the overall endeavor shall reflect the same or additional academic
effort as if separate assignments were submitted in each course. Failure by the student to obtain the
written permission of each instructor shall be considered a multiple submission.

(e) Complicity

Definition: Complicity is assisting or attempting to assist another person in any act of academic
dishonesty.

Clarification:

1. Students may not allow other students to copy from their papers during any type of examination.
2. Students may not assist other students in acts of academic dishonesty by providing material of
any kind that one may have reason to believe will be misrepresented to an instructor or other
University official.
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3. Students may not provide substantive information about test questions or the material to be
tested before a scheduled examination unless they have been specifically authorized to do so by
the course instructor. This does not apply to examinations that have been administered and
returned to students in previous semesters.

(f) Misconduct in Research and Creative Endeavors

Definition: Misconduct in research is serious deviation from the accepted professional practices
within a discipline or from the policies of the University in carrying out, reporting, or exhibiting the
results of research or in publishing, exhibiting, or performing creative endeavors. It includes the
fabrication or falsification of data, plagiarism, and scientific or creative misrepresentation. It does not
include honest error or honest disagreement about the interpretation of data.

Clarification:

1. Students may not invent or counterfeit information.

2. Students may not report results dishonestly, whether by altering data, by improperly revising data,
by selective reporting or analysis of data, or by being grossly negligent in the collecting or analysis
of data.

3. Students may not represent another personés ideas, wri
4. Students may not appropriate or release the ideas or data of others when such data have been
shared in the expectation of confidentiality.

5. Students may not publish, exhibit, or perform work in circumstances that will mislead others. They
may not misrepresent the nature of the material or its originality, and they may not add or delete the
names of authors without permission.

6. Students must adhere to all federal, state, municipal, and University regulations or policies for the
protection of human and other animal subjects.

7. Students may not conceal or otherwise fail to report any misconduct involving research,
professional conduct, or artistic performance of which they have knowledge.

8. Students must abide by the bRdseaeh vghere gpplisablep ol i ci es on M
which can be found in the Universityds Policies and Proc
website.

(g) Computer Misuse

Definition: Misuse of computers includes unethical, or illegal use of the computers of any person,
institution or agency in which students are performing part of their academic program.

Clarification:
1. Students may not use the University computer system in support of any act of plagiarism.
2. Students may not monitor o tronit @mmpueigatiomsi t h anot her person

(h) Misuse of Intellectual Property
Definition: Misuse of intellectual property is the illegal use of copyright materials, trademarks, trade
secrets or intellectual properties.
Clarification:
Students may not violate state or federal laws concerning the fair use of copies.
(4) Violations and Sanctions for Undergraduate Students:*

Violations for undergraduate students at the University of South Florida are classified into four levels
according to the nature of the infraction. For each level of violation a corresponding set of sanctions
is recommended, however, specific academic programs may include additional and different
sanctions. These sanctions are intended as general guidelines for the academic community with
examples cited below for each level of violation. These examples are not to be considered all-
inclusive.
It is recommended that the instructor forward a concise written statement describing the academic
dishonesty of an incident with its particulars to the Undergraduate Deanés Of fi ce for vi ol ati ons
Levels Two through Four. These records will be maintained until graduation or until they are of no
further administrative value. This will enable better handling of multiple violations.
(a) Level One Violations
Level One violations may occur because of inexperience or lack of knowledge of principles of
academic integrity on the part of persons committing the violation. These violations address
incidents when intent is questionable and are likely to involve a small fraction of the total course
work, are not extensive, and/or occur on a minor assignment. The following are examples:
1. Working with another student on a laboratory or other homework assignment when such work is
prohibited.
2. Failure to footnote or give proper acknowledgment in an extremely limited section of an
assignment.
Recommended sanctions for Level One violations are listed below:

Reduction or no credit given for the original assignment.

An assigned paper or research project on a relevant topic.
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A make-up assignment at a more difficult level than the original assignment.
Required attendance in a non-credit workshop or seminar on ethics or related subjects.
(b) Level Two Violations
Level Two violations are characterized by dishonesty of a more serious character or that which
affects a more significant aspect or portion of the course work. The following are examples:
1. Quoting directly or paraphrasing, to a moderate extent, without acknowledging the source.
2. Submitting the same work or major portions thereof to satisfy the requirements of more than one
course without permission from the instructor.
3. Using data or interpretative material for a laboratory report without acknowledging the sources or
the collaborators. All contributors to preparation of data and/or to writing the report must be named.
4. Receiving assistance from others, such as research, statistical, computer programming, or field
data collection help that constitutes an essential element in the undertaking without acknowledging
such assistance in a paper, examination or project.
Recommended sanctions for Level Two violations are listed below:
- Failing grade for the assignment involved with the grade in the course determined in the normal
manner.
- Failinggrade for the course, which may be an AF0 or AFFO0O on t
(c) Level Three Violations
Level Three violations are those that go beyond Level One or Two violations and that affect a major
or essential portion of work done to meet course requirements, or involve premeditation, or are
preceded by one or more violations at Levels One and/or Two. Examples include:
1. Copying on examinations.
2. Plagiarizing major portions of a written assignment.
3. Acting to facilitate copying during an exam.
4. Using prohibited materials, e.g. books, notes, or calculators during an examination.
5. Collaborating before an exam to develop methods of exchanging information and implementation
thereof.
6. Altering examinations for the purposes of regrading.
7. Acquiring or distributing an examination from unauthorized sources prior to the examination.
8. Presenting the work of another as one's own.
9. Using purchased term paper or other materials.
10. Removing posted or reserved material, or preventing other students from having access to it.
11. Fabricating data by inventing or deliberately altering material (this includes citing "sources" that
are not, in fact, sources.
12. Using unethical or improper means of acquiring data.
Recommended sanctions for Level Three violations are listed below:
Failing grade for the course with a designation of AFFO
Possible suspension from the University for one semester.
(d) Level Four Violations
Level Four violations represent the most serious breaches of intellectual honesty.
Examples of Level Four violations include:
1. All academic infractions committed after return from suspension for a previous academic
honesty violation.
2. Infractions of academic honesty in ways similar to criminal activity (such as forging a grade form,
stealing an examination from a professor or from a University office; buying an examination; or
falsifying a transcript to secure entry into the University or change the record of work done at the
University) .
3. Having a substitute take an examination or taking an examination for someone else.
4. Fabrication of evidence, falsification of data, quoting directly or paraphrasing without
acknowledging the source, and/or presenting the ideas of another as one's own in a senior thesis,
within a master's thesis or doctoral dissertation, in scholarly articles submitted to refereed journals,
or in other work represented as one's own as a graduate student.
5. Sabotaging another student's work through actions designed to prevent the student from
successfully completing an assignment.
6. Willful violation of a canon of the ethical code of the profession for which a student is preparing.
Recommended sanctions for Level Four violations are listed below:
- The typical sanction for all Level Four violations is permanent academic dismissal from the
University with the designation of "Dismissed for Academic Dishonesty" to be placed permanently
on a student's external transcript.
(5) Additional Undergraduate Guidelines for Academic Dishonesty:
(a) Grade Assignment
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1. An fAFFO0O grade assigned to indicate academic dishonesty
prevents the student from repeating the course using the Grade Forgiveness Policy. Students with

any AFFO0O grade on record wild.l not be eligible for honors
2. I f a student who has been accused of academic dishon
registration in the course will be reinstated until the issue is resolved.

3.Anyassigned grade may be changed to an AFFO, AFOo, or other

decision or the ultimate resolution of an academic grievance procedure. This includes any instance

of academic dishonesty that is not detected by the instructor until after the student has dropped or

completed the course.

4 . Notification to the student of the AFFO grade and t he
academic dishonesty shall be the responsibility of the instructor and/or department chair (See

Student Academic Grievance Procedures).

5. Notice that a student has been dismissed for reasons of academic dishonesty will be reflected on

the studentds transcript with the for mal notation: Di smi s
6. More serious violations of academic integrity may be referred to the Office of Students Rights and

Responsibilities as a student conduct violation.

(b) Multiple Violations:

1. For the first AFFO recorded in an undergraduate studer
receive a letter from the Dean of Undergraduate Studies informing him or her of being placed on

ifAcademic Dishonesty Warningo for the remainder of enroll
AFFO grade. 2. For the second AFFO r espendedifordne t he under gr e
full semester and readmitted only after writing a clear statement indicating remorse, understanding

of the seriousness of the offense, and understanding of the importance of integrity in all areas,

including academic work. A letter informing him or her of this action and appeal rights will be sent

from the Dean of Undergraduate Studies.

3. For the third fAFFO0O recorded, the undergraduate studen
University for violations of academic integrity and with notice of that dismissal as a part of the formal

record and transcript. 4 . The maxi mum penalty for receip
dismissal from the University for violations of academic integrity and with a notice of that dismissal

asapartoft he studentds formal record and transcript.

(6) Violations and Sanctions for Graduate Students:?

The Graduate School holds academic integrity in the highest regard. Graduate students are
responsible for being aware of and complying with University Regulations and Policies and must
conduct themselves accordingly. Sanctions for Academic Dishonesty will depend on the
seriousness of the offense and may range from the receipt of:

-An AFO0 or AZerod grade on the subject paper, | ab report,
- An i Ehé courge or activity in which credit may be earned.
-An AFFO in the course (leading to expulsion from the Uni:

- Academic Dismissal for any violations of academic dishonesty policies or regulations.
- Possible revocation of the degree or Graduate Certificate following a thorough investigation.
Graduate students who are assigned an AFFO0 grade wild.l k
University and will not be eligible to apply to any graduate program at USF. Procedures regarding
Academic Dishonesty and Academic Dismissal may be found on the Graduate School website.
(7) Additional Graduate Guidelines for Academic Dishonesty:
1. If a graduate student who has been accused of academic dishonesty drops the course, the
student 6s rteegiusd willdd reirstatediumtil the issue is resolved.
2. Any assigned grade may be changed to an AFFO, iFo, o]
instructoro6s decision or the wultimate resolution of an a
any instance of academic dishonesty that is not detected until after the student has dropped or
completed the course.
3. Notification to the graduate student of the AFFO grade
alleged academic dishonesty and academic dismissal remains with the instructor and/or department
chair (See Student Academic Grievance Procedures).
4. A graduate student who has been dismissed for reasons of academic dishonesty will have this
reflected on the student 6ion: Digmssed for Adagemic Dishdandésty.t he f or mal not
5. More serious violations of academic integrity may be referred to the Office of Students Rights and
Responsibilities as a student conduct violation.
(8) Appeals: Undergraduate and Graduate
Once the initial violation of the academic integrity regulation has been documented and fairly
di scussed by the student and the instructor, the student
violation has occurred. At that point the student will follow the procedures outlined in the University
of South Floridabdés student Ac akbeacddamic Giedrity vidhatioose Pr ocedur e P



that are reviewed at the department and college levels, the respective committees will consider all

evidence available to determine ifthe i nstructords d&ébesisctmunudeasdsoanbietity

proceed within an academic program while an Academic Grievance is in process will be determined
by the individual academic program chair/director.
! These policies apply to Undergraduate Students, even if taking graduate coursework.
Graduate students are students admitted to a graduate degree program or graduate certificate,
and/or non-degree seeking students taking graduate coursework (such students should refer to
Section IV Violations and Sanctions for Graduate Students)
2 These policies apply to Graduate Students (students admitted to a graduate degree program or
graduate certificate, and/or non-degree seeking students taking graduate coursework).
Undergraduate students should refer to Section Il Violations and Sanctions for Undergraduate
Students)

Authority: Art. IX, Sec. 7, Fla. Constitution and Resolutions issued by the FL Board of Governors
Historyi New 12-11-08.

Disruption of Academic Process

(1) Disruptive students in the academic setting hinder the educational process. Although disruptive
student conduct is already prohibited by the University of South Florida system (University/USF)
Student Code of Conduct, the purpose of this regulation is to clarify what constitutes disruptive
behavior in the academic setting; what actions faculty and relevant academic officers may take in
response to disruptive conduct; and the authority of the Office of Student Rights and Responsibilities
(or designated office handling conduct issues in Student Affairs) to initiate separate disciplinary
proceedings against students for disruptive conduct.

(2) Disruption of the academic process is defined as the act, words, or general conduct of a student in
a classroom or other academic environment which in the reasonable estimation of the instructor:
(a) Directs attention away from the academic matters at hand, such as noisy distractions,
persistent, disrespectful or abusive interruption of lecture, exam, academic discussion, or
general University operations, or
(b) Presents a danger to the health, safety or well-being of self or other persons.

References to classroom or academic area include all academic settings (live or online, and including
field experiences). References to Instructor include the course instructor, USF faculty, administrators,
and staff.

Misconduct occurring in other campus areas on University premises or which adversely affects the
University community and/or the pursuit of its mission is already prohibited by the Student Code of
Conduct and will be handled by those procedures.

Academic discussion that includes disagreement with the course instructor during times when the
instructor permits discussion is not in itself disruptive behavior and is not prohibited.

Some disruptive students may have emotional or mental health disorders. Although such students
may be considered disabled and are protected under the Rehabilitation Act/ADA, they are held to the
same standards of conduct as any student.

The following applies to all campuses of the University of South Florida system; however, non-
substantive procedural modifications to reflect the particular circumstances of each regional campus
and separately accredited institution are permitted. Information concerning these procedures is
available through the Student Affairs Office at those campuses.

(3) Procedures for Handling Disruption of Academic Process.
(a) General Guidelines for Instructor:
1. If a student is disruptive, the Instructor may ask the student to stop the disruptive
behavior and/or warn the student that such disruptive behavior can result in academic and/or
disciplinary action. Alleged disruptions of the academic process will be handled initially by
the Instructor, who will discuss the incident with the student whenever possible. It must be
noted that the Faculty Senate considers the traditional relationship between student and
instructor as the primary means of settling disputes that may arise.
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2. The Instructor is authorized to ask a student to leave the classroom or academic area and
desist from the disruptive behavior if the Instructor deems it necessary. If the Instructor does
this, s/he will send an Academic Disruption Incident Report within 48 hours simultaneously
to:

a. The department chair,

b. The Assistant/Associate Dean of the College (as determined by the College),

c. The Office of Student Rights and Responsibilities (OSRR) or the separately

accredited institutionds/ regional campusd designat

d. The student.
If the situation is deemed an emergency or circumstances require more immediate action,
the instructor should notify the appropriate law enforcement agency, OSRR and other
authorities as soon as possible. Any filed Incident Report can, and should, be updated if
new information pertinent to the situation is obtained.

3. An Instructor may also further exclude the student from the classroom or other academic
area pending resolution of the matter. If the Instructor recommends exclusion (temporary or
permanent) from the classroom pending resolution, the student must be informed of the
exclusion before the next scheduled class (either by phone, email or in person). That notice
must:

a. Inform the student of the exclusion,
b. Inform the student of his/her right to request an expedited review of the exclusion
within two days to the Chair of the Department.

If such academic exclusion occurs, and if the student requests a review, the Chair of the
Department shall review the exclusion within two days of the date the student requests the
review and decide if the student can return to the specific class and/or any academic
setting. This decision may be appealed in writing by the student within two (2) days to the
Dean of Undergraduate Studies or Graduate School or the institutional designee (as
appropriate) for review and decision within two days. Any decision rendered at that point
must be in writing and will serve as the final and binding academic decision of the University.

Each academic decision or sanction must be communicated to the Office of Students Rights
and Responsibilities or the separately accredited ins
office as soon as possible.

(b) Possible Academic Sanctions and Grading Guidelines:
Authority of an Instructorandthea ppr opri at e Chair or Assistant/ Associ at ¢
may result in any of the following sanctions:
Warning to the student.
Voluntary withdrawal by the student from the class(es).
Temporary exclusion and/or permanent dismissal fromthe i nstruct or 6s
classroom or academic area, program, or college, pending an expedited appeal.
Academic sanction, including assignment of a final grade. -- If the final
determination is a dismissal from class, the grade assigned for the class will
depend on the studento6s st dfthesdudemtthadahe ti me of di s mi ¢

passing grade in the class at the time of dismissa
for the course. If the student had a failing grade in the class at the time of
dismissal,agrade of AFO0 wi || b e @hese gradasendl betome t he cour se.

a part of the st ud elnaddt®n, ipteeracademie distuptionec or d .
results in dismissal from more than the classroom or academic area of the incident,
this grading policy may be applied in all classes affected.

(c) Documentation and Academic Disruption Incident Report:

Instructors should be aware that notes of the dates, times, withesses and details of the
incidents of disruption and the impact of the disruption on those present may be important in
any future proceedings which may be necessary. Referrals to the Office of Student Rights
and Responsibilities or designated office in Student Affairs require written documentation
containing factual and descriptive information. The student is entitled to see this
documentation.
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The Academic Disruption Incident Report must be submitted by hardcopy (not email)

simultaneously within 48 hours to:
1. The department chair,
2. The Assistant/Associate Dean of the College (as determined by the College),
3. The Office of Student Rights and Responsibilities or the separately accredited
institutionds regional campus6 designated office i
4. The student.

The form can be downloaded from the designated website in Student Affairs or completed by
way of memorandum containing the following information:
Date of report
Student 6s name
USF Student ID number
I nstructords name
Instructord6s phone number
Il nstru-cméilor 6s e
Title of course, course number and section
Date/time/location of incident
Detailed summary of the incident, including a description of the
dlsruptlve behavior
Witnesses
Action, if any, taken by the instructor (e.g., student warned, asked to leave the
class, etc.)
Recommended course of action and reasons for this recommendation
Instructoro6s signature

(d) Possible Disciplinary Sanctions for Conduct by the Office of Student Rights and
Responsibilities:
Upon receipt of the Academic Disruption Incident Report or other academic referral for
disruptive conduct, the Office of Student Rights and Responsibilities or designated office in
Student Affairs may initiate the disciplinary process resulting in the imposition of any of the
following sanctions in addition to any academic sanctions imposed (in section b):
Educational sanctions to include but not limited to educational
programs/classes and written assignment
Disciplinary probation
Provisional suspension
Suspension
Restriction from certain or all class(es), program, college, residence hall, or
any part or all of USF campuses
Expulsion

When an incident is being reviewed by OSRR or designated office in Student Affairs for
possible disciplinary sanctions, current provisions af f ecting the studentdés academi
(temporary or otherwise) will be communicated by the Office of Student Rights and
Responsibilities or designated office in Student Affairs to the Instructor and appropriate
academicadmi ni strators/instructors responsible for the st.¢
as soon as possible, but within two weeks of the reported incident. Only final disciplinary
sanctions that affect the academic status of the student will be communicated to the
Instructor(s) and appropriate academic administrators after the disciplinary process is

complete.

(e) Resources:
University Police (813) 974-2628
Advocacy Program (813) 974-5756
Counseling Center (813) 974-2831
General Counsel (813) 974-2131
Office of Student Rights and Responsibilities (USF Tampa) (813) 974-9443
Office of Student Rights and Responsibilities (USF-Sarasota-Manatee) (941)359-4330
USF Polytechnic Student Affairs/Dean of Students (863) 667-7049
USF St. Petersburg Vice Chancellor for Student Affairs (727) 873-4162
Students with Disabilities Services (813) 974-4309

Assistant/ Associ ate Deands office in school s
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Authority: Art. IX, Sec. 7, Fla. Constitution and Resolutions issued by the FL Board of Governors.,
1006.60, 1006.61 F.S. Historyd New12-11-08.

Liberal Arts Requirements

Liberal Arts Requirements
All new USFSP students and Former Students Returning are required to take 45 semester hours to
satisfy the complete liberal arts requirements. Thirty-six (36) semester hours will satisfy the general
education course requirements and 9 semester hours will satisfy the exit requirements. Students seeking
second baccalaureate degrees (those coded as 5B) are exempt from the 9 semester hour exit requirements.
The requirements are distributed as follows:

General Education Requirements* Sem. Hours
English Composition
Quantitative Methods
Natural Sciences
Social Sciences
Historical Perspectives
Fine Arts
African, Latin American, Middle Eastern or
Asian Perspectives

w
CD|(.0 WO OO OO,

Exit Requirements*
Major Works and Major Issues
Literature and Writing

£O|(.OO'J

*Courses may be certified in more than one area, but students may use each course in only one (1) area.

LIBERAL ARTS GENERAL EDUCATION COURSE REQUIREMENTS
(36 Semester Hours)

English Composition: This requirement consists of a minimum of six (6) semester hours of approved
course work in English Composition. Students may satisfy this requirement during the second semester
freshman | evel of composition in the f®l bowbegtwnysat DbDHFe
another institution or by receiving AP or IB English credit. Students with satisfactory CLEP performance will
satisfy part of the English Composition requirement, but they will still need to complete ENC 1102 or its
equivalent. To satisfy the Gordon Rule, students mustearna | et ter -g@radebeft &drC in each of
courses.

Quantitative Methods: Competence in a minimum of six (6) semester hours of approved mathematics
coursework (see the list below). These courses should include both a practical component-providing
students with an appreciation of how course content relates to their everyday experiences, and an historical
component-providing students with an understanding of the application of the material to other disciplines.
To satisfy the Gordon Rule, studentsmust earn a | edter beatderofnfi€ach of these

Only the courses in the list below may be used to satisfy the General Education Quantitative Methods
requirement. At least one course must have either an MAC or an MGF prefix. The other course may be any
course in the 1ist. To satisfy the GordonorRubett esrt uident be
courses.

Natural Sciences: Students should successfully complete a minimum of six (6) semester hours of
approved coursework in the natural sciences. Students are encouraged to enroll in courses with a laboratory
component. It is a goal that all students have at least one science course with a laboratory; however,
facilities and personnel resources prohibit that requirement at this time. Courses may be interdisciplinary.
The courses may deal with the content, theories, history, presuppositions, and methods of the discipline.
They will include demonstrations and address problems, ambiguities, and different perspectives in the
discipline. They will also provide students with an appreciation of how the discipline fits within the natural
sciences and relates to their own lives and the broader human experience.

Social Sciences: Students must successfully complete a minimum of six (6) semester hours of approved
coursework in the social sciences; the courses may be interdisciplinary and need not be sequential. Courses
in the social sciences shall involve those disciplines considered to be social sciences in that they deal
theoretically and empirically with individuals and their relationships to each other and to society. Courses
must deal with the content, theories, history, presuppositions, and methods of the discipline. They should
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also address problems, ambiguities, and different perspectives in the discipline. These courses will provide
students with an appreciation of how the discipline fits within the social sciences and relates to their own
lives and the broader human experience.

Historical Perspectives: A minimum of six (6) semester hours of approved coursework in artistic,
cultural, economic, intellectual, religious, social, and/or political history is required. At least three (3)
semester hours will be in the history of Western Civilization. Courses are not limited to those in the discipline
of history; however, the courses will have a historical perspective in that they provide students with a sense
of the evolution of societies and peoples, including analysis of their history. A sense of chronology is
necessary in these courses, but not sufficient. A historical perspective also entails analyses of various
elements, such as the intellectual, cultural, artistic, economic, social, political, and religious characteristics of
societies and peoples.

Fine Arts: Students are required to successfully complete a minimum of three (3) semester hours of
approved coursework in the fine arts. Courses in the fine arts shall involve those disciplines considered to be
fine arts in that they deal theoretically and experientially with the aesthetic dimensions of individuals and
groups. Courses will concern the creative experience that takes into account the perspectives of both the
artist and the public. They may be interdisciplinary and must involve the content, theories, history,
presuppositions, and methods of the fine arts. They will address problems, ambiguities, and different
perspectives in the disciplines of fine arts. These courses will also provide students with an appreciation of
how the disciplines fit within fine arts and relate to their everyday experiences.

African, Latin American, Middle Eastern, or Asian Perspectives (ALAMEA): Students will take a
minimum of three (3) semester hours of approved coursework in one of the above listed geographical areas.
Course content may include social, political, and economic as well as artistic, cultural, and intellectual
subject matter. The material will be presented within a geographical, chronological, and/or humanities
background and will necessarily be selective.

All courses listed are certified as meeting the General Education requirement as of November, 2005.
Additional courses may have been certified since that date. Please consult with an academic advisor for
current and additional information.

LIBERAL ARTS GENERAL EDUCATION REQUIREMENT
ENGLISH COMPOSITON

ENC 1101 Composition | -6A
ENC 1102 Composition Il -6A

w w

QUANTITATIVE METHODS

MAC 1105 College Algebra -6A

MAC 1140 Precalculus Algebra -6A

MAC 1147 Precalculus Algebra and Trigonometry -6A
MAC 2233 Business Calculus -6A

MAC 2311 Calculus | -6A

MAC 2312 Calculus Il -6A

MGF 1106 Finite Mathematics -6A

MGF 1107 Mathematics for Liberal Arts -6A

PSY 3204 Psychological Statistics -6A

QMB 2100 Business And Economic Statistics | -6A
STA 2023 Introductory Statistics | -6A

STA 2122 Social Science Statistics -6A

WhWWWWADBRADdPoww

NATURAL SCIENCES

ANT 2511 Biological Anthropology

BSC 2010 Biology I - Cellular Processes

BSC 2011 Biology Il - Diversity

BSC 2025 Food: Personal and Global Perspectives

BSC 2035 Sex and Today's World

BSC 2050 Environment

CHM 2023 Chemistry for Today

CHM 2045 General Chemistry |

CHM 2046 General Chemistry Il

EVR 2001 Introduction to Environmental Science

EVR 2002 Environmental Science: Regional and
Global Issues

WWWPArWWWWWW

w



GEO 2200 Introduction to Physical Geography

GLY 2010 Dynamic Earth: Introduction to Physical
Geology

OCE 2001 Introduction to Oceanography

PHY 2053 General Physics |

PHY 2054 General Physics Il

SOCIAL SCIENCES

AFA 4150 Africa and the United States -6A

ANT 2000 Introduction to Anthropology

ANT 2410 Cultural Anthropology

ANT 3101 Archaeology

ANT 3610 Anthropological Linguistics

CCJ 3024 Survey of the Criminal Justice System
CPO 2002 Introduction to Comparative Politics
DEP 3103 Child Psychology

ECO 2013 Economic Principles (Macroeconomics)
ECO 2023 Economic Principles (Microeconomics)
GEA 2000 World Regional Geography

HSC 2133 Sex, Health, and Decision-Making

ISS 1102 Self and Society

ISS 1103 Nature and Culture

MMC 3602 Mass Communications/Journalism and Society
PHI 1103 Critical Thinking

PHI 2630 Contemporary Moral Issues

PHI 3640 Environmental Ethics

PSY 2012 Introduction to Psychological Science
REL 2300 Introduction to World Religions

SOW 3210 The American Social Welfare System
SPC 2600 Public Speaking

SYG 2000 Introduction to Sociology

SYG 2010 Contemporary Social Problems

WST 3015 Introduction to Women's Studies

HISTORICAL PERSPECTIVE

AFA 4150 Africa and the United States -6A

AMH 2010 American History |

AMH 2020 American History Il

AML 3413 Historical Perspectives in Early American
Literature

ARH 2050 History of Visual Arts |

ARH 2051 History of Visual Arts Il

ARH 3001 Introduction to Art

CLT 3370 Classical Mythology

EUH 2000 Western Civilization |

EUH 2001 Western Civilization Il

EUH 2011 Ancient History |

EUH 2021 Byzantium History

EUH 2022 The Medieval West

EUH 2030 Modern European History |

EUH 2031 Modern European History I

GEA 2000 World Regional Geography

LAH 2020 Latin American Civilization

LAH 2733 Latin American History in Film

LIT 2000 Introduction to Literature -6A

LIT 2010 Introduction to Fiction -6A

LIT 2040 Introduction to Drama -6A

MMC 3602 Mass Communications/Journalism and Society

REL 2300 Introduction to World Religions

REL 3363 Introduction to Islam

w
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FINE ARTS

ARH 2050 History of Visual Arts |
ARH 2051 History of Visual Arts Il
ARH 3001 Introduction to Art

ART 2201C Concepts and Practices |
ART 2203C Concepts and Practices Il
HUM 1020 The Arts

IDS 3662 Arts Connections

MUL 3012 Music in Your Life

@ @
WWwhrbhbww

ALAMEA

AFA 4150 Africa and the United States -6A
ANT 2000 Introduction to Anthropology
ANT 2410 Cultural Anthropology

GEA 2000 World Regional Geography

LAH 2020 Latin American Civilization

LAH 2733 Latin American History in Film
REL 3363 Introduction to Islam

WST 3015 Introduction to Women's Studies

WWwwhbwhrbow

LIBERAL ARTS EXIT REQUIREMENTS
FOR UNDERGRADUATES IN ALL DISCIPLINES
(9 Semester Hours)

A studentds | iberal arts education wildl continue througl

relatively small number of required courses in the first two years of college. Exit requirements will provide
students with an opportunity during their junior and senior years at USFSP to integrate their knowledge
within the context of liberal arts. Courses that satisfy the exit requirements will, where appropriate,
incorporate considerations of values and ethics; international and environmental perspectives; race and
ethnicity; and gender. By their junior and senior years, students will have a foundation in liberal arts and be
better able to reflect upon ethical issues in a constructive way. Students graduating from the College of
Education may be required to complete only six hours (two exit courses) and should consult with their
advisors regarding exceptions to this requirement. Students seeking second baccalaureate degrees (those
coded as 5B) are exempt from the liberal arts exit requirements.

Students will take at least one of the Liberal Arts Exit courses outside their disciplinary cluster(s). For

purposes of this policy, the term fAdisciplineodo r
fine arts, health sciences, l etters, natur al sci e
Disciplinary Clustero Liberal Arts Exit Courses).

outside the student Gstr(s)magy be takeni fa SAU ciedit wihr thye candent of the
instructor. Only courses numbered 3000 or above may be used to satisfy the exit requirements. Exit
requirements must be completed with USF courses.

All exit requirement courses will be seminar-size courses in which enrollment will be targeted at
approximately 20 to 25 students. These courses will be taught by regular faculty.

Students majoring in the College of Education are permitted to graduate with only six credits of Liberal
Arts Exit courses, all of which may be taken in the College. The distribution of those six credits varies by
major.

Major Works and Major Issues (6 credit hours required): A portion of the exit requirements consists of
a minimum of six (6) semester hours of approved coursework concerning major works and major issues.
Courses will focus on major issues, documents, or works, and will allow students to read primary texts.
These courses may allow students to delve into topics on an interdisciplinary basis. Students will be
encouraged to write enough to fulfill Gordon Rule requirements. One of the Major Works and Major Issues
courses, if taken outside the studentds major di
the instructor.

Major Works and Major Issues courses must offer the opportunity for integration of content. These
courses will have a liberal arts content and, when appropriate, will contain in-depth discussions of values
and ethics, international and environmental perspectives, race and ethnicity, and gender. Courses may be
interdisciplinary and may be team taught. This will provide students with an opportunity to explore, in-depth
and on an interdisciplinary basis, major topics that are important but outside of the major field of study.

Literature and Writing (3 credit hours required): In addition, students will take three (3) semester
hours of approved exit requirement coursework in literature and writing. These courses will allow students to

efers to t
nces, and
One of t

scipline(s
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read significant literature of the world and write at least 6,000 words. These courses also meet the Gordon
Rule Communications requirement. The writing requirement may be satisfied with assignments that include,
for instance, revision and process writing. The course may be taken within the major if appropriate. The
courses will focus on the dimensions of values and ethics, international and environmental perspectives,
race and ethnicity, and gender.

Al | students must achieve an overal/l average of
ofi @ or better in each of the exit requirement <cou

Although post-secondary foreign language courses may not be required for all graduates, students are
encouraged to become competent in at least one foreign language. Foreign language study enriches the
command of English, enlarges cultural perspective, and enhances learning skills.

All courses listed are certified as meeting the Exit requirement as of November, 2005. Additional courses
may have been certified since that date. Please consult with an academic advisor for current and additional
information.

LIBERAL ARTS EXIT REQUIREMENT COURSES
MAJOR WORKS AND MAJOR ISSUES
ANT 4432 The Individual and Culture -6A
ARH 3475C Contemporary Issues in Art

BSC 4057 Environmental Issues
CCJ 4934 Seminar in Criminology -6A

wwhbhw

ECO 3703 International Economics

ECP 3201 Economics of Women and Work

ECP 3302 Environmental Economics

EDF 3604 Social Foundations of Education

EVR 4027 Wetland Environments

GEB 4890 Strategic Management and Decision Making
GEO 4372 Global Conservation -6A

GEO 4471 Political Geography

GLY 4734 Beaches and Coastal Environments
HIS 3308 War and Society

HIS 3938 Major Issues in History

HIS 4936 Pro-Seminar in History -6A

INR 4083 Conflict In The World

INR 4254 Africa in World Affairs

ISS 4935 Seminar in the Social Sciences

LIT 3103 Great Literature of the World -6A

LIT 3155 Modern Literature -6A

LIT 3301 Cultural Studies and the Popular Arts -6A
LIT 3374 The Bible As Literature

LIT 3383 The Image of Women in Literature -6A
LIT 3451 Literature and the Occult -6A

THE 4174 New British Theatre and Drama -6A
WST 3225 Women, Environment and Gender
Z0O0 4512 Sociobiology

WWWWWWWwwwwwwhrwwwpPrPrPwWwWwwLWwWwwWwW

LITERATURE AND WRITING

AML 3604 African American Literature -6A 3
AML 4624 Black Women Writers -6A 3
EEX 4742 Narrative Perspectives on Exceptionality:

Cultural and Ethical Issues -6A 3
LAE 4414 Teaching Literature in the Elementary

School, Grades K-6 -6A 3

LAE 4464 Adolescent Literature for Middle and
Secondary Students -6A

LIT 3103 Great Literature of the World -6A

LIT 3155 Modern Literature -6A

LIT 3301 Cultural Studies and the Popular Arts-6A

LIT 3383 The Image of Women in Literature -6A

WwWwwww



LIT 3451 Literature and the Occult -6A 3

POT 4109 Politics and Literature -6A 3

SYA 3310 Qualitative Inquiry -6A 4

THE 4174 New British Theatre and Drama -6A 3

AOut side the Disciplinary Clustero Liberal Arts
AOutside t he disciplinary clustero i n dé& @ lkclastea of
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departments or programs. Students with majors from one cluster, must take at least one certified Liberal
Arts Exit course from any of the other clusters identified below.

Disciplinary Cluster 1: Arts & Letters - Students with majors in these programs must take at least one
certified Liberal Arts Exit course in Clusters 2-8.

Mass Communications/Journalism
English

Disciplinary Cluster 2: Natural Sciences - Students with majors in these programs must take at least
one certified Liberal Arts Exit courses in Clusters 1 or 3-8.

Environmental Science

and Policy Disciplinary Cluster 3: Social Sciences - Students with majors in these
programs must take at least one certified Liberal Arts Exit course in Clusters 1 or 2 or 4-8.
History
Anthropology Interdisciplinary Social
Sciences

International Studies
Criminology  Political Science
Economics Psychology
Social Work
Disciplinary Cluster 4: Business - Students with majors in these programs must take at least one
certified Liberal Arts Exit course in Clusters 1-3 or 5-8.

Accounting Management Information
Economics (Business) Systems

Finance Management

General Business Marketing

Administration
Disciplinary Cluster 5: Fine Arts - Students with majors in these programs must take at least one
certified Liberal Arts Exit course in Clusters 1-5 or 7-8.
Art-Graphic Design

Disciplinary Cluster 6: Education
Education

Freshman English Requirement
All first-time-in-college students are required to take Freshman English (a sequential two-semester

course of study) in accordance with the following conditions:

1.

First-time-enrolled students (a) who do not intend to take the CLEP Freshman English Test or (b) who
have been notified of failing CLEP prior to registration and who do not intend to attempt the exam a
second time must take ENC 1101 and ENC 1102 sequentially. If a student fails the first course, he/she
must repeat it before proceeding to the next Freshman English course. Students should normally take
these courses during their freshman year, but these courses are high demand and it is possible that
registration space will not always be available.

. First-time-enrolled students (a) who have not taken CLEP prior to their arrival on campus or (b) who have

failed but wish to repeat the test should attempt CLEP during their first nine (9) weeks. During this
semester, they should not enrol | in ENC 1101.
examination during his/her first nine (9) weeks, the student normally should take ENC 1101 in the
following semester. In this case, the student will normally complete the sequence by the first semester of
his/her sophomore year.

These policies do not apply to first-time-enrolled students who can meet the Freshman English

requirement with credit transferred from another institution or those with appropriate AP or IB English credit.

Credit by Examination

f

Arts

a

Exit
Exi

stud
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A student who feels he/she has already acquired the basic content of a course on his/her approved
schedule should inquire about credit-by-examination. Some exams are offered through the College Level
Examination Program (CLEP) and others may be offered within departments. Interested students should
obtain additional information from their advisors or the Office of Evaluation and Testing.

Baccalaureate Degree - University Requirements

University minimum requirements for graduation consist of the following: earn a minimum of 120
semester hours with an overall 2.00 GPA, including a 2.00 GPA in all courses attempted at USF; a transfer
student must have a GPA of 2.0 or higher when combined with all work attempted at other institutions;
satisfactorily complete CLAST and the writing and computation course requirements of 6A-10.030; earn a
minimum of 48 semester hours of upper-level work (courses numbered 3000 and above); complete Liberal
Arts requirements; complete residency requirement; complete program requirements as determined by the
college; and be recommended for graduation by the dean of the appropriate college. The requirements must
be met by every student upon whom a degree is conferred. The total number of semester hours needed to
complete the baccalaureate degree depends upon the academic major field of study. No grades may be
changed following graduation.

In recognition that students seeking a second Bachelor's degree have completed a rigorous program of
study at a regionally accredited or comparable international institution, some graduation requirements are
considered met by virtue of their previous degree. These include: CLAST, Gordon Rule, Summer
Enroliment, the Foreign Language Entrance Requirement, General Education and the Exit Requirements.
Each degree program will determine degree applicability of transfer courses for the major.

All students entering USF with fewer than 60 semester hours of credit are required to earn at least 9
semester hours of credit prior to graduation by attendance during one or more summer semesters. The
University may waive the application of this rule in cases of unusual hardship to the individual. (See Summer
Enrollment Requirement below.)

Summer Enrollment Requirement

Effective September 1, 1976, all students entering USF with fewer than 60 semester hours of credit are
required to earn at least 9 semester hours of credit prior to graduation by attendance during one or more
summer semesters. The University may waive the application of this rule in cases of unusual hardship. A
student who wishes to have the rule waived must
Enr ol | ment abteadn thedOffiee\ofathe IRegistrar. After submission of the form to the Office of the
Registrar, the student will be notified by mail of the action taken.

Students are exempt from the summer requirement provided they have earned 9 or more credits from
one of the acceleration mechanisms listed below prior to matriculation at an SUS institution. There is no
provision for partial credit that would allow students to complete in summer enrollment only the difference in
credits between the required 9 semester hours and the number of credits less than 9 that they completed
prior to matriculation. (Approved acceleration mechanisms include: Advanced Placement, International
Baccalaureate, Dual Credit, Early Admission, Advanced International Certificate of Education, and credit
from the Florida Virtual School.

The requirement may be fulfilled only by attending one of the universities in the State University System:
University of South Florida, Florida Agricultural and Mechanical University, Florida Atlantic University,
Florida Gulf Coast University, Florida International University, Florida State University, New College of
Florida, University of Central Florida, University of Florida, University of North Florida and University of West
Florida.

Foreign Language Graduation Requirement for B.A. Students

In addition to the foreign language entrance requirement all students applying for a Bachelor of Arts
degree from USF St. Petersburg must demonstrate competency in a foreign language. To demonstrate this
competency, students may take either two semesters of a beginning college-level foreign language or one
semester of a higher-l e v e | course and earn a | etter grade of
level course or demonstrate equivalent competency by passing an examination. Languages should be
selected from among the ones listed below:

Classical Languages
Greek (Ancient)
Greek (New Testament)
Hebrew (Classical)
Latin

Modern Languages

compl et e
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Arabic

Chinese

French

German

Greek (Modern)
Hebrew (Modern)
Italian
Japanese
Polish
Portuguese
Russian
Spanish
Yoruba

Spanish, French and American Sign Language classes are available on campus at USFSP. USFSP
placement test dates are available online at http://www.stpt.usf.edu/coas/languages/Placement_test.htm

American Sign Language

Approval needed by the studentédés program/department maj
Language Competency for the exit requirement:, Anthropology, Criminology, Economics, History,
Interdisciplinary Social Sciences, Mass Communications with Journalism and Media Studies Concentrations,
Political Science, Psychol ogy, Rel i gious Studies, Womenods
Education.

Students electing to take the examination in French, German, Italian, Portuguese, Russian, or Spanish
should apply to the Director of the Division of Modern Languages and Linguistics. Students taking the
examination in Ancient or Modern Greek or in Latin should also apply to the Director of the Division of
Modern Languages and Linguistics. Students taking the examination in New Testament Greek or in Hebrew
should apply to the Chairperson of Religious Studies. Students utilizing American Sign Language should
apply to the Chairperson of Communication Sciences and Disorders.

Foreign Language Placement
Students with two or more years of study in a foreign language in high school, or with postsecondary
course(s) in foreign language, or with experiential learning of a foreign language may not enroll for credit in
courses in that language without first taking a placement examination administered by World Language
Education. Should the placement examination indicate that remedial work is required (1120-1121), the
student will be allowed to enroll with the understanding thatthegradeevent ual |y earned will be e
or AU. o

Under no circumstances will a student who places above the first year level or who passes a higher-level
course be allowed to register for or receive credit for a lower-level course in that specific language.
Students to whom this regulation applies should inquire of the Department of World Languages for the
placement examination.

Academic Residence

Any credits transferred from a University of South Florida accredited institution must be processed as
transfer credits from any regionally accredited institution.

Candidates for graduation must have completed at least 30 hours of the last 60 hours of their
undergraduate credit in courses offered by the institution from which they receive a degree. Individual
colleges and programs may have more stringent requirements approved by the university, such as the
number of specific courses in the major that must be completed at the institution from which a student may
receive a degree.

Exceptions to the above rules may be made for students who are enrolled at other universities in USF
approved exchanges, study abroad programs, co-op training programs or correspondence courses from the
University of Florida. CLEP credit does not count toward academic residence.

Academic Major
USF St. Petersburg offers curricula leading to the baccalaureate degree in the following fields. The
degree is indicated in parentheses after each major code. For clarification, the following terms are defined:

Specialization: Those courses required to give the student academic concentration and baccalaureate
identification such as Mathematics, Accounting, Psychology, etc.
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Supporting or Related: These courses may be prerequisites to the specialization courses, or they may

support specialized courses by giving preparation or breadth to the area of specialization. These courses

are often referred to as college or program core courses.

Program Electives: These are usually a broad band of courses offered by the college offering the major to

further enrich the student in the general academic field of the major.

College of Arts and Sciences:

Anthropology (ANT) (B.A.)
Arti (Graphic Design Concentration) (B.F.A.)
Criminology (CCJ) (B.A.)
Economics (ECO) (B.A.)
English (ENG) (B.A))

Literature

Professional/Technical Writing
Environmental Science & Policy (ESP) (B.S.)

History (HTY) (B.A.)

Interdisciplinary Social Science (ISS) (B.A.)

Mass Communications with Journalism and Media Studies Concentrations (JMS) (B.A.)
Political Science (POL) (B.A.)

Psychology (PSY) (B.A.)

College of Business (B.A./B.S.option):

Accounting (ACC)

Economics (ECN)

Finance (FIN)

General Business (GBA)

Information Systems Management (ISM)
Management (MAN)

Marketing (MKT)

College of Education:

Elementary and Special Education (BXE)
Elementary Education (BEE) (BA/BS option)
Varying Exceptionalities (BEX) (B.S.)

Other USF campuses offer curricula for baccalaureate degrees in many additional fields. Please check
the university-wide catalog for specific details.

Academic Minor
In addition to major programs, some departments offer an academic minor that requires approximately
one-half the upper-level credits required for a major. Students interested in a particular minor should obtain

the specific requirements from the appropriate department.

admission or retention standards as required for the major.

1.

2.

3
4.
5

Each academic minor conforms to the University requirements:

The department may require the same

A minimum of 8 semester hours of credit used to satisfy the requirements of a minor must be from USF

courses.

A student desiring a minor must have a major in a different program option. Courses used in the major

may not apply to the minor.

. USF coursework for a minor must have a GPA of at least 2.0.

Only an undergraduate degree-seeking student at USF is eligible for a minor.

. A minor can be applied for and received only in conjunction with applying for and receiving a

baccalaureate degree except for students who have already received a baccalaureate degree from USF
who may earn certification of a minor by taking additional undergraduate coursework at the University

and applying for the certification.

USF St. Petersburg offers curricula leading to an academic minor in the following fields:

College of Arts and Sciences:

Anthropology
Criminology
Economics
English
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Environmental Science and Policy

French and Francophone Studies

Geography

History

Mass Communications with Journalism and Media Studies Concentrations
Political Science

Psychology

Spanish and Latino Studies

College of Business:
Accounting
Economics
Finance
General Business (for non-business majors)
International Business
Management
Management Information Systems
Marketing

College of Education:
Leadership Studies

Other USF campuses may offer additional academic minors. Please check the university-wide catalog for
specific details.

Academic Learning Compacts
In accordance with the Board of Governors Policy Guideline #PG 05.02.15 each baccalaureate program

develops and implements "Academic Learning Compacts." The Academic Learning Compacts include
concise statements of what program graduates will know and be able to do (i.e. the expected core student
learning outcomes). Each Academic Learning Compact includes the following components:
A ldentifies the expected core student learning outcomes for program graduates in the areas of:

A Content/discipline knowledge and skills.

A Communication skills.

A Critical thinking skills.
The Academic Learning Compacts are posted on each program's USFSP website and will be provided to
students when they begin their degree programs and are advised in their declared majors.

Studentds Choice of Catalog

In order to graduate from USF St. Petersburg, each degree-seeking student must meet all of the
graduation requirements specified in the USF St. Petersburg catalog of his/her choice. A degree-seeking
student may choose any USF St. Petersburg catalog published during his/her continuous enroliment.
Students who have transferred from one Florida public institution to another are affected by this policy:
Graduation requirements in effect at the receiving SUS institution at the time a student enrolls at a Florida
public institution of higher learning shall apply to that student in the same manner that graduation
requirements apply to its native students provided the student has had continuous enroliment as defined in
the SUS institutionds catalog.

At USF St. Petersburg, continuous enrollment is defined as enrolling as a degree seeking student at least
one term each twelve month period. Therefore, students cannot choose a USF St. Petersburg catalog
published prior to or during an academic year in which they did not maintain continuous enrollment. (Each
catalog is considered to be published during the academic year printed on the title page.)

If the student cannot meet all of the graduation requirements specified in the catalog of his/her choice
due to decisions and changes by the University in policy matter, course offering, etc., appropriate

substitutions wil!/l be determined by the dean of the
USF St. Petersburgbés policies are subject to change
catal og. | f raduateon requiterdents aréadfectgd by changes in University policies, appropriate

arrangements will be made to preclude penalization of the student.

Repeat Course Work

The hours for a course that has been repeated may be counted only once toward the minimum 120
semester hours of credit (earned hours) required for graduation. All credit hours (except when grade
forgiveness is applied) are calculated in the GPA (See Repeat Course Surcharges.)

col |
and

€g
a |


https://tiki.fastmail.usf.edu/exchweb/bin/redir.asp?URL=http://www.ugs.usf.edu/ugc/Proposals/STP/view_min.cfm?ID=6
https://tiki.fastmail.usf.edu/exchweb/bin/redir.asp?URL=http://www.ugs.usf.edu/ugc/Proposals/STP/view_min.cfm?ID=5
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Double Undergraduate Major

Students may elect to graduate with two majors. In that event, they must apply independently to each
college and be assigned an advisor in each discipline. The student must meet all requirements of each
major separately and must be certified for graduation by the appropriate dean(s).

Second Undergraduate Major

A student who wishes to work for a second major, after receipt of a baccalaureate degree, must apply
through the Office of Admissions & Records and meet the major requirements as determined by the college.
(Exceptionstothisrul e are students who had been previously accepted
but graduated with only one major.) After acceptance by the appropriate college and proof of completion,
the studentds fipermanent academifc recordo will be posted a
* Note that those students who complete the requirements for a second major must be aware that they will
not receive a second degree.

Two Degrees (USF St. Petersburg Students)

A student at USF St. Petersburg may receive two baccalaureate degrees provided he/she meets
University graduation requirements for both degrees. In addition to the minimum 120 semester hours that
apply toward the first degree and include at least 60 semester hours from a baccalaureate institution, the
student must also earn at least a minimum of 30 semester hours in on-campus USF undergraduate courses
that will apply toward the second degree. The student must also meet the requirements of the college
awarding the degree and the residency requirement.

Second Baccalaureate Degree (Transfer Students)
A student, who has already graduated from an accredited four-year institution must earn a minimum of an
additional 30 semester hours of USF undergraduate courses to apply toward his/her second baccalaureate
degree. Students must als o meet the Universityos regul ar graduati on
requirements of the college awarding the degree and the residency requirements.

Availability of a Baccalaureate Degree for Students Enrolled in or Graduated from a Five-Year
Ma s t eProgram
A student may enroll in a baccalaureate degree program while enrolled in or after graduation from a five-
year masterés degree program. | n -yearoprogram andhan advisorinvi t h  an ad:
the baccalaureate-level program and with the approval of the college dean(s) offering the program(s), the
student is required to complete the following:
a. Satisfy degree requirements for the five-y ear mast er 6s progr am.
b. Satisfy requirements for the baccalaureate-level program.

Application for Graduation

In order to graduate, a student must submit an application for the bachelor's degree or Associate of Arts
certificate to Academic Advising, DAV 134. This application must be submitted in the term of expected
graduation by the deadline noted in the academic calendar for the student to be assured of availability of
academic regalia for participation in the graduation ceremony, certification of graduation by the end of the
term, inclusion of name in the graduation Bulletin, and timely ordering of the diploma. Students who submit
the application for graduation after the posted deadline but prior to the last day of classes for the academic
term and who are determined to have met all graduation requirements in that semester may have their
graduation posted that term. Students who submit an application after the graduation application deadline,
and whish to graduate in that term, will be assessed a $50.00 late fee. Students must note that when
applying late, their application may not be processed before the next term's registration period if they have
not met all degree requirements. Applications received after the last day of classes will result in the
graduation being posted at the end of the following academic term. If a student applies for graduation and is
not approved, a new application for degree must be submitted by the deadline in a new term. In order for
the degree statement to appear on a student's academic record, the student must file the aforementioned
application whether or not participation in the commencement ceremony is desired.

The application for the bachelor's degree is available on the Registrar's website at
<www.stpt.usf.edu/admissions/forms.htm> . The application for an Associate of Arts certificate is available
on the same web site.

The application must be certified (signed or stamped in the section, "Office Use Only") by the Advising
Center representative prior to the graduation application deadline. Inquiries concerning approval or denial of
graduation should be made to the Academic Advising Center, DAV 134.

It is the student's responsibility to clear all "I" grades (incompletes) in courses required for graduation and
to provide official transcripts of all transferred course work needed for graduation at least 3 weeks prior to
the end of the term in which he/she expects to graduate.
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A student applying for a second undergraduate major must do so within the same deadline set for
applying for a degree.
A student applying for a minor must:
1. File a separate request for certification for the minor in the department of the minor during the semester
of graduation;
2. Apply for the minor on the "Application for Degree," listing both the minor and the college responsible for
the minor on the application; and
3. Have no "I" grade in required courses.

Posthumous Degrees or Degrees in Memoriam

The University may award a posthumous baccal aur
student who was in good standing at the University at the time of his or her death and who had completed all
substantive requirements for the degree. The Uni
and medical degrees in memoriam to a student who was in good standing at the University at the time of his
or her death.

To award a non-thesis degree, the student would need to have completed all courses required for the
degree. Courses required for the degree, in which the student is enrolled at the time of his or her death,
must have been completed to the satisfaction of the faculty so that passing grades might be posted. All other
requirements (e.g., grade point average, CLAST and other tests) must have been satisfied as well.

To award a thesis degree, all courses must be completed as described above and the thesis must be
sufficiently complete to the satisfaction of the faculty so that certification of completion may be posted to the
studentod6s record.

Procedures for Award of Posthumous Degrees or Degrees in Memoriam

The chairperson of a department, on his or her own initiative or upon the request of the family of the
student, may recommend a posthumous degree, or a degree in memoriam, by forwarding the
recommendation to the respective dean of the college. If approved by the Dean, the recommendation with
supporting documentation will be forwarded to the Provost for approval. If the Provost approves the
recommendation, the Office of the Registrar will be notified and the degree will be awarded at the next
commencement ceremony or wil |l bmmanpappeopriatedeting. t o t he

Diplomas for posthumous degrees will be identical to other degrees awarded in the same colleges and
maj or s. Di pl omas for Degrees in Memoriam wil/| b
Bachelor of Science in Memoriam, 6 Mast er of Art s in Me mor i am, O
student was pursuing at the time of his or her death. Undergraduate students who have not chosen a major
at the time of death wil/l be awarded the fABachel o

Honors at Graduation

To be considered for honors at graduation, a baccalaureate candidate must have completed at least 40
credits of graded upper level work at USF and have earned a grade point average of 3.50 or higher for all
graded coursework attempted at USF. For those students in programs requiring multiple clinical experiences
(such as Education), a baccalaureate candidate must have completed at least 30 hours of graded upper
level coursework and have earned a grade point average of 3.5 or higher for all graded coursework
attempted at USF. In addition, to be eligible for honors, transfer students and USF students who have
postsecondary work elsewhere must have an overall GPA of 3.50 or higher counting all USF courses as well
as all transferable work attempted at other institutions. The forgiveness policy at USF or other institutions
and plus/minus grades awarded at other institutions will not be applicable in computing the GPA for honors.
In addition, students with a record of academic dishonesty appearing on any transcripts will not be eligible
for honors at graduation.

Candidates with a USF GPA of 3.50 or higher and an overall GPA of 3.50 but below 3.70 shall receive a
diploma designation of cum laude (with honor).

Candidates with a USF GPA of 3.50 or higher and an overall GPA of 3.70 but below 3.90 shall receive a
diploma designation of magna cum laude (with high honor).

Candidates with a USF GPA of 3.50 or higher and an overall GPA of 3.90 or above shall receive a
diploma designation of summa cum laude (with highest honor).

In addition, each dean has the option to select on the basis of exceptional achievement 1% of the
coll egebs graduates or 1 st withdistibictoper semester for

[For purposes of honors recognition at the commencement ceremony, students must have a 3.50 GPA
before the term in which they plan to graduate to have honors recognized publicly at the commencement
ceremony.]

NOTE: The GPA is not rounded up when determining honors at graduation (e.g., 3.69 is not the same as
3.70).
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Commencement

Commencement ceremonies at USF St. Petersburg are held each Fall and Spring. To receive
information regarding the commencement ceremonies, students must submit an application to graduate and
must complete the on-line application for commencement.

Associate of Arts Certification Requirements

Upon the studentds successful completion of the mini mun
Certificate, the University will present the student who has properly made application with an appropriate
certificate.

1. To receive the Associate of Arts, the student must complete 60 semester hours of university credit; at
least 20 of the last 30 semester hours counted toward the Certificate must be completed at USF; the
minimum grade point average must be 2.0 based on work attempted at USF; in addition, a transfer student
must have a GPA of 2.0 or higher when combined with transfer work accepted and evaluated by the USF St.
Petersburg Office of Admissions & Records; satisfy rule 6A-10.030 (Gordon Rule) and the General
Education Requirements of USF St. Petersburg must be satisfied. Physical Education and military science
credits do not count within the 60 semester hours toward the Associate of Arts. In addition, the student must
present a score (passing score after August 1994) on the College-Level Academic Skills Test and fulfill the
writing and computation course requirements of 6A-10.030 prior to receiving the Associate of Arts
Certificate.

2. Application Procedure for the Associate of Arts Certificate. The Application for an Associate of Arts
Certificate can be obtained from the Registrar's website <http://www.stpt.usf.edu/admissions/forms.htm>
prior to the application deadline. The deadline to apply for a degree/certificate in each semester is stated in
the Academic Calendar in the catalog.

3. The Associate of Arts certificate must be awarded prior to the term that the student becomes eligible
for the baccalaureate degree.

4. Final processing for the Associate of Arts will be done after grades are processed at the end of the
semester for which the student applied. All work, including transfer work taken in that semester will be
evaluated with respect to the requirements for the Associate of Arts Certificate.

5. Any incomplete grades shown on the permanent record of an Associate of Arts applicant at the time
grades are processed will be treated as an F in the calculation of grade point average.

6. The General Education Requirements will be based on the approved University policy in effect in the
catalog year the student chooses according to the University policy regarding the choice of catalog. The
consideration of whether or not General Education Requirements are met will be made without consideration
of the student 6s etnteobea/sheappiec. maj or at th

7. Residence credit will be broadly defined to include USF sponsored student exchange programs and
the University of Florida Correspondence Division. University of Florida Correspondence Division credit will
not be included in the student's USFSP grade point average. When the grades from USF sponsored
student exchange program institutions are included in the grade point average calculation, they will also be
counted in the student's grade point average as work attempted at USF for the Associate of Arts Certificate.

8. An applicant who has not been enrolled at USF for three semesters may be contacted to ascertain
whether or not that applicant meets the residency requirements.

9. In approving any application for the Associate of Arts Certificate, satisfactory/unsatisfactory grades will
be accepted according to the approved University policy
enroll ment without regard for the studentos dedakdnared maj or
any courses on a satisfactory/unsatisfactory basis where such grades are not acceptable by the college of
the major, the students may be required to repeat particular courses for a traditional letter grade or take
additional courses for a traditional letter grade to meet the college requirements.

10. All USF St. Petersburg colleges with undergraduate programs will accept the Associate of Arts from
any USF location. That is, the student will be placed at least at the junior level and will be considered to

have met the Universityds General Educati on Requirements.
student toward his/her major program wil!/ be determined b
any special requirements for a student 6 s pr of essi onal certification (e.g., Edu

by the Associate of Arts certificate, but could be included as part of the General Education Requirements.

Thus, students should check with their colleges concerning meeting any special requirements in an efficient

manner.
11. The awarding of the Associate of Arts Certificate is posted on the permanent record but does not alter

the calculation ofthegrade-p oi nt average; nor does it interrupt the accunm
12. Students who follow a baccalaureate degree program as recommended by a college will not

necessarily be eligible for the Associate of Arts certificate prior to the completion of 90 semester hours.

Student Records Policy
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Pursuant to the provisions oft he Fami ly Educational Rights and Privacy
1232g), 34 CFR Par. 99.1 et seq, Florida Statutes Sub. Par. 1002.22 and 1006.52 and USF Rule 6C4-
2.0021, Florida Administrative Code, students have the right to:
1. Inspect and review their education records
2. Privacy in their education records
3. Challenge the accuracy of their education records
4. Report violations of FERPA to the FERPA Office, Department of Education, 400 Madison Avenue,
SW, Washington, D.C. 20202 and/or bring actions in Florida Circuit Court for violations of Rule 6C4-
2.001, Florida Administrative Code.
5. Copies of the Universityo6s s t-20024,maybe etinedflomm: pol i cy, USF |
University Registrar
University of South Florida St. Petersburg
140 7+ Avenue South, BAY 102
St. Petersburg, FL 33701

Release of Student Information

Pursuant to requirements of the Family Educational Rights and Privacy Act (FERPA), the following types
of information, designated by law as directory information, may be released via official media of USF St.
Petersburg (according to USF St. Petersburg policy):

Student name, local and permanent addresses, telephone listing, major field of study, participation in

officially recognized activities and sports, weight and height of members of athletic teams, dates of

attendance, degrees and awards received, full- and part-time status, and the most recent previous
educational agency or institution attended, and other similar information.

The University Directory, published annually by the University, contains only the following information,
however: student name, local and permanent address, telephone listing, classification, and major field of
study. The Directory and other listings of directory information are circulated in the course of University
business and, therefore, are accessible to the public, as well as to students, faculty, and staff.

Students must inform the USF St. Petersburg Office of Admissions & Records in writing (forms available
for that purpose), if they wish directory information to be withheld. Such requests must be received within the
first two (2) weeks of the semester and will remain in effect until the student has not been enrolled at USF
for three (3) consecutive terms.

Notification to the University of refusal to permit release of directory information via the University
Directory must be received no later than the end of the first week of classes in the Fall Semester.

College Level Examination Program (CLEP)

USF St. Petersburg allows students to receive up to 45 semester hours of credit towards the
baccalaureate degree upon successful completion of General and Subject College Level Examination
Program (CLEP) and DANTES examinations. Performance levels necessary to achieve credit have been
established at a common level for all universities and community colleges in the State system. Credit earned
through one examination program may not be duplicated by another examination or course. The following
limitations should be recognized:

1. Although the General Examinations are not equated to specific courses, there are two cases in which
the content is sufficiently similar to be considered as duplicate credit. Thus, students may not receive
duplicate credit for the course and the CLEP test in the following areas:

English Composition with Essay ENC1101 & ENC 1102
Mathematics MAC 1105 & MGF 1106
2. Credit earned for the Freshman English courses through the CLEP program does not count toward the
twelve hour writing requirement for SBE Rule 6A-1 0. 0 3®r d il Rul e o0 ) ;
3. CLEP General/Subject Examinations in mathematics, calculus, college algebra, trigpnometry satisfy
the mathematics requirement for SBE 6A-10.030;
4., CLEP credit wildl not satisfy USF St. Petersburgbs resi de
5. Credit for the General Natural Science examination will be granted for non-majors only; and
6. Each College at USF St. Petersburg has the prerogative to exclude CLEP from the required 48 hours
of upper level credit.

Certain General and Subject CLEP Examinations noted in the table below may apply to the General
Education Liberal Arts Requirements. Some programs do not award credit toward the degree for certain
CLEP examinations, and certain graduate or professional schools such as law, medicine and engineering
may not grant equal recognition to students with extensive examination credits. An academic advisor should
be consulted to ascertain the applicability of a specifi
requirements and the advisability of taking the examin at i ons in a studentds specific sit






