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SAMPLE CONSTITUTION

Preparing Your Constitution

A constitution is the guidelines under which an organization will operate.  The document you are creating will serve your organization for many years to come.  Please take the time to lay a strong foundation for your organization, so that future students may benefit from your initiative.

The constitution defines the long-term purposes and structure of your organization.  It should only be changed by amendment, approved first by a quorum of your organization’s membership.

Listed below is an outline of the minimum constitutional provisions required to begin operating as a registered student organization at USF St. Petersburg.  Take note of specific requirements within each article.

***There are specific requirements that student organizations must meet to qualify for A&S Funding through Student Government and these items are not noted in this document.  Please see the USF St. Petersburg Student Organization Policy & Procedure Handbook for specific information regarding funding.
A new or revised constitution that is submitted to the Office of Student Life must be accompanied by the appropriate documentation before it will be considered for review.  This documentation includes the signatures of all officers of the organization and copies of the official minutes of the meeting documenting that the appropriate voting process was followed and all requirements for ratification or amending were met.  The Office of Student Life reserves the right to review and request the revision of constitutions that are contrary to law or University policy or procedure.

Constitution Outline

Article I
Name

Name of organization and relation to the University of South Florida St. Petersburg
Article II
Purpose

The purpose of the organization and the benefit(s) it will provide for its members

Article III
Membership

A.
Qualifications necessary for membership

B. Procedure for disciplining/removing members

Article IV
Hazing

The following anti-hazing statement and a written copy of State Statute 240.262 (see Article XV) must be included in the constitution:

“This organization prohibits its members, both individually and collectively from committing any acts of hazing as defined herein: “Hazing” means any action or situation which recklessly or intentionally endangers the mental or physical health or safety of a student for the purpose of initiation or admission into or affiliation with this organization.  Such term shall include, but not be limited to, any brutality of a physical nature, such as whipping, beating, branding, forced calisthenics, exposure to the elements, forced consumption of any food, liquor, drug, or other forced activity which adversely affect the mental health or dignity of the individual to extreme mental stress, such as sleep deprivation, forced exclusion from social contact, forced conduct which could result in extreme embarrassment, or any other forced activity which adversely affect the mental health or dignity of the individual.  For the purpose of this section, any activity as described above upon which the initiation or admission into or affiliation with this organization is directly or indirectly conditioned shall be presumed to be a “forced activity”, the willingness of an individual to participate in such activity not withstanding.” 

Article V
Statement of Non-Discrimination


The following statement must be included in the Constitution:
A. Students have the right not to be discriminated against by any agent or organization, including recognized student organizations, of the University of South Florida for reasons of age, creed, ethnic or national origin, gender, disability, marital status, political or social affiliation, race, religion, or sexual orientation. This policy will include, but not be limited to, recruiting, membership, organization activities, or opportunities to hold office. 

Article VI
Officers

A. List title of officers and describe official duties of each, include length of term

B. Specify whether the position is elected or appointed

Note:  According to USFSP Policy, non-students may not hold any officer position within the organization.

C. List other positions within the organization’s structure

D. Specify a process for the removal of officers and what specific reasons might cause an officer to be removed

Article VII
Advisor

A. Qualifications for an advisor

Note:  According to USF Policy, all organizations are required to have a USFSP faculty or staff member as an advisor.

B. How the advisor will be chosen

Article VIII
Elections

A. When and how elections will be held

B. Who is eligible to run

C. How nominations will be made

Article IX
Meetings and Quorum

A. How often meetings will take place (do not include specific days, dates or times)

B. Percentage of members necessary to conduct business

Article X
Rules of Order

Select established rules of order parliamentary procedure under which meetings will be conducted (i.e. Robert’s Rules of Order or Sturgess Rules of Order)

Article XI
Finances

A. Who is responsible for handling the budget

B. How funds will be administered

Article XII
Committees

A. What committees will be part of the organization

B. Procedures for appointment of committee chairs/members

Article XIII
Amendments

Procedure for amendments to constitution and by-laws

Article XIV
Ratification

How the constitution (as it presently reads) will go into effect

Article XV
Organization Agreement

“Organization agrees to abide by Florida State Statute #240.262 regarding hazing.  Furthermore, agrees to abide by all University and Student Activities policies.”

It is strongly recommended that you research other organizations that may have similar interests and review their constitutions.  Any search engine on the web will be helpful- www.google.com, www.yahoo.com, etc.
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