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Pre-Proposal Form – New Graduate Degree Program
	Office of Graduate Studies

USF St. Petersburg, BAY 204

140 Seventh Avenue South

St. Petersburg, FL  33701

Phone: (727) 873-4567




Pre-Proposal Process
1. Faculty confirm that the program is on the SUS Workplan—http://www.ods.usf.edu/Plans/Strategic/SUS-annual-report-workplans.htm 
2. Faculty prepare and submit the pre-proposal for Department and College approval. 
3. Once approved by the Department and College,  scan/email one electronic copy to knudsen@mail.usf.edu  in the Office of Graduate Studies.  Graduate Studies will provide the pre-proposal to the Vice Chancellor for Academic Affairs for review.  

4. The Vice Chancellor for Academic Affairs will submit the pre-proposal for distribution to the USF System’s Graduate Executive Coordinating Committee (GECC) with feedback and responses requested within a week of distribution. 
5. Faculty are notified of GECC comments/clearance to proceed with full proposal development by the USFSP Office of Graduate Studies.
	PROGRAM PROPOSAL INFORMATION
	TYPE/PRINT CLEARLY:

	Degree Program (Major) Name (e.g. M.A. in Biology)



	

	CIP Code (is located in the workplan referenced in #1 above)



	

	Are any other graduate programs by the USF system offered under this CIP code?  If yes, list them



	

	USF System Institution


	

	College/Division


	

	Department


	

	Target date for first admissions (e.g. Fall 2012)


	


Answer the following in brief but complete responses.  (Limit to 500 words in total if possible)
1. Describe the need and demand for this program.  In the narrative, include data that will support your request.

2. Provide information on the available resources and capacity for your program.  In your response, include faculty availability and student support resources including the library.  How will department/college resources be shifted to support the program?
3. What are the primary goals?

4. What is distinctive about this program within the USF System and the State University System?  Address any duplication issues.
5. What collaborative opportunities (include interdisciplinary if appropriate) exist for this program?

Include other faculty, programs, colleges, institutions, etc. that may have interest in the plan.
6. How does this program support the institutional, USF System and SUS Strategic Plans?
	PRE-PLAN APPROVAL for the proposed: ___________ degree in ________________________________________________________



	PRE-PLAN APPROVAL
	Name
	Signature
	Action
	Date

	Faculty Name (Sponsor) 

and Email


	     

	
	Email:      

 FORMTEXT 
     

 FORMTEXT 
     
	

	Department Chair (if applicable)
	     

	
	 FORMCHECKBOX 
 Approve  FORMCHECKBOX 
 Not approved
	

	College Curriculum Committee
	
	
	 FORMCHECKBOX 
 Approve  FORMCHECKBOX 
 Not approved
	

	Other Committees 

If applicable
	     
	
	 FORMCHECKBOX 
 Approve  FORMCHECKBOX 
 Not approved
	

	College Dean or Designee
	     
	
	 FORMCHECKBOX 
 Approve  FORMCHECKBOX 
 Not approved
	

	GECC Representative:

Vice Chancellor for Academic Affairs, USFSP
	
	
	 FORMCHECKBOX 
 Approve  FORMCHECKBOX 
 Not approved
	


Next Actions:

Comments from the GECC will be forwarded to the faculty contact for consideration in the development of the full proposal. For information on development of the full Proposal, refer to the USFSP Office of Graduate Studies’ website  on New Degree Program Development.: http://www.stpete.usf.edu/spgrad/Faculty_&_Staff/Graduate_Council.htm.
GECC//CHC/3/22/11


