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Prefix and Number

Title

Proposed Effective Term (i.e. Spring 2006):
Faculty Contact:

Email:

College:

Dept. and Mail Code

Is this course part of a recently approved Program/Concentration/or Certificate?

(yes/no)
If Yes, which one?______________________________

New or Changed Course - Follow the guidelines outlined on the USF St. Petersburg Graduate Studies at http://www.stpt.usf.edu/spgrad/Faculty_&_Staff/Graduate_Council.htm.  For Graduate Council review check the appropriate action and submit the items as required:

□  New Course Proposals Require:
· the Graduate Curriculum Approval Form (this form)

· the New Graduate Course Online Proposal form: http://www.ugs.usf.edu/grad/grad_new.cfm
· course syllabus that meets the requirements of the USF Course Syllabus Policy (see below)

□  Changed or Terminated Course proposals require:

· the Graduate Curriculum Approval Form (this form)

· the Substantive Graduate Course Change form:  http://www.ugs.usf.edu/grad/grad_sub.cfm (used if changing the course description and/or other changes)

· OR the Non-substantive Graduate Course Change form: http://www/ugs.usf.edu/grad/grad_non.cfm (used if there are no changes to description, but other changes are present or if terminating course)

· course syllabus that meets the requirements of the USF Course Syllabus Policy (see below)

□  Course Syllabus that meets the requirements of the USF Course Syllabus Policy (Must include the following):
· course title, course prefix, number and section

· instructor’s name, office hours and location, phone number (Email and Fax also suggested)

· course objectives, dates of scheduled exams, course outline including assignments and dates due

· attendance policy, grading policy, a policy statement on make up of missed work (suggested)

· notice of permission/non-permission to sell notes or tapes of class lectures

· titles of required notebooks and readings

· a reminder that students who anticipate being absent from class due to religious observance should inform the instructor by the  second class meeting (suggested)

Submit the signed original and 8 copies of the complete packet to the USF St. Petersburg Office of Graduate Studies.  For questions, contact Donna Knudsen at knudsen@stpt.usf.edu or 727-553-4450.

	APPROVALS
	Name
	Signature
	Action
	Date

	Dept. Chair (if applicable)
	
	
	□ Approve □  Disapprove

□ Comments Attached
	

	Chair, College Curriculum Committee
	
	
	□ Approve □  Disapprove

□ Comments Attached
	

	Chair, College Council
	
	
	□ Approve □  Disapprove

□ Comments Attached
	

	College Dean/Associate Dean
	
	
	□ Approve □  Disapprove

□ Comments Attached
	

	Concurrence*
	Dept:

Chair:
	
	□ Not Applicable

□ Concurs □  Does Not Concur

□ Comments Attached
	

	Graduate Council Chair or Designee
	
	
	□ Approve □  Disapprove

□ Tabled    □  Comments
	

	USF St. Petersburg Graduate Studies

Assoc. Reg. Vice Chancellor for Research & Graduate Studies
	
	
	□ Approve □  Disapprove


	


* Concurrence – Consultation with units and departments providing related offerings or expertise is expected and encouraged.
 12/12/2005 
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