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Mission of the University of South Florida St. Petersburg

USF St. Petersburg offers distinctive graduate and undergraduate programs in the arts and
sciences, business, and education within a close knit, student-centered learning community that
welcomes individuals from the region, state, nation, and world. We conduct wide-ranging,
collaborative research to meet society's needs and engage in service projects and partnerships to
enhance the university and community's social, economic and intellectual life. As an integral and
complementary part of a multi-institutional system, USF St. Petersburg retains a separate identity
and mission while contributing to and benefiting from the associations, cooperation, and shared
resources of a premier national research university.

Vision

USF St. Petersburg will be a premier master’s urban university recognized for its vibrant
community of scholars who engage and improve its community and the world.

Values

We value a collegial, inviting, and safe learning environment that stresses excellent
teaching, encourages growth, and rewards academic achievement.

We value an education rich in both theory and practical experience that enables our
graduates to pursue careers and professions with competence and confidence.

We value collaboration throughout the campus community in scholarship, research, and
service.

We value individuals, respect their diversity and varied perspectives, and commit
ourselves to tolerance of divergent views.

We value academic freedom and responsibility, creative expression, and the
unfettered pursuit of truth.

We value deliberative dialogue in making decisions and solving problems.

We value shared governance and shared responsibility in the operation of the
university and the allocation of its resources.

We value honesty, integrity, and openness while promoting ethical behavior.

We value lifelong learning and recognize our responsibility to contribute to civic
well-being.

We value longstanding, continuing partnerships that unite and benefit both the
campus and community.

We value efficient, trustworthy, and able stewardship of our university.




General Education at the University of South Florida St. Petersburg

Consistent with the Mission of the University the General Education Committee has developed
the following philosophical statement.

Philosophy Statement

A liberal arts education transcends any particular course of study. It inspires and fosters
reflective skills and ways of looking at the world, and one’s place in it, that may not otherwise be
introduced during a student’s course of study within her or his discipline.

Liberal arts education is associated with human interaction in all its varied dimensions. It
enhances the capability to relate to people, to events, to the physical and biological world, and to
various ways of learning about the world.

Liberal arts education is inclusive in that it crosses the boundaries among disciplines and
between “learning as an end in itself” and “education for the purpose of developing a career.”
Academic inquiry in all disciplines, whether intellectual, practical, scientific, or aesthetic,
contains perspectives that allow for more than one interpretation. Acquiring a liberal arts
education entails awareness of the multiple interpretations of the world in its diverse dimensions.

The underlying themes of General Education at USF St. Petersburg are:

Valuing a process of learning that inspires curiosity and creativity, through exposure to and
understanding divergent intellectual traditions and their associated value systems.

Fostering an ability to think critically, solve problems and synthesize ideas and perspectives, in
the process of intellectual exploration and development.

Goals of a Liberal Arts Education at USFSP

The general education requirements are the core of USF St. Petersburg’s liberal arts curriculum.
Divided into nine areas of knowledge, the general education course requirements, taken over
thirty-six semester hours, provide an opportunity for each student to obtain the critical
components of a Liberal Arts education.

The USFSP General Education curriculum seeks to provide students with a coherent, purposeful
direction of study. An extensive liberal arts education is gained by the students as they follow a
course of study that includes a diverse array of inquiry: English Composition, Quantitative
Methods, Natural Sciences, Social Sciences, Historical, Fine Arts, and Global Perspectives on
Non-Western Cultures (ALAMEA).

General Education courses strive to provide students with the following learning outcomes:

A. Treating writing as a key strand of communication, woven together with listening,
talking, reading, and thinking. Creating knowledge is a process that develops as we hear what
others have to say, orally communicate our own ideas with other writers, and read what
others have written.




The learning outcome goals for English Composition include:

1.

2.

Students will demonstrate rhetorical knowledge by focusing on audience, purpose,
context, medium, and message;

Students will demonstrate critical thinking, reading, and writing by developing their
writing over time through a series of tasks. These tasks include finding, evaluating,
analyzing, and synthesizing sources into their own ideas, and discussing language, power,
and knowledge;

Students will demonstrate composing processes through prewriting, drafting, revising,
and editing, individually and with peers, in a range of composing media;

Students will demonstrate knowledge of conventions by controlling tone, mechanics, and
documentation in a variety of common formats and genres.

. Utilizing mathematics and quantitative analysis in its application to everyday life and
across disciplines.

The learning outcome goals for Quantitative Methods include:

1.

Students will demonstrate the ability to estimate and to apply arithmetic, algebra,
geometry, and statistics, appropriately, to solve problems. They will demonstrate an
awareness of the relevance of these skills to a wide range of disciplines.

Students will demonstrate the ability to represent and evaluate mathematical information
numerically, graphically and symbolically.

Students will demonstrate the ability to comprehend mathematical arguments, formulas,
and graphical representations, and use this comprehension to answer questions,
understand the significance of the results, and judge the reasonableness of their answers.

. Developing knowledge of and appreciation for the physical and biological world through
a working knowledge of the methods and philosophy of the natural sciences.

The learning outcome goals for Natural Sciences include:

1.

2.

Students will demonstrate an appreciation and understanding of the scientific method of
inquiry

Students will demonstrate knowledge of the evidence, ideas, and models that scientists
use to make judgments about the natural world.

Students will demonstrate how the ideas and models of the natural sciences relate to
societal issues, including ethics.

. Using the range of social sciences to gain knowledge of social institutions and human
interactions within our society.

The learning outcome goals for Social Sciences include:

1.

Students will demonstrate knowledge of the methods that social scientists use to
investigate the human condition and to formulate basic questions about the nature of
social organizations and institutions.

Students will demonstrate knowledge about the role played by factors such as race, age,
gender, ethnicity, economic status, environment, etc., in influencing human social
interaction.




3. Students will demonstrate awareness of the ethical dimensions of human behavior and the
formation of social, cultural and /or religious values.

E. Having an understanding of the past that gives insight into personal and commonly shared
ideas and values, reveals the present as part of a historical process, and provides a basis for
critical reflection on the present and future.

The learning outcome goals for Historical Perspectives include:

1. Students will demonstrate knowledge of the history of human civilizations, societies and
cultures, and an awareness of the human experience and its applicability to the
contemporary world through study of political, social, cultural, environmental, and
intellectual issues in pre-modern and modern eras.

2. Students will demonstrate the ability to situate primary historical records in their proper
contexts and use these sources to construct historical arguments.

F. Developing a knowledge of, and an appreciation for, the arts that heightens understanding
of the human condition and how it is revealed, discovered, and expressed through the
creative process.

The learning outcome goals for Fine Arts include:

1. Students will demonstrate the ability to explain the social, historical, cultural, intellectual
and/or ethical contexts of works of creative expression.

2. Students will demonstrate some knowledge of the stylistic analysis, appropriate
vocabulary, symbolism and techniques appropriate to the study of the fine arts and an
understanding of the tradition and achievement of the creative process.

3. Students will demonstrate awareness of the relationship of the fine arts to everyday life.

G. Developing a knowledge of and insight into different social systems and cultures, within
and beyond our national boundaries, that enhances understanding of a diverse and an
increasingly globalized world.

The learning outcome goals for African, Latin American, Middle Eastern or Asian

(ALAMEA) Perspectives include:

1. Students will demonstrate knowledge of one of the above regions through analysis of
examples of those regions/countries’ historical or contemporary social, political,
economic, environmental, and/or cultural life.

2. Students will demonstrate understanding of contemporary interconnections between these
regions related to one or more global issues, themes and/or conflicts.

Additionally the culmination of the General Education learning experience is embodied in Exit
Requirements:

H. Strengthening knowledge of disciplines related to the major or exploring an area of
interest outside the major utilizing analytical evaluation of the major accomplishments
of the course discipline area.

The learning outcome goals for Major Works and Major Issues include:




1. Students will demonstrate the knowledge of the impact of one or more of the
following on the major issues of a particular discipline: culture, environment, race,
gender, and/or values and ethics.

2. Students will demonstrate the ability to critically analyze the primary texts and major
documents or works (including visual and musical) of a particular discipline within
appropriate context.

I.  Reviewing the significant literature of a particular discipline and reinforcing the
writing process at the upper level.

The learning outcome goals for Literature and Writing include:

1. Students will demonstrate the ability to write a well organized and well substantiated
analysis of primary literature and crucial sources in a particular discipline.

2. Students will demonstrate the ability to determine the nature and extent of
information needed, evaluate information and sources critically, and write
persuasively through the effective use of evidence derived from credible information
sources.

Liberal Arts Requirements

Students will complete 45 semester hours to satisfy the Liberal Arts Requirements. Thirty-six
(36) semester hours will satisfy the general education course requirement, and nine (9) semester
hours will satisfy the exit requirements. These requirements are distributed as follows:

General Education Requirements Semester Hours
English ComMPOSIION.......cceevuiieiieiiieiiecie ettt 6
Quantitative Methods..........ccooiiiiiiiiiiee e 6
NAUral SCICNCES.....cuvviieeeiieiee e e eaaee s 6
SOCIAL SCIENCES......coiieireeeiiiee et e e e e e 6
Historical PerspectiVes........couveeiieriieniieiieeie ettt 6
FINE ATTS oottt e e e e s e et e e e e e e e eeanns 3
African, Latin American, Middle Eastern, or Asian Perspectives......... 3
TORAL e 36
Exit Requirements Semester Hours
Major Works and Major ISSUES.........cceevieriierieeiieiieeieecie et 6
Literature and WITtiNgG........ccveevciieeiiieeeiie ettt eeeaee e 3
TOLAL oo e e 9
Total Liberal ArtS ... 45

Departments are responsible for ensuring that courses proposed for the liberal arts have sufficient
depth and breadth. These courses will share the substantive rigor and intellectual challenge of
courses offered for major credit. Additionally, they will offer an integrative perspective of the
discipline and its relationship to academia as a whole. Such courses will facilitate the interaction
of students within a major to interact with students from other disciplinary backgrounds.




It is essential that one or more of the nine critical components, listed above, are integrated
throughout courses included in the liberal arts curriculum, rather than provided as a separate set
of lectures or activities. While a particular course may emphasize only one or two of these
themes, the liberal arts requirement in its entirety will have a significant portion of its course
content devoted to these components. The University is committed to supporting faculty as they
prepare and develop General Education courses.

A student’s liberal arts education will continue throughout the college years and not be limited to
the first two years of college. Exit requirements provide students with an opportunity, during
their junior and senior years at USFSP, to integrate their knowledge within the context of liberal
arts. Courses that satisfy the exit requirements will incorporate one or more of the nine key
features, listed above, of Liberal Arts courses. By their junior and senior years, students will
have a foundation in liberal arts and be better able to reflect upon ethical concerns, critical
thinking and global issues in a constructive way. Under most circumstances, these courses will
be taught by full-time faculty.

General Education Course Requirements (Thirty-Six Semester Hours)

1. English Composition: This requirement consists of a minimum of six (6) semester hours of
approved course work in English Composition. Students may satisfy this requirement during the
second semester freshman level of composition in the following ways: by earning a letter grade
of “C” or better at USF or another institution, by obtaining a sufficient score on the CLEP
Freshman English test, or by receiving AP English credit. With the exception of the CLEP test,
these courses will also allow students to meet a portion of their State of Florida rule 6A-10.30
Gordon Rule requirements. To satisfy the Gordon Rule, students must earn a letter grade of “C”
or better in these courses.

2. Quantitative Methods: Students must demonstrate competence in a minimum of six (6)
semester hours of approved mathematics/quantitative course work at the level of college algebra
or higher. These courses should include both a practical component, providing students with an
understanding of how course content relates to their everyday experiences, and a theoretical
component, demonstrating the application of the material to other disciplines. At least three (3)
semester hours must be taken in a mathematics course. The remaining hours can be taken in any
approved mathematics, statistics, or logic courses.

3. Natural Sciences: Students should successfully complete a minimum of six (6) semester
hours of approved course work in the natural sciences. Ideally, all students should have at least
one science course with a laboratory. Courses in the natural sciences shall give students an
understanding of the nature of science through broad exposure to physical, biological, earth, or
applied sciences. Courses will enable students through observation or experimentation to draw
conclusions about the world using the scientific method.

4. Social Sciences: Students must successfully complete a minimum of six (6) semester hours of
approved course work in the social sciences. Courses in the social sciences shall involve those
disciplines which study the social life of human groups, individuals within societies and the
consequences of human behavior. Such courses will give students an understanding of the
theories, underlying assumptions and methods used to examine the behavior and interactions of
people within societies, and interactions between societies. Courses will provide students with an
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appreciation of how the disciplines of social science can provide an understanding of
contemporary life and the broader human experience.

5. Historical Perspectives: A minimum of six (6) semester hours of approved course work in
artistic, cultural, economic, intellectual, religious, social, and/or political history is required. At
least three semester hours will be in the history of Western Civilization. Courses are not limited
to those in the discipline of history; however, the course will have a historical perspective in that
they provide students with a sense of the evolution of societies and peoples, including analysis of
their history. A historical perspective also entails analyses of various elements, such as the
intellectual, cultural, artistic, economic, social, political, and religious characteristics of societies
and peoples.

6. Fine Arts: Students are required to successfully complete a minimum of three (3) semester
hours of approved course work in the fine arts. Courses in the fine arts shall involve those
disciplines that deal theoretically and experientially with the aesthetic dimensions of individuals
and groups. Courses will concern the creative experience that takes into account the perspectives
of both the artist and the public. These courses will also provide students with an appreciation of
how the disciplines fit within fine arts and relate to their everyday experiences.

7. African, Latin American, Middle Eastern, or Asian Perspectives:

Students will take a minimum of three (3) semester hours of approved course work in one or
more of the above listed cultural regions. Course content may include cultural, geographical,
historical, political, and economic as well as artistic, social, and intellectual subject matter.

Exit Requirements (Nine Semester Hours)

8. Major Works and Major Issues: A portion of the exit requirements consists of a minimum
of six (6) semester hours of approved course work concerning major works and major issues.
Courses will focus on major issues, documents, or works, and will allow students to read primary
texts. These courses may allow students to delve into topics on an interdisciplinary basis.
Students will be encouraged to write enough to fulfill Gordon Rule requirements. At least one of
the Major Work and Major Issues courses will be taken outside the student’s academic major and
may, with the consent of the instructor, be taken for S/U credit.

9. Literature and Writing: In addition, students will take three (3) semester hours of approved
exit requirement course work in literature and writing. These courses will allow students to read
significant literature of the world and meet the 6,000 word Gordon Rule requirement. The
writing requirement may be satisfied with assignments that include, for instance, revision and
rewriting, and process writing. This requirement may be satisfied through comparative literature
courses and need not be limited to the Languages, Literature and Writing Department. The
course may be taken within the major if appropriate.




Assessment of General Education

Programmatic evaluation of General Education includes institutional assessment of student
performance that utilizes a nationally norm-referenced instrument; and other assessment tools
including surveys; as well as course-level assessment of student performance summarized by
each general education program area. Program assessment drives administrative and academic
changes to general education

Institutional Assessment of General Education

The Measure of Academic Proficiency and Progress (MAPP), a nationally norm-referenced
instrument, was selected for use because it captures assessment information on student learning
outcomes such as: critical thinking, reading, writing, mathematics, humanities, social sciences
and natural sciences. This instrument maintains its reliability and validity even when
administered to small samples; and in addition, allows for normative comparisons of student
performance.

Each fall, a sample of prospective MAPP participants are drawn from freshmen-level and senior-
level courses. At a minimum, faculty members that teach these courses are asked to allow
institutional researchers to solicit assessment participants from their classes. In order to increase
student participation—faculty members are also asked to allow class time-off or to offer extra
credit points for participation in the assessment exercise. Each spring an assessment report is
released to the General Education Committee for their use in evaluating general education at
USF St. Petersburg.

Other institutional assessments include studies on student learning outcomes in specific general
education areas. For example, the MAPP Major Field Test for Business has been used to inform
decision-making relating to curricular issues in the College of Business. The College of Arts and
Sciences has used CLAQWA (Cognitive Level and Quality of Writing Assessment) and more
recently WPA (Writing Program Administrators) Outcomes to assess student performance in
composition courses as well as in exit-level courses which include significant writing
assignments.

Recent studies in the college have also included an assessment of Algebra I (MAC1105) which
utilized a pre-test/post-test design and monitored student learning over the course of instruction;
and the use of standardized Chemistry Education Exams (Chem Ed Exams) to assess student
learning outcomes in General Chemistry [ & I1 (CHM2045, CHM2046). Survey instruments
such as the National Survey of Student Success (NSSE), the USF Student Success Survey, and
the USF Alumni Survey have also been used to assess general education performance of
graduates.

Program-level Assessment of Student Performance in General Education

Each semester, student performance in general education courses is evaluated by faculty
members teaching courses that support the student learning outcome statements. The purpose of
evaluation of student performance is to improve the general education program through
curricular or administrative change.
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GE Assessment data is collected in two phases—at the beginning and end of each semester. At
the beginning of the semester faculty are asked to submit information about their courses. Blank
data collection forms can be downloaded from the Institutional Research Office website. In
addition to verifying the student learning outcomes for each course, faculty are asked to describe
the critical assignments that address student learning outcomes; and to describe the student
performance standards that corresponds to two levels: meeting or not meeting expectations. At
the end of the semester, student-level performance data for each critical assignment is collected
from faculty as well a comments about the course and actions taken in response to assessment
findings.

Figure 1 is an example of assessment materials that were submitted in fall 2008 by a professor
who taught EUH 2000: Western Civilization I, which meets the requirements for GE Area E:
Historical Perspectives. As noted on the form, the professor confirmed the applicable student
learning outcomes (in this case: E1 and E2); the critical assignments that were assigned to
address learning outcomes (in this example, an 8-10 page paper); and the standard that will be
used to evaluate student performance (in this case the threshold was 70%).

At the end of the semester, faculty members are asked to provide student-level performance
information according to the previously established standard. Figure 2a is an example of a partial
listing of student-level data for a critical assignment in EUH 2000 (identifying information has
been scrubbed from the report). As shown on the bottom of Figure 2a note that 68.3% of students
did not meet performance expectations for this critical assignment.

Faculty are also asked to comment on the course and to describe the actions taken as a result of
assessment. Figure 2b continues with information provided for EUH 2000 which includes the
professor’s observations about the course and the actions that were taken in response to the
assessment findings. In this case, in addition to pedagogical changes made by the professor in the
classroom, the institution made changes in the content of student orientation to address this
professor’s concerns.

Data Collection and Reporting

GE Task Forces are grouped by general education areas: 1) English Composition and Exit
Literature and Writing; 2) Quantitative Methods and Natural Sciences; 3) Social Sciences and
ALAMEA; 4) Historical Perspectives and Fine Arts; and 5) Major Works and Major Issues and
relevant Honor Courses. Membership of the GE Task Forces will minimally consist of GE
Committee members, academic program chairs, and will draw on faculty who regularly teach
general education courses.

Findings from the institutional assessment of general education and summarized program-level
assessment of student performance are forwarded to the General Education Committee which
convenes GE Task Forces to evaluate findings and recommend changes for continuous
improvement in specific areas of General Education. Figures 3a and 3b are examples of
institutional assessments and include compilations of general education assessment data from
AYO07-08.

Figure 3a shows the coverage of student learning outcomes for courses in each of the GE areas.
For example, in the case of GE Area A: English Composition, there are four student learning
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outcomes A1-A4 (see Appendix 1, Student Learning Outcomes) and each of the four learning
outcomes are addressed in the two English Composition courses (ENC 1101 and ENC 1102). In
GE Area B: Quantitative Methods, there are three student learning outcomes. Three of the twelve
courses in this GE Area B cover the first of three learning outcomes, six of the twelve courses
cover the second learning outcome, but only one of the twelve courses covers the third of three
learning outcomes. Information on the coverage of student learning outcomes in courses with
each area of general education informs dialog by the GE Task Forces and decision-making by
the GE committee.

Figure 3b is a compilation of student performance in general education courses in AY07-08. For
example, note that student performance in GE Area B: Quantitative Methods ranges from a low
0f 42.9% student success in MAC 1147 to a high of 69.4% student success in MGF 1107. For the
single course (PSY 3204) that addressed the third of three learning outcomes, only 53.5% of
students were successful. Student-level assessment data informs dialog by the GE Task Forces
and decision-making by the GE committee.

The GE assessment data collection effort also includes an “Actions Taken” category. Faculty
members are asked to detail the actions taken as a result of their assessment findings. A
compilation of these data is not included in this report as the comprehensive report is a lengthy
document. However, course-level “actions taken” information is compiled into GE area reports
for deliberation by the GE Task Forces and the GE Committee. The combination of analysis of
coverage of student learning outcomes, student-level performance, and actions taken for
improvement of student learning form the basis for GE Task Force dialog and decision-making
by the General Education Committee.

The General Education Committee uses GE Task Force reports from program-level assessments
and institutional assessments to evaluate the efficacy of General Education at USF St.
Petersburg. The General Education Committee issues its annual Assessment of General
Education to the academic leadership of the institution (Regional Chancellor, Regional Vice
Chancellor, academic program chairs, and support units such as the Academic Advising Center),
as well as to the Institutional Effectiveness Committee. It is the responsibility of the academic
deans in collaboration with department chairs to evaluate recommendations in the report and
effect curricular change. The evaluation cycle is detailed in Appendix 2, Data Collection and
Reporting Calendar.

The Assessment of General Education report includes specific areas of focus as well as
recommendations for change. The areas of focus shall include but not be limited to:

1. Pedagogical Changes (e.g., change in textbook, change in sequencing of knowledge)
2. Curricular Changes (e.g., adding, reducing, or sequencing courses)

It is the responsibility of the Institutional Effectiveness Committee to monitor progress on
implementation of recommended changes and assess if any administrative changes are required
(e.g., more support for data collection services). The Institutional Effectiveness Committee
assesses the impact of recommended changes to General Education. Two additional institutional
reports routinely support the evaluation process and are found as attachments to this report. The
General Education Course Offering Matrix is found in Appendix 3; and Appendix 4, is the
Course Syllabus Checklist.
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Appendix 1
GE Student Learning Outcomes
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Appendix 2
Annual Evaluation and Reporting Cycle

June-July
Administer MAPP' to freshmen and upper-division transfers at summer orientation
Administer CIRP? or other institutional surveys to freshmen during orientation
Conduct commissioned GE Assessment studies

September-October
Convene GE Committee
Review spring GE Assessment to discuss improvements in spring GE courses
Convene GE Task Force meetings
Collect syllabi and assessment details: GE Learning Outcomes, Critical
Assignments, and Student Performance Criteria.

November-December
Administer MAPP to graduating seniors
GE Committee Recommends USF St. Petersburg Catalog Changes
Collect student-level performance data; Comments, and Actions Taken

January-February
Review fall GE Assessment to discuss improvements in fall GE courses

February-March
Administer the NSSE’
Collect syllabi and assessment details: GE Learning Outcomes, Critical
Assignments, and Student Performance Criteria.
Convene GE Task Force meetings
Issue annual GE Assessment report

April-May
Collect student-level performance data; Comments, and Actions Taken
Issue Commission GE Assessment studies
Commission Institutional Assessment studies

1. MAPP: Measure of Academic Performance and Progress, Educational Testing Service (ETS).
2. CIRP: Cooperative Institutional Research Program, Higher Education Research Institute, UCLA.
3. NSSE: National Survey of Student Engagement, Center for Postsecondary Research, Indiana University.
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Appendix 4
Course Syllabus Checklist




Syllabus Checklist

College of Arts & Sciences

College Policy on syllabi: All courses must provide a syllabus. Syllabi should not be
photocopied, but rather posted on Blackboard and discussed on the first day of class. In
addition, an electronic file of your syllabus should be sent to the College office
(woronerj@spadmin.usf.edu). Please name your file as follows:
Lastname_coursenum_refnumber

e.g. Jones_EXP3213_85432.pdf

USFSP has embraced an outcomes-based form of assessment, and you should indicate in your
syllabus how this course fits in this model (see outcome and assessment requirements below).
For a full description of items included in this “outcomes-focused” syllabus format, go to the
following URL:

http://www.league.org/gettingresults/web/module2/learning/writing _syllabus.html.

These items must be included in your syllabus:

___Course Title __ Office Location ___Email address
___Instructor Name ___ Office Hours ___Course Description
___Department ___Phone Number ___Required text/material

These items should also be included, but require more detail:

Assessment and Grading: Include number of, and date for each examination, papers and all other
tasks assigned and assessed for grade. Indicate how assignments and exams will be weighted when final
grades are calculated.

Student Learning Outcomes: Please explicitly note what requirements your course satisfies (e.g.,
“This course satisfies the General Education Social Sciences requirement”, Gordon Rule, etc.) When
appropriate, include institutional or program learning outcomes (e.g.., from your program ALCs)

Assessment Tasks: Indicate which assignment(s) will be used for GE or Program assessment. If you
wish, you may also provide the following disclosure statement: “One or more of your course assignments
may be used for [program] [GE] assessment. The goal of this assessment is the improvement of USF St.
Petersburg’s instructional programs. Assessment will be anonymous and confidential.”

Course Content Breakdown (Optional): Some instructors use an assessment model that breaks
their course into the following three areas. You may use this to organize your course description.

1. Concepts (concepts students should understand)
2. Skills (specific actions students will carry out)
3. Issues (potential problems students will confront)


mailto:woronerj@spadmin.usf.edu�
http://www.league.org/gettingresults/web/module2/learning/writing_syllabus.html�

Grading Policy: The College encourages you to use a plus/minus grading system to assign student
grades. In all cases, be sure to specify what % each course requirement contributes to the final grade
(e.g., if participation is a component, specify how it will be measured and what % it will contribute to the
final grade).

Attendance Policy: Will missing classes affect grades?
Incomplete Policy: An “I” grade indicates incomplete coursework and may be awarded to an
undergraduate student only when a small portion of the student’s work is incomplete and only when the

student is otherwise earning a passing grade.

S-U Policy: s-U contracts must be negotiated in writing within the first three weeks of the term.

Religious Preference Absence Policy: Students who anticipate the necessity of being absent from
class due to the observation of a major religious observance must provide advance notice of the date(s) to
the instructor, in writing, by the second week of classes.

Accommodation Policy: Students with documented learning and/or physical disabilities in need of
accommodation should be encouraged to work with Student Disability Services and inform the instructor
about any special requirements they may have. All reasonable efforts should be made to accommodate
students with regard to note taking, reading assignments and test taking.

Academic Dishonesty Policy: You should have one, and be specific about the consequences of
cheating, plagiarism, etc. You may wish to include definitions and examples of plagiarism.

Are Notes or Tapes permitted for purposes of sale? Please state this explicitly.

Late updated (9/4/2008)



COURSE SYLLABUS

Semester: Fall Spring Summer AB C Year: Course:*

Dept./Prefix/Number/Section
Course Title:*

Instructor:* Department:
Office Location: Phone Number:*
Office Hours:*

E-mail Address: FAX:

Course Description:*

Course Themes:

Student Learning Outcomes:*

Along with description, note what requirements this course satisfies (e.g., General Education, Gordon Rule, etc.) When
appropriate, include institutional or program SLOs

Required Textbooks and/or Materials:*

Assessment Tasks:*

Include assignment used for GE or Program (ALC) assessment and, if desired, provide this disclosure statement: “You
may be submitting one or more of your course assignments for English program assessment. The goal of this
assessment is the improvement of USF St. Petersburg’s instructional programs only. Assessment will be anonymous
and confidential. It will not affect your grade in any way.”

Course Content:

Concepts (concepts students should understand); Skills (specific actions students will carry out); Issues (potential
problems students will confront)

Learning Resources:

Assessment and Grading:*

Include examinations, number and dates; papers and all other tasks assigned and assessed for grade

COURSE POLICIES
Attendance Policy:*

Will missing classes affect grades?

Grading Policy:*

At the discretion of the individual instructor, you may use a plus/minus grading system to assign student grades. Be
sure to specify what % each course requirement contributes to the final grade (e.g., if participation is a component,
specify how it will be measured and what % it will contribute to the final grade).

S-U Policy: S-U contracts must be negotiated in writing within the first three weeks of the term.

Incomplete Grade Policy:

An “I” grade indicates incomplete coursework and may be awarded to an undergraduate student only when a small
portion of the student’s work is incomplete and only when the student is otherwise earning a passing grade.

Make Up, Missed Work Policy:

Are Notes or Tapes permitted for purposes of sale?*

Religious Preference Absence Policy:

Students who anticipate the necessity of being absent from class due to the observation of a major religious
observance must provide advance notice of the date(s) to the instructor, in writing, by the second week of classes.

Accommodation Policy:

Students with documented learning and/or physical disabilities in need of accommodation should be encouraged to
work with Student Disability Services and inform the instructor about any special requirements they may have. All
reasonable efforts should be made to accommodate students with regard to note taking, reading assignments and test
taking.

Academic Dishonesty Policy:
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