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PURPOSE
The Center for Civic Engagement Faculty Course Development Grant Program is intended to encourage the integration of civic engagement activities into the curriculum. The Center expects that the grants will (1) increase the number of courses with civic engagement components (2) support course assessment in terms of its community and student impact (3) increase student enrollment and interest in courses with civic engagement components.

These grants will provide resources to assist faculty members in their efforts to develop and to sustain experiential learning opportunities for students.  Funding will provide stipends to assist one faculty member from each of the three colleges to incorporate civic components into existing courses.  All full-time faculty on the University of South Florida St. Petersburg campus are eligible for this grant.

This initial grant program is funded by Florida Campus Compact.  See www.floridacompact.org.  A service learning expert from Campus Compact, Luciano Ramos, will be presenting a Curriculum Integration Workshop for the Center for Civic Engagement on October 20, 2006.  See the Center for Civic Engagement website, www.stpt.usf.edu/community, for more information about the Center’s faculty development programs and resources. Or contact Dr. Judithanne Scourfield McLauchlan, the Center’s Director, at x34956 or jsm2@stpt.usf.edu. 

AWARD DESCRIPTION
Grants may be funded to a maximum of $1,000.00 for travel, supplies, student assistants and other expenses.  Through this initial program funded by Campus Compact, one $1,000.00 grant is available to a faculty member in each of the three colleges to support the development of a new course or the addition of a civic engagement component to an existing course for the Spring 2007 semester.

DEADLINES AND SELECTION CRITERIA  
Deadlines:
Friday, October 20, 2006

Grant applications will be distributed at the Center’s 

Curriculum Integration Workshop

Monday, November 27, 2006

Grant application submission deadline

Monday, December 11, 2006

Announcement of grant awardees
Selection Criteria:

The Director of the Center for Civic Engagement will award the grants on Monday, December 11, 2006.  Criteria used in evaluating grant proposals will include the following:
1.
Integration of civic engagement into the course curriculum, meeting one or more course objectives.

2. The connection between the civic engagement activity and the course content is clearly defined.

3. The anticipated impact of the course in terms of the number of students enrolled and the level of involvement in the community.

4. Strong collaboration with an appropriate agency is established and maintained.

5. The civic engagement activity addresses a community need.

6. Structured student reflection is integrated into the civic engagement component of the course.

7. Evaluation research is conducted to determine the impact of the course on student development and community impact.  The assessment component includes:

a. Artifacts such as printed and electronic materials, websites, and blogs.

b. Faculty, staff and student usage data and satisfaction surveys.

c. Documentation of publicity and other materials documenting community impact of student projects.

9.
The course syllabus provides all supporting materials for the course description and civic engagement component.

10.  Budget justification is compelling and clearly outlined.

Please submit the original and four copies of your application no later than 4:00 PM, Monday, November 27, 2006 to

Will Peavy, Program Assistant

The Center for Civic Engagement

Academic Affairs, BAY 204

ELIGIBILITY
Full-time faculty members of the University of South Florida St. Petersburg campus are eligible to receive an award.  It is expected that these will not be one-time course offerings and that the winning faculty members will continue to offer the civic engagement component when the winning courses are scheduled in the future.

DURATION OF GRANT

Center for Civic Engagement Faculty Course Development Grants will be awarded for the Spring 2007 semester.  Expenditures must be consistent with the financial policy of the University of South Florida and in keeping with the University’s fiscal year-end closing schedule.  In the case of default, such as the applicant’s inability to complete the course or departure from the University, the remaining funds will revert to the Center for Civic Engagement grant pool for the following year’s grant cycle.
PROPOSAL FORMAT
I.
Cover Page (See page 5 of this packet):  Provide the requested information and obtain the signature of the appropriate College Dean.
II.
Budget Summary and Justification (See pages 6 and 7 of this packet):  All cost categories requested should be clearly outlined with justifications and cost calculations shown. Requests may include: support for the instructor as well as salaries for research assistants or other support personnel, travel, supplies, and other costs such as library and technical services.

Specific guidelines for requesting budgetary items are as follows:


1.  Instructor and/or Assistant Salaries:  List each research assistant individually and identify the job responsibilities the assistant will assume.


2.  Travel:  Travel expenses should be thoroughly explained in terms of the relevance to developing and teaching the civic engagement component of your course.  Please specify the location, anticipated dates, itinerary and projected travel costs.


3.  Supplies:  Please itemize all supplies and list with cost of each.

4.  Other Expenses:  If budgetary items do not fall under any of the above categories, please list these items and provide a justification for these items.

5.  Total Center for Civic Engagement Grant Project Budget Requested:  This is the sum of all costs listed.

6.  Funds from Other Internal Sources:  The source and amount of any additional funds applied for or awarded to the project should be listed.

III.
Syllabus and Civic Engagement Description:  Please attach a copy of the course syllabus.  In addition to a thorough description of the academic content of the course, the syllabus should also include the following:
1.
An explanation of the type of civic engagement experiences that will be used to meet course objectives.

a.
Description of the educational philosophy behind the civic engagement component of the course.

b.
Number of hours expected in the community over the course of the semester.

c.
Manner in which the community agency will evaluate the student’s contribution.

2.
Procedures for how the students are expected to make contact with the designated community agency.

3.
A description of the reflection/written component of the civic engagement portion of the course.

4.
Statement indicating how a grade will be assigned to the student for achievement of the civic engagement component of the course.  Grades should be assigned for more than just completing a set number of hours.


5.
Detailed explanation of the manner in which the evaluation data will be collected in terms of the student impact as well as the community impact.
Assessment materials should include the following:

a.
Artifacts such as printed and electronic materials, website and/or blogs.

b.
Faculty, staff and student usage figures and satisfaction surveys.

c.
Documentation of publicity and other materials related to the community impact of student projects.

6.
A statement indicating a commitment to make this evaluation data available to the Center for Civic Engagement upon completion of the course.

7.
An alternative contract for students who offer a valid objection to participating in the civic engagement component of the course, which will allow students to develop alternative projects with equivalent hours, documentation and responsibilities.
CENTER FOR CIVIC ENGAGEMENT

COURSE DEVELOPMENT GRANT APPLICATION

Name: ___________________________________________________________

Title:  ____________________________   E-Mail: _______________________

College: _______________________________   Phone:  __________________

Discipline:  _______________________________________________________

Course Title:  _____________________________________________________

Course Number:  ____________________ Expected Enrollment ___________

Please provide a summary of how the civic engagement activities in this course will meet course objectives and community needs.

I agree to provide evaluative data as required by the Center for Civic Engagement at the completion of the course.
Signature: ______________________________________________________

                                                Faculty Director                                                        Date

Approved by: ____________________________________________________

                                      College Dean                                                               Date
BUDGET SUMMARY

I.
Salaries:

Name: _______________________________________           $ _____________

Position Title: _________________________________

Position Description:


Name: _______________________________________         $ ______________

Position Title: _________________________________

Position Description:


II.
Travel:






$ _______________

III.
Supplies:






$ _______________

IV.
Other Expenses:





$ _______________

V.
Total CCEG Project Budget Requested:


$ _______________

VI.
If applicable, please provide the information requested below:

Funds from Other Sources:




$ _______________

Indicate Source:  _______________________________

BUDGET JUSTIFICATION:

Please itemize and justify each category of expenses pertinent to the grant.  

	BUDGET ITEM
	JUSTIFICATION
	COST

	 SALARIES
	
	$ ________



	TRAVEL
	
	$ ________



	SUPPLIES
	
	$ ________



	OTHER


	
	$ ________


CENTER FOR CIVIC ENGAGEMENT

COURSE DEVELOPMENT GRANT APPLICATION REVIEW
Reviewer number: _______________

To be completed by Applicant:

Applicant name: ________________________________________________________________

Course Title:  ___________________________________________________________________

Course Number:  ____________________ Expected Enrollment ________________________


TO BE COMPLETED BY REVIEWER:

The following are criteria to consider in assigning a final score.  Space is provided for your comments.  Your comments will be forwarded to the applicant.  If you feel that one or more categories do not apply to this proposal, please mark N/A.

	CRITERIA
	COMMENTS
	RATING

1= Poor       5 (or 10) = Exceptional

	1.  Integration of civic engagement into the curriculum, meeting one or more course objectives.
	
	1   2   3   4   5   6   7   8   9   10      



	2.  Connection between the civic engagement activity and the course content is clearly defined.


	
	1   2   3   4   5   6   7   8   9   10      



	3.  Campus impact of the course in terms of student enrollment and student contribution.
	
	1   2   3   4   5   6   7   8   9   10      



	4.  Collaboration with agency is clearly established.
	
	    1        2      3       4         5



Reviewer number: ______________

Applicant Name: _________________________________________

	CRITERIA
	COMMENTS
	RATING

1= Poor       5 (or 10) = Exceptional

	5.  Addresses community need.
	
	     1        2      3       4         5

	6.  Structured student reflection and/or assignment.
	
	    1        2      3       4         5


	7.  Proposed evaluation research.
	
	  1        2      3       4         5


	8. Attached syllabus provides all supporting materials.
	
	 1        2      3       4         5


	9.  Budget justification.
	
	 1        2      3       4         5



                                           FINAL CUMULATIVE RATING: ____________________

Note:  Cumulative ratings range from 10 (lowest) to 60 (highest)




The Center for Civic Engagement is designed to make USF St. Petersburg distinctive in its commitment to civic and community engagement through the development of the “citizen scholar” model. The objective of the “citizen scholar” model is to combine academic instruction with implementation of concepts learned in the classroom into the local community. The “local community” is broadly defined to include business, educational, and social service agencies as well as the local “laboratory” faculties to further their research agendas. We envision that these types of experiential and civic engagement opportunities will become a feature in every academic program at USFSP.  While these opportunities will primarily serve to link the campus with the St. Petersburg community, we envision that these experiential learning opportunities will take USFSP students beyond Tampa Bay, to work on projects nationally and internationally.
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