Procedures for SACS report on General Education/Exit-Level Courses
To ensure compliance with SACS accreditation, each semester all faculty teaching General Education/Exit Level Courses in the College of Education must submit the information below to the Office of Institutional Research and the Associate Dean of the College of Education, Deanna Michael in a two step process: 1. submit course information by the third week of the semester and 2. submit student data at the end of the semester.  The web address for the form for submission is www.stpt.usf.edu/ir under “Please "click here" to download the complete set of instructions and forms (Fall 2009 and Spring 2010).” (Please download the form, fill it out as directed below or on the Institutional Research Office web page, e-mail it to J.E. Gonzales jegon@spadmin.usf.edu with a cc to Deanna Michael dmichael@mail.usf.edu, and save it for resubmission with student level data at the end of the semester.)
The Exit-level courses that must report are:

EDF 3604 Social Foundations of Education 

LAE 4414 Literature in Childhood Education

LAE 4464 Adolescent Literature for Middle and Secondary Students

EEX 4742 Narrative Perspectives

Step 1

Faculty teaching these courses must submit the following information by the third week of the semester: (Save the information to copy and paste if the assignment does not change)
1. Instructor name

2. Course Prefix and number

3. Full course title
4. Exit-level area 

5. Student Learning Outcomes

a. Title of the Critical Assignment

b. Brief description of the Critical Assignment

c. Performance criterion that corresponds to meeting or not meeting standard for the Critical Assignment.

d. The General Education/Exit-Level (Student)  Learning Outcome. (All syllabi for General Education courses must include the General Education/Exit-Level (Student) Learning outcome on the front page.
e. Rubric or scoring system used to evaluate student work, if not developed see examples at www.stpt.usf.edu/ir. 
Exit-level Courses Learning outcomes:

EDF 3604 Social Foundations of Education: H. Major Works & Major Issues: 1. Demonstrate the ability to write a well organized and well substantiated analysis of primary literature and crucial sources in a particular discipline.  
LAE 4414 Literature in Childhood Education, LAE 4464 Adolescent Literature for Middle and Secondary Students, EEX 4742 Narrative Perspectives: I. Literature and Writing: 2. Demonstrate the ability to determine the nature and extent of information needed, evaluate information and sources critically, and write persuasively through the effective use of evidence derived from credible information sources.

STEP 2

Faculty teaching these courses must submit the following information when they submit grades at the end of the semester:

The form for submission of End of the Semester Student Data for General Education/Exit level courses is located on the web site for the Institutional Research Office,  http://www.stpt.usf.edu/ir/ , under  “Please "click here" to download the complete set of instructions and forms (Fall 2009 and Spring 2010).”
The Student Level Data is requested in totals rather than for each student.  
