Procedures for Hiring, Credentialing, Teaching, and Evaluating Instruction for Adjunct Faculty Members in the College of Education 

Application and Credentialing. Individuals interested in teaching courses in the College of Education submit a letter or email of interest, a vita, and an official transcript. The vita and transcript are reviewed by College of Education faculty members in the relevant content area/discipline to determine which courses each adjunct is qualified to teach.

Core Syllabi for all Courses Taught. Once the adjunct accepts an offer to teach in the College of Education, he or she is sent a copy of the “standard” syllabus for the course/s they will be teaching. This syllabus complies with all university requirements, and also includes critical information required by the Florida Department of Education and our nationally accrediting agency, NCATE, such as the related Student Learning Outcomes, ESOL standards, and Accomplished Practices. The adjunct may not delete any of the preceding information from the syllabus, but he or she may include additional information relevant to his or her teaching of the course. The adjunct’s syllabus is returned to a faculty liaison for review and approval.

Adjunct Orientation. An Adjunct Orientation is held before the start of each semester.  Topics covered at the orientation an introduction to the College conceptual framework, student learning outcomes, the Accomplished Practices, goals for the College, ESOL Standards, and general policies and procedures. During the rest of the semester, the Associate Dean of the College of Education serves as the liaison with all adjunct faculty, providing support and serving as a resource.

Evaluation of Instruction. In addition to the required end of the semester student evaluations required by the university (State University Student Assessment of Instruction), adjuncts teaching for the first time in the College of Education are also required to collect feedback from their students at mid-semester. It is up to the adjuncts to display the data. The Associate Dean and the adjunct faculty member discuss the feedback and improvement plans if they are needed. If the numerical means for any of the items on the SUSSAI forms fall significantly below COE averages, the procedure described above in the preceding paragraph is reapplied. If there is no significant improvement in the student evaluations during the next semester, the adjunct is not rehired and a record of this action is put into the adjunct’s file.

