Process for Submission of a Formal Partnership
1. Faculty author of proposal to the Partnership Committee

2. Partnership Committee approves submission of the proposal
3. Chair of the Partnership Committee disseminates information to the faculty for review

4. If there are no changes the proposal is then submitted to the College Council for formal approval
5. Faculty author meets with the Dean to discuss implementation
6. The Dean and faculty author meet with the administration and faculty of the proposed partnership school and develop a formal partnership agreement.  (Suggestions for key components of a formal partnership can be found in the book chapter (pages 39-41), Collaboration: Developing Joint Ownership of Student Learning. This book chapter is found in the The Professional Development Schools Handbook, Lee Teitel, 2003, Corwin Press, Thousand Oaks, CA. Dean Fueyo has this book in her library. This will ensure that both administration and faculty at the school site are supportive of the formal partnership

7. Completion of appropriate contractual documents by the Dean

8. Partnership is implemented

9. Faculty author submits a yearly report to the Partnership Committee and to the appropriate School District entity

10. Partnership Committee submits a yearly report to the College Council which will include the yearly report of the formal partnership.

