Criteria for Reviewing Proposals

Each reviewer will read the enclosed proposals and complete the criteria form to determine if the proposal will be approved, need revisions or denied.

First Review
The first review will require a yes or no to determine if the author has submitted the appropriate form or information for each section noted on the review forms.

Second Review

The second review will require the reviewer to determine whether the content of the section is adequate for approval. If a code is not listed on a particular section, the section does not need to be reviewed for content. 

The following code should be utilized for review of content

Circle 1  for approval & any comments 

Circle 2 for revisions & comments explaining revisions needed

A. Approval: A recommendation for approval will be given to the College Council

B. Disapproval: A recommendation for disapproval will result in the proposal being returned to the originator of the document with a statement of reasons for the committee’s disapproval

C. Deferral: If a motion to defer voting on the proposal passes, the committee will outline the steps necessary to bring the proposal back for action by the committee. 

Criteria for Reviewing for Proposals for New or Revised Courses

Degree Format for Proposal of a New or Revised Program Track in an Existing

USFSP Form 1

Course Title: __________________________




____

Department/Program:______________________________________________


Author of Proposal: __________________
    e-mail:





Item


     
Yes      No    N/A
Comments

	USFSP Form 1

Cover Sheet
	
	
	                                                                  1      2

	2.1 Program Purpose
	
	
	                                                     1      2

	2.2 Student Outcomes
	
	
	                                                                  1       2

	2.3 Exit Criteria
	
	
	                                                                  1       2

	2.4 Program Evaluation
	
	
	                                                                  1       2

	2.5 Required Courses 
	
	
	                                                                  1       2

	2.6 Student Progression
	
	
	                                                                  1       2

	2.7 Concurrence
	
	
	                                                                  1       2

	Advising Forms (if needed)
	
	
	                                                     

	Needs Assessment (if avail.)
	
	
	                                                                  1       2

	Clarifying Info. (if avail.)
	
	
	                                                                  1       2

	New Course Proposals
	
	
	                                                                  1       2

	DOE Course Transmittal Form
	
	
	                                                                  1       2

	7 copies + 1 original unbound
	
	
	                                                                

	All Signatures
	
	
	

	Extension revision

  Similarities & differences
	
	
	                                                                  1       2


 (1) Approval
    (2) Revisions Needed

Overall Recommendation:

Approval


_____________

Disapproval


_____________

Deferral


_____________

Committee Signature: _____________________Date:___________________

Comments:

Criteria for Reviewing for Proposals for New or Revised Courses

New Undergraduate Course Proposal Format

USFSP Form 2

Department/Program: ______________________________________________


Author of Proposal: __________________
    e-mail:





Item



Yes      No    N/A
Comments
	USFSP Form 2

1. Course Prefix
	
	
	                 

	2. Course Title
	
	
	

	3. Credit Hours
	
	
	

	4. Description
	
	
	                                                                1      2                                                                                      

	5. Gordon Rule
	
	
	                                                                1      2

	6. Justification
	
	
	                                                                1      2

	7. Course Syllabus (Form 3A)
	
	
	                                                                1      2

	     Instructional Strategies list
	
	
	                                                                1      2

	     ESOL Addendum
	
	
	                                                      1      2

	     Clinical Field Experiences
	
	
	                                                                1      2

	     DOE Course Transmittal
	
	
	                                                                1      2

	8. Liberal Arts Certification
	
	
	                                                                1      2

	9. Skills & Dimensions
	
	
	                                                                1      2

	10. Clarific. of liberal arts cert.
	
	
	                                                                1      2

	All Signatures
	
	
	

	7 copies + 1 original unbound
	
	
	


(1) Approval
    (2) Revisions Needed

Overall Recommendation:

Approval


_____________

Disapproval


_____________

Deferral


_____________

Committee Signature:_____________________Date:___________________

Comments: 

Criteria for Reviewing for Proposals for New or Revised Courses

Substantive Change to Course Proposal Format

USFSP Form 3

Department/Program: ______________________________________________


Author of Proposal: __________________
    e-mail:





Item



Yes      No    N/A
Comments
	USFSP Form 3

1. Course Prefix
	
	
	

	2. Course Title
	
	
	

	3. Credit Hours
	
	
	

	4. Description
	
	
	                                                                1      2

	5. Justification
	
	
	                                                                1      2

	6. Course Syllabus (Form 3A)
	
	
	                                                                1      2

	     Instructional Strategies list
	
	
	                                                                1      2

	     ESOL Addendum
	
	
	                                                                1      2

	     Clinical Field Experiences
	
	
	                                                      1     2 

	7. Liberal Arts Certification
	
	
	                                                                1      2

	8. Skills & Dimensions
	
	
	                                                                1      2

	9. Clarific. of liberal arts cert
	
	
	                                                                1      2

	All Signatures
	
	
	

	7 copies + 1 original unbound
	
	
	


(1) Approval
    (2)Revisions Needed


Overall Recommendation:

Approval


_____________

Disapproval


_____________

Deferral


_____________

Committee Signature:_____________________Date:___________________

Comments: 

Criteria for Reviewing for Proposals for New or Revised Courses

Nonsubstantive Undergraduate Course Change Format

USFSP Form 4

Department/Program: ______________________________________________


Author of Proposal: __________________
    e-mail:





Item



Yes      No    N/A
Comments
	USFSP Form 3A

1. Course Prefix/Number
	
	
	

	2. Change Title
	
	
	

	3. Description Change
	
	
	

	4. Change in Grading
	
	
	

	5. Change Credit Hours
	
	
	

	6. Deletion
	
	
	

	7. Justification for each change
	
	
	                                                                1      2

	8. Concurrence
	
	
	

	9. Course Certification
	
	
	                                                      1      2

	7 copies + 1 original unbound
	
	
	

	2 copies of Transmittal form
	
	
	


(1) Approval
    (2) Revisions Needed


Overall Recommendation:

Approval


_____________

Disapproval


_____________

Deferral


_____________

Committee Signature:_____________________Date:___________________

Comments: 

