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HUMAN RESOURCES OFFICE

SUBJECT:
USF St. Petersburg (USFSP) Outstanding Employee Award

PURPOSE:
To publicly recognize selected members from the organizational structure of USFSP who consistently demonstrate exceptional efforts, accomplishments, and contributions to the University.

USFSP will annually select award recipients, based upon the recommendation of a committee.  Each award will consist of a check for a net amount of $500 and an engraved plaque.  Emphasis for selection will be on exceptional efforts, significant achievements, and special contributions to the mission and overall institution.  All eligible employees within the budgetary units reporting to the Regional Chancellor are eligible to receive this award. 


The number of awards presented will be based on a ratio of one (1) for every twenty-five (25) employees within two eligible personnel categories.  The number of awards would be rounded up to allow for the recognition of the maximum number of employees. The personnel categories eligible for this award are Administration and Staff. 

PROCEDURE:
A.
Criteria

1. Must be a regular employee appointed .50 FTE or more on a position within the organizational structure of USFSP.  This excludes employees with modifiers such as temporary, emergency, visiting, trainee, acting and provisional.  

2. Eligible employees must not have any current documented disciplinary actions and not have a substandard evaluation on file.

3. Nominees must have at least one year of continuous service with the University (excluding time spent as OPS) and have not been an award recipient for the past year. 

4. USFSP nominees for USFSP’s Outstanding Employee Award will automatically be eligible for the USF System Outstanding Staff Award.
B.
Selection Process

1. A completed nomination packet must be submitted.   This includes a signed (includes nominator and Dean/Director of the college/department) Nomination Form; letter from the nominator; AND, at least, one letter of endorsement from someone other than the nominator.  (Letters should provide specific examples of outstanding contributions/accomplishments for which the employee is being nominated.  
2. Nomination information must be sent to the Human Resources Office no later than the deadline date.  

3. The Selection Committee members will meet and select the recipients and provide the names to Human Resources.

4. Employees selected to receive an award will be recognized at an annual event hosted by the Regional Chancellor.  
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