
Benefits Information


   LAYOFF - IMPACT ON BENEFITS
CONTINUATION OPTION FOR 

HEALTH AND LIFE INSURANCE

Employees who are laid off are given the opportunity to continue health and applicable life insurance coverage through the University for a period not to exceed two (2) years from the date of layoff. To continue health and/or life insurance coverage under this provision, employees must contact People First at 1-866-663-4735 to obtain premium rates and make an election, although employees are automatically billed.  When electing to continue health and/or life insurance coverage, employees are required to remit premium payments for the full amount (both employee and employer contributions) of coverage to the following address:

People First Service Center

Post Office Box 863477

Orlando, FL 32886-3477

NOTE:  When employees who are enrolled in an HMO intend to move outside of the “service area,” they must enroll in the State Employees’ PPO Plan.  
COBRA CONTINUATION OF 

INSURANCE COVERAGE
The Consolidated Omnibus Reconciliation Act of 1986 (COBRA) requires certain employers to offer continuation of health, dental and/or vision insurance for employees and their qualified dependents for a specified length of time after any qualifying termination from employment.

COBRA continuation of health, dental, and/or vision insurance:  When employees who are laid off elect not to 
continue health insurance coverage through their employer, as described above, they are entitled to continue coverage under COBRA.

Under COBRA, health insurance coverage may be continued for a period of time not to exceed 18 months. Laid off employees will be required to remit the full premium (both employee and employer contributions) along with a 2% administrative fee to the following address:
People First Service Center

Post Office Box 863477

Orlando, FL 32886-3477

Additional COBRA information as well as premium rates may be obtained by calling People First at 1-866-663-4735.

GROUP TERM LIFE INSURANCE CONVERSION/PORTABILITY OPTION

Applicable life insurance coverage may also be converted within 31 days of layoff (without having to furnish evidence of insurability), provided the employee is under the age of 70 and has not retired.  Terminating employees also have the option to continue their applicable life insurance coverage through a portability provision. To receive the necessary forms to take advantage of conversion and/or portability of life insurance coverage, contact People First at 1-866-663-4735.  

SUPPLEMENTAL INSURANCES

If employees who are laid off have supplemental coverage, the applicable company may have a provision to allow employees to convert their policies to private direct-pay plans. Arrangements to continue the supplemental insurance are handled directly with the individual company.  If continuing dental and/or vision benefits under COBRA, the insurance carrier(s) should be contacted prior to the termination of COBRA coverage for information on direct pay.
FLEXIBLE SPENDING ACCOUNTS (FSA) AND HEALTH SAVINGS ACCOUNTS (HSA)
FSA Medical Reimbursement and Dependent Care Reimbursement claims can be submitted for services received prior to the layoff date.   If employees wish to continue participation in the Medical Reimbursement Plan for the full Plan Year after layoff, they must contact the Flexible Spending Accounts Section at People First at 1-866-663-4735.  The Dependent Care Reimbursement Plan ends with layoff.  

Health Savings Accounts are completely portable, and, therefore, they can be retained even if an employee is laid off. Upon layoff, employer contributions will cease.

Future distribution from an account will be subject to IRS regulations. Questions regarding account information should be directed to Tallahassee State Bank at 1-877-367-4472.
TAX-SHELTERED ANNUITIES

Questions should be directed to the applicable company’s agent.
DEFERRED COMPENSATION

Questions should be directed to the applicable company’s agent or the Deferred Compensation Office at 1-877-299-8002.
RETIREMENT

Questions concerning retirement benefits should be directed to the University Retirement Coordinator at (813) 974-5718.

FRS Pension Plan Members  

If an employee is not vested: Years of service are retained on account; if an employee returns to covered employment, additional service is added to the existing account provided the employee did not receive a refund of contributions previously paid into the system.
If an employee is vested:  The employee may retire (if eligible) or defer retirement until a future date.  If the employee returns to covered employment, additional service is added to the account.

If an employee is in the Deferred Retirement Option Program (DROP), questions should be directed to the Human Resources Office at (727) 873-4838.

Any address changes that occur after layoff should be reported to the Division of Retirement at 1-888-738-2252, option #2. 

FRS Investment Plan Members

If an employee is vested in the FRS Investment Plan, questions concerning present or future retirement options and changes that occur after layoff should be directed to the MyFRS financial guidance line at 1-866-446-9377.
Optional Retirement Program Members
If an employee is enrolled in the Optional Retirement Program (ORP), questions concerning the disposition of the account and any address changes that occur after layoff should be directed to the provider company.
WORKERS’ COMPENSATION

If an employee is laid off while receiving Workers’ Compensation benefits, the employee will continue to receive medical and wage loss benefits according to law.

LEAVE BALANCES

Attendance and leave records are audited by the employing department to determine hours of accrued leave to be paid.  
Annual leave:  An employee may be paid a lump sum payment (Staff up to 240 hours; Administration up to 352 hours) at the time of layoff if employed at least 6 months.
Sick leave:  An employee with 10 or more years of creditable service may be paid a lump sum payment for ¼ of current sick leave, not to exceed 480 hours.  An employee with less than 10 years of service is not eligible to receive payment of sick leave upon layoff.

Special compensatory and overtime compensatory leave:  An employee must be paid a lump sum payment upon layoff.
If an employee who was laid off is recalled from layoff or is rehired within a specific period of time, eligibility for reinstatement of annual and sick leave may apply.
SAVINGS BONDS

Bonds are issued after sufficient payroll deductions, depending upon the denomination that is being purchased.  If the bond cycle is not completed, the employee will receive a refund of the deductions that do not cover the purchase price of the bond.

PREPAID COLLEGE PROGRAM

Questions regarding continuation of payments should be directed to 1-800-552-GRAD.
EMPLOYEE TUITION PROGRAM
An employee who has been laid off is ineligible for tuition fee waivers from the USF Employee Tuition Program. 
PARKING PERMIT
Upon layoff, employees must turn in their parking permit to Parking & Transportation Services and will be issued a pro-rated refund for the months the permit is not used.

INSURANCE COVERAGE 
UPON TRANSFER OR RE-EMPLOYMENT

Agency/university transfer:  A change from one state agency or state university to another state agency or state university with less than one full calendar month break in service does not constitute new employment for insurance purposes.  Therefore, enrollment or coverage eligibility does not change.  However, employment with a state agency or state university in the same calendar year with more than one full calendar month break in service entitles an employee to be treated as a new hire and to make new benefit elections within 60 days from their date of rehire. Restrictions on Flexible Spending Accounts may apply.

Re-employment:  An employee who is rehired in the same calendar year with less than one full calendar month break in service may not make new benefit elections or enroll in benefits (if not already enrolled).    
An employee who is rehired in the same calendar year with more than one full calendar month break in service is entitled to make new benefit elections within 60 days from date of rehire.  Restrictions on Flexible Spending Accounts may apply. 
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