Date, 2011
Name 
Address
Address
Dear Name:
Dr. X is being considered for tenure and promotion to Associate Professor of Discipline/College at the University of South Florida St. Petersburg.  You have been recommended as a person highly qualified to review and evaluate Dr. X scholarly contributions.   We believe external evaluations contribute substantially to the academic review process, and we would greatly appreciate your willingness to serve in this capacity.

Under existing agreements and regulations, your written comments would become part of Dr. X’s file and be available for her/his review.  If you are willing to accept our invitation, we solicit your comments regarding the depth, originality, importance, significance, visibility, productivity, and independent scholarship of his contributions.   Normally external reviewers focus exclusively on a candidate’s achievements in the traditional areas of scholarly activities.  If the candidate’s publications or accomplishments in the area of teaching have achieved national or international visibility, please feel free to critique these works as well.  

We do not, of course, expect you to make a tenure and promotion recommendation as such.  Your evaluative comments, however, based upon your knowledge and appreciation of the field and its standards will be a significant contribution to our review.  Please keep in mind that your comments should reflect appropriate norms, as you see them, for a candidate for tenure.  Also, if you have had any relationship with Dr. X in the past, please so indicate.
Should you kindly agree to serve as a reviewer, materials will be sent to you in early-mid July and we would hope we might have your response by early-mid September.
Should you decide not to accept our invitation to serve as an external reviewer for Dr. X, we would appreciate learning of that decision at your earliest convenience.  A telephone call or 
email to our college Faculty Services Administrator, Wendy Baker at (727) 873-4851, wbaker@usfsp.edu would facilitate our selection of another reviewer if you cannot accept our invitation.  In either case, please be assured that we are very grateful for your consideration of our request.

Sincerely,

Dean
College 

