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	Application Deadline:

Monday, January 10, 2012 @ 5:00 p.m.


MEMORANDUM

DATE:
  
June 22, 2011
TO:

College Deans
FROM:

Norine Noonan


Regional Vice Chancellor for Academic Affairs
SUBJECT:
2011-12 Tenure and Promotion Application

Please advise prospective candidates that the 2011-2012 Tenure and Promotion Application form is available to download from the Academic Affairs website http://www.stpt.usf.edu/academics/faculty_resources/tenure_promotion.htm.

The website contains this Memorandum; the University of South Florida Guidelines for Tenure and Promotion, August 7, 1998; the 2011-2012 Tenure and Promotion Application; and the 2011-2012 Tenure and Promotion Schedule.  
Each candidate is responsible for compiling the materials for his/her application with the assistance of the college dean and staff.  As established through past policies, applications must adhere to the following guidelines:

· Follow the format of the Tenure and Promotion Application.  Applications that do not conform to the format will be returned.
· Submit the Tenure and Promotion Application in a 3-ring binder; do not place pages in plastic covers.  
· Arial Font, 10 Pitch Size is the recommended format choice.
· Include tabs for each section (Introduction; General Data; Assigned Duties; Teaching; Research; Service; External Reviews; Evaluations; Mid-Point Review Evaluations; Tenure Recommendation; Promotion Recommendation; Amendments and CV).  Applications without tabs will be returned.
· Pages that are inserted should be labeled as a, b, c, etc. (e.g. 21a, 21b, 22a, 22b, 22c).
· Present supplemental materials (e.g., copies of books, monographs, articles, etc.) in a separate folder/binder.  Do not place them in the 3-ring binder with the Tenure and Promotion Application.
· Applicants are encouraged to limit supplemental materials to one additional binder.
Candidates are encouraged to retain a copy of the Application for their files, as the Office of Academic Affairs does not return it to the candidate.  At the end of the process, the application will be maintained in the Office of Academic Affairs.  Supplemental materials WILL be returned.  
Please note that Applications, with all signatures, are due to the Office of Academic Affairs Monday, January 10, 2012 at 5:00p.m.  If you have any questions, please contact David Everingham at 873-4995.
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