
RECRUITMENT WORKSHEET


(*See next page for Recruitment Worksheet Legend)

                            

 Position#                Title                   College/Division/Department      


     





















Use this form or the Recruiting Notification form sent to you from HR as part of your packet to EOA.





      

	PRIVATE 


	
Applicant Name
	
1

Quali-fied? *
	
2

Convic-tions?  Y/N *
	
3


Vets


Pref?  Y/N *
	
4


Emp.


Info. *
	
5

Ref.

Sce.

*
	
6

Inter-

viewed?  Y/N *
	
7


Disp.


Code

*   
	
8


Comments

	1
	
	
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	
	
	

	6
	
	
	
	
	
	
	
	
	

	7
	
	
	
	
	
	
	
	
	

	8
	
	
	
	
	
	
	
	
	

	9
	
	
	
	
	
	
	
	
	

	10
	
	
	
	
	
	
	
	
	

	11
	
	
	
	
	
	
	
	
	

	12
	
	
	
	
	
	
	
	
	

	13
	
	
	
	
	
	
	
	
	

	14
	
	
	
	
	
	
	
	
	

	15
	
	
	
	
	
	
	
	
	

	16
	
	
	
	
	
	
	
	
	

	17
	
	
	
	
	
	
	
	
	




                                                                                                                                                                                  _________________________





                              (Name of EO Liaison)

             EO Liaison's Signature

 Date
  
   Campus Phone Number



______________________________               _______________________
                                  ____________
 ________________________



(Name of Chair of Search Committee)             Search Committee Chair’s Signature
                            Date
 
   Campus Phone Number


Recruitment Worksheet Legend


1.  QUALIFIED




2. CONVICTIONS            3. VETERANS PREFERENCE

4.  EMPLOYEE INFO.




DNQ = Does not qualify



     Y=Yes
                  Y=Yes


                        
R=  Change in Assignment or Demotion


MQ = Meets minimum quals


      
     N=No
                  
   N=No


                   
P=  Promotion



PPQ = Meets partial preferred quals






                                                  
OPS = OPS Employee


PQ = Meets preferred quals








5. REFERRAL SOURCES (Ref.Sce.):

6.  INTERVIEWED

7.  DISPOSTION CODES









     Y=Yes





INTERNAL ADVERTISING


     N=No



01 OFFERED POSITION, PENDING

 
VL= USF Vacancy Listing







02 DECLINED POSITION


W – USF Vacancy Web Page







03 WITHDREW APPLICATION



JL = Job Line








04 CANNOT REACH


E = USF Employee








05 LACKS FAVORABLE REFERENCE


EXTERNAL ADVERTISING







06 CANNOT MEET SALARY DEMANDS


TT= Tampa Tribune








07 LACKS REQUIRED WORK AUTHORIZATION


SPT= St. Pete Times







08 FAILED TO SHOW AT INTERVIEW


G= La Gaceta








09 FAILED REQUIRED TEST(S)


S= Sentinel








10 UNWILLING TO TRAVEL


AA= AA Register








99 OTHER REASONS (INCLUDE REASON IN COMMENT SECTION)


PA = Professional Associations









MS = Minority Sources








CHE= Chronicle of Higher Education








R = Radio


OS= Other Sources











