University of South Florida St. Petersburg 

Annual Review Report
Report of Activities for the calendar year: 
NAME:_______________________________

COLLEGE: ______________________

A.
NARRATIVE DESCRIPTION


Briefly summarize your goals, accomplishments, and ongoing activities for


this year.

B.
ASSIGNED FACULTY DUTIES FORMS (Will be provided by College Dean/Director)

C.
TEACHING (See Documentation Addendum)

1.
Teaching assignments:



Spring Semester,


20___



Summer Semester,

20___



Fall Semester,


20___

2.
Student evaluations (Faculty must provide these) 

3.
Syllabi

4.
Development of new courses or new approaches in teaching

5.
Teaching appointments elsewhere

6.
Other (e.g. thesis advising, directed reading)

D.
RESEARCH, PUBLICATION, & CREATIVE WORK

Documentation and copies are required.  See Documentation Addendum

1. Publications

a. Scholarly books

b. Textbooks, anthologies, and monographs

c. Refereed articles

d. Non-refereed articles

e. Chapters in books

f. Book reviews in scholarly journals

g. Creative works

h. Other publications

2.   Papers presented


3.   Research grants (proposal submitted/funded?)


4. Research in progress

5. Professional conferences attended

6. Other

E.
SERVICE (See Documentation Addendum)

1. Department, College, University, and SUS service

2. Service related to professional organizations

3. Public service

4. Student organization advising

5. Other

F.
Timetable

February 13, 2006
Evaluation packets due in Dean’s Office by 5:00 p.m.

March 24, 2006

College Council completes evaluation

April 12, 2006

College Dean/Director completes evaluation  


April 17, 2006
Completed evaluations submitted to the Office of Academic Affairs.

Addendum

Documentation for Annual Review

A.
Teaching
      Required Items:



 Student Assessment of Instruction forms



 Syllabi


     Additional measurements may include:




Peer evaluations that are part of a formal review process



Teaching awards and teaching fellowships



Creation and  use of innovative teaching tools and materials



Direction of theses or projects and membership on graduate committees



New course preparations



Instructional materials, exercises, and examinations

B.
Research


       Required Items:



Publication of books of original scholarship



Publication of articles in scholarly journals (refereed and



Non-refereed should be distinguished)



Conference papers



Reviews of books for scholarly journals



Publications of (or in) textbooks, anthologies, and monograph series



Articles, reviews, or commentaries in newspapers, magazines,



or professional publications.


Creation of software programs for teaching or professional applications

Approved grants and fellowships for research

Creative writing or others forms of expression that enhance the

faculty member’s status as a professional or teacher

Awards for research


Copies of publications, papers, and other scholarly accomplishments, accompanied by substantiating documentation (e.g., book contracts, letters of acceptance from editors, convention programs) must be included in the evaluation materials submitted to the evaluation committee.


To receive credit for “work in progress,” faculty members must provide evidence of writing, research, or creative activity, such as survey data, grant proposals, book prospecti, manuscript drafts or interview transcripts.

C.
Service


    Required Items:



Officer positions in national or regional professional organizations



Seminars, workshops, and speeches for professional organizations



Professional positions that enhance teaching or research



effectiveness
 (part-time, leaves, summers)



Editorship or editorial roles with professional journals or publications

Advising for students or student organizations

Active involvement on university, campus, or school or department committees

Review of manuscripts for journals or conference presentations

Outreach programs or service for schools, civic groups, and public

institutions     (uncompensated)


Generally, the committee will not give credit for compensated service.  It is the faculty member’s responsibility to make the case for including any compensated service activity.

